
PUBLIC/LEGAL NOTICE 

 
The regular monthly Board meeting of the Lisle Library District (LLD) Board of Trustees will be held on January 21, 2026 at 7:00 

pm at the Lisle Library District, 777 Front Street, Lisle, IL 60532. 

Persons who cannot provide public comment in-person may send comments via email to pubcomment@lislelibrary.org or via 

USPS mail addressed to: Public Comment/Administration, 777 Front Street, Lisle, IL 60532. Comments should be received at least 

12 hours prior to the scheduled meeting time. Submitted comments will not be read aloud. Comments will be provided to Trustees 

prior to the start of the meeting and are considered a public record. 

The LLD records all regular Board meetings. Any person who has a disability requiring accommodations to participate in this 

meeting should contact the Lisle Library during regular business hours within 48 hours before the meeting. Requests for a 

qualified interpreter require three working days advance notice. 

 

LISLE LIBRARY DISTRICT 

BOARD MEETING 

January 21, 2026 - 7:00 p.m. 

1. Roll call 

2. Opportunity for visitors to speak - general public comment period 

3. Executive Session 

a. 5 ILCS 120/2(c)(11) Litigation, when an action against, affecting or on behalf of the particular public 

body has been filed and is pending before a court or administrative tribunal, or when the public body 

finds that an action is probable or imminent, in which case the basis for the finding shall be recorded 

and entered into the minutes of the closed meeting. - Action Required 

4. Assignments for reviewing monthly accounts payable 

a. Trustee Larson and Trustee Sullivan reviewed the December billings in January 

b. President Swistak and Trustee Paley will review the January billings in February 

5. Consent Agenda - Action Required 

a. Approve Minutes of the December 17, 2025 Board Meeting 

b. Acknowledge Treasurer’s Report, 12/31/25, Investment Activity Report, 12/31/25, Current Assets 

Report, 12/31/25, Revenue Report, 12/31/25, and Expense Report, 12/31/25 

c. Authorize Payment of Bills, 01/21/2026 

6. Unfinished Business 

a. Capital Improvement Projects 
i. BAS Replacement Project 

ii. LLD Nature Trail Project 
7. Committee Reports 

a. Finance 

b. Personnel and Policy 

c. Physical Plant 

8. Staff Reports 

a. Director Report 

b. Assistant Director Report 

c. Adult Services Director Report 

9. New Business 

a. Appoint Committee to prepare FY2025/26 Working Budget 

b. Village Downtown TIF Extension - Discussion 
c. Approve Per Capita Grant - Action Required 

Approval of the 2026 Illinois Public Library Per Capita Grant Application 

d.  Approve LLD Policy 100: Vision, Mission, & Values - Action Required 

 Approve revisions to LLD Policy 100: Vision, Mission & Values 

e.  Approve LLD Policy 300: Library Cards - Action Required 

 Approve revisions to LLD Policy 300: Library Cards 

f. Approve LLD Policy 340: Internet Access & Public Computer Use - Action Required 

 Approve revisions to LLD Policy 340: Internet Access & Public Computer Use 

 

 



 

 

 

g.  Approve LLD Policy 342: Social Media - Action Required 

 Approve revisions to LLD Policy 342: Social Media 

h.  Approve LLD Policy 400: Public Relations - Action Required 

 Approve revisions to LLD Policy 400: Public Relations 

i. Authorize the revocation of LLD Policy 410: Cooperative Endeavors - Action Required 

 Revoke LLD Policy 410: Cooperative Endeavors 

j. Approve LLD Policy 665: Recordings - Photography, Audio & Video - Action Required 

 Approve revision to LLD Policy 665: Recordings - Photography, Audio & Video 

k. Adopt LLD Policy 310: Privacy - Action Required 

 Adopt new LLD Policy 310: Privacy 

l.  Approve LLD Policy 420: Extension of Services to Benedictine University Students - Action Required 

 Approve revisions to LLD Policy 420: Extension of Services to Benedictine University Students 

m. Approve LLD Policy 655: Piano Use - Action Required 

 Approve revisions to LLD Policy 655: Piano Use 

10. Opportunity for Trustee comments (five minutes) 

Berry, Breihan, Larson, Martin, Paley, Sullivan, Swistak 

11. Adjourn 
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LISLE LIBRARY DISTRICT 
BOARD MEETING 

December 17, 2025 - 7:00 p.m. 
 

1. Roll call 
Present: 
Emily Swistak - President 
Vanessa Berry - Vice President 
Debbie Breihan - Treasurer 
Josh Martin – Secretary 
Karen Larson - Trustee 
Laura Paley - Trustee 
Liz Sullivan - Trustee 
 
Absent: 
 
Also present: 
Tatiana Weinstein - Director 
Will Savage - Assistant Director 
Jackie Kilcran - Recording Secretary 
Marc Rogers - CCS International Inc. [left the meeting at 7:06 p.m.] 
 

2. Opportunity for visitors to speak - general public comment period - None 
 

3. Assignments for reviewing monthly accounts payable 
a. Trustee Larson and Trustee Paley reviewed the November billings in December 
b. Trustee Larson and Trustee Sullivan will review the December billings in January 

 
4. Consent Agenda - Action Required 

a. Approve Minutes of the November 19, 2025 Board Meeting 
b. Acknowledge Treasurer’s Report, 11/30/25, Investment Activity Report, 11/30/25, Current Assets 

Report, 11/30/25, Revenue Report, 11/30/25, and Expense Report, 11/30/25 
c. Authorize Payment of Bills, 12/17/25 

MOTION: Treasurer Breihan moved to approve the Consent Agenda. Secretary Martin seconded. 
 
Roll Call Vote - All Aye. The motion passed. 
 

5. Unfinished Business 
a. Capital Improvement Project/Program Discussion 

i.  BAS Update 
 
Mr. Rogers stated that there continue to be punch list items that need to be completed. He informed 
Trustees that IBS will be on site several times over the next few weeks to address these issues. 
 
ii. LLD Nature Trail Update/TERRA outline 
 
Mr. Rogers recapped the proposed outline presented by TERRA Engineering to prepare a 
construction package for the Nature Trail Project. He advised Trustees that a proposal for these 
services would be presented in January. 
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Mr. Rogers left the meeting at 7:06 p.m. 
 

6. Committee Reports 
a. Finance – Treasurer Breihan had nothing to report. 
b. Personnel and Policy - Vice President Berry stated that the Committee was planning to meet in 

January. Director Weinstein suggested four possible dates. The Committee agreed to meet on 
January 12, 2026 at 7:00 p.m. 

c. Physical Plant - Secretary Martin had nothing to report at this time. 
 

7. Staff Reports 
 

a. Director Report 
 
Director Weinstein said that the existing Village TIFs were discussed at the November Joint Review 
Board (JRB) Meeting. The Village will close-out the UTI TIF early. It may take a full year for the 
property to get back on the tax rolls. There will be a JRB vote in the near future on whether to extend 
the Downtown TIF for an additional 12 years. All members of the JRB must vote in favor of extending 
the TIF in order for the extension to pass. The Village will provide more details in the new year so that 
LLD Trustees are able to give direction to the Director for the next JRB vote.  
 
The LLD has doses of NARCAN on the premises. The medication has been placed in AED boxes on the 
first and second floors. The AED boxes have signage that alerts patrons that NARCAN is available 
within the box. Staff have been trained on the administration of NARCAN. The LLD is in accord with 
the new law that will take effect on January 1, 2026. 
 
On Friday, December 12th the LLD celebrated its 60th Anniversary Diamond Jubilee. Mayor Mullen, 
Lisle Woman’s Club and Friends member Cathy Cawiezel, and LLD President Emily Swistak gave 
celebratory speeches. Commemorative tote bags were provided to the first 100 patrons in 
attendance. There was a diamond scavenger hunt in Youth Services, a photo booth, cupcakes were 
served, and Winter Bingo was held in the meeting room with 1960s-era vinyl prizes provided by 
Crooked Arm of Lisle. Over 350 people attended the celebration. 

 
b.  Assistant Director Report 
 
 Assistant Director Savage reported that the Event Team gathered to finalize preparations for the 

Diamond Jubilee Celebration.  
 
 The Village of Lisle conducted their final inspection of the HVAC installation. The inspection was 

completed successfully. Dhamer Plumbing completed the fixture installation in the west end men’s 
room. Terrance Electric completed their trenching work for parking lot lighting. All light poles are 
now working properly.  

 
 Stanley was on site to repair the North and South entrance automatic doors. MTH replaced the 

shattered window in the South foyer. 
 
 

8. New Business  
a. Approve 2026 Holiday Closings - Action Required 

MOTION: Trustee Sullivan moved to approve the Library holiday closing dates for the 2026 calendar 
year. Trustee Paley seconded. 
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Discussion: None 
Roll Call Vote - All Aye. The motion passed. 
 

b. Acknowledge Annual Treasurer’s Report 
 
President Swistak acknowledged the Annual Treasurer’s Report. She stated that this financial report is 
compiled by LLD’s outsource financial team, Sikich, using audited numbers, human resource 
information, and vendor disbursements. 
 

9.  Opportunity for Trustee Comments (five minutes) 
 
President Swistak read aloud the proclamation from Illinois Senator Laura Ellman, which commended the LLD 
on 60 years of growth and service to the community. President Swistak thought the 60th Anniversary 
Diamond Jubilee was a fantastic event and was happy to be part of it. She wished everyone happy holidays. 
 
Vice President Berry said she enjoyed the 60th Anniversary Diamond Jubilee. She is happy that high school 
teens look forward to attending Library events. She said she overheard two patrons discussing the hand-wave 
accessibility feature on restroom doors, and how easy it is to enter with walkers. 

 
 Secretary Martin said he admired the progress the Library has made in the past 60 years. He is looking 
 forward to the Library’s progress in 2026. He wished everyone happy holidays. 
 
 Trustee Sullivan wished everyone happy holidays. 

 
 Trustee Larson said she enjoyed the Diamond Jubilee. She said she liked the article in the Daily Herald. She 
 wished everyone happy holidays. 
 

Trustee Paley wished everyone happy holidays. She thanked the staff for a successful Diamond Jubilee 
Celebration. 

  
Trustee Breihan said she is thrilled with the Library’s growth over the past 60 years. She was impressed with 
the efforts of the Lisle Woman’s Club to push for a community Library. She thanked the staff for their work.  
  

10. Adjourn 
MOTION: Secretary Martin moved to adjourn the meeting. Trustee Sullivan seconded. 
Voice Vote - All Aye. The motion passed. 
 
The meeting adjourned at 7:24 p.m. 
 
Recorded by 
 
____________________________________ 
Jackie Kilcran, Recording Secretary 
 
 
Approved by the Board of Trustees on January 21, 2026. 
Approved by 
 
_____________________________________ 
Joshua Martin, Secretary of the LLD Board of Trustees 





























1
/1

4
/2

6
 a

t 
1
2
:0

7
:2

4
.7

9
P

a
g

e
: 

1

L
is

le
 L

ib
ra

ry
D

is
tr

ic
t 

2
0

2
5

A
c
c
o

u
n

ts
 P

a
y
a
b

le
 -

 J
a
n

u
a
ry

 2
1
, 
2
0
2
6

V
e

n
d

o
r 

ID
In

v
o

ic
e

/C
M

 #
L

in
e

 D
e

s
c

ri
p

ti
o

n
A

c
c

o
u

n
t 

ID
A

c
c

o
u

n
t 

D
e

s
c

ri
p

ti
o

n
D

e
b

it
 A

m
o

u
n

t
C

re
d

it
 A

m
o

u
n

t

1
 S

o
u

rc
e

 M
e

c
h

a
n

ic
a

l
7

8
5

8
H

o
t 

W
a

te
r 

P
u

m
p

1
0

-2
0

-5
6

6
4

-0
0

M
a

in
t/

R
e

p
a

ir
s
-N

o
n

 C
o

n
tr

2
,7

4
4

.5
2

1
 S

o
u

rc
e

 M
e

c
h

a
n

ic
a

l,
 I

n
c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

2
,7

4
4

.5
2

A
F

L
A

C
6

1
0

0
5

9
P

a
y
ro

ll 
W

it
h

h
o

ld
in

g
1

0
-0

0
-2

6
1

2
-0

0
A

F
L

A
C

 W
it
h

h
o

ld
in

g
1

1
7

.4
0

A
F

L
A

C
 (

G
6

9
2

0
)

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
1

7
.4

0

A
m

a
z
o

n
0

1
0

5
2

6
B

o
o

k
s
, 

S
u

p
p

lie
s
, 

E
q

u
ip

m
e

n
t

1
0

-5
0

-5
8

6
4

-1
0

B
o

o
k
s
 -

 N
o

n
 F

ic
ti
o

n
5

4
5

.7
9

1
0

-5
0

-5
8

6
5

-1
0

B
o

o
k
s
 -

 A
d

u
lt
/T

e
e

n
 F

ic
ti

1
5

4
.1

6
1

0
-5

0
-5

8
9

5
-4

0
A

-V
 M

a
tl
s
 -

 A
d

u
lt
 S

e
rv

6
3

.8
2

1
0

-5
0

-5
8

6
7

-2
0

R
e

f 
B

o
o

k
s
 -

 A
d

u
lt
 S

e
rv

4
8

2
.1

0
1

0
-6

0
-5

9
3

1
-1

0
P

ro
g

ra
m

s
 -

 A
d

u
lt
 S

e
rv

ic
e

4
8

4
.1

4
1

0
-5

0
-5

8
6

3
-3

0
B

o
o

k
s
 -

 Y
o

u
th

 S
e

rv
1

6
1

.6
2

1
0

-6
0

-5
9

3
1

-3
0

P
ro

g
ra

m
s
 -

 Y
o

u
th

3
2

3
.4

5
1

0
-6

0
-5

9
4

0
-3

0
R

e
a

d
e

r 
S

e
rv

ic
e

s
 -

 Y
o

u
th

 
6

0
.5

5
1

0
-2

5
-5

7
1

6
-0

0
K

it
c
h

e
n

 S
u

p
p

lie
s

5
4

.0
1

1
0

-2
5

-5
7

1
3

-0
0

O
ff

ic
e

 S
u

p
p

lie
s

1
5

1
.6

4
1

0
-2

5
-5

7
1

7
-0

0
P

ro
c
e

s
s
in

g
 S

u
p

p
lie

s
4

.9
9

1
0

-4
8

-5
8

2
3

-5
0

M
in

o
r 

E
q

u
ip

 -
 T

e
c
h

 S
e

rv
i

3
9

.9
6

1
0

-2
5

-5
7

1
8

-0
0

C
o

m
p

u
te

r 
S

u
p

p
lie

s
9

5
.3

7
1

0
-4

8
-5

8
0

3
-1

0
T

e
c
h

n
o

lo
g

y
1

2
3

.4
9

1
0

-6
0

-5
9

3
1

-5
0

C
o

m
m

u
n

it
y
 R

e
la

ti
o

n
s

1
1

.9
9

A
m

a
z
o

n
 C

a
p

it
a

l 
S

e
rv

ic
e

s
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

2
,7

3
3

.1
0

B
e

a
r 

L
a

n
d

s
c
a

p
e

1
6

1
2

0
S

n
o

w
 R

e
m

o
v
a

l
1

0
-2

0
-5

6
6

2
-0

0
M

a
in

t 
C

o
n

tr
. 

- 
L

a
n

d
s
c
a

p
4

,9
8

0
.0

0
B

e
a

r 
L

a
n

d
s
c
a

p
e

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

4
,9

8
0

.0
0

B
yW

a
te

r 
S

o
lu

ti
o

n
s

9
7

3
0

A
n

n
u

a
l 
A

s
p

e
n

 C
o

n
tr

a
c
t

1
0

-3
5

-5
7

6
3

-0
0

O
th

e
r 

C
o

n
tr

 S
rv

c
s
-T

e
c
h

 
7

,5
0

0
.0

0
B

y 
W

a
te

r 
S

o
lu

ti
o

n
s
 L

L
C

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

7
,5

0
0

.0
0

C
a

s
e

 L
o

ts
5

6
6

5
J
a

n
it
o

ri
a

l 
S

u
p

p
lie

s
1

0
-2

0
-5

6
6

3
-0

0
M

a
in

t/
R

e
p

a
ir

s
-G

e
n

l 
re

p
a

i
3

2
8

.2
0

C
a

s
e

 L
o

ts
 I

n
c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

3
2

8
.2

0

C
h

ic
a

g
o

 T
ri

b
u

n
e

0
1

2
1

2
6

N
e

w
s
p

a
p

e
r 

1
3

 W
e

e
k
s

1
0

-5
0

-5
9

0
0

-2
0

P
e

ri
o

d
ic

a
ls

 -
 A

d
u

lt
 S

e
rv

9
8

1
.9

9
C

h
ic

a
g

o
 T

ri
b

u
n

e
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

9
8

1
.9

9

C
o

m
E

d
1

2
3

0
2

5
U

s
a

g
e

1
0

-2
0

-5
6

5
5

-0
0

U
ti
lit

ie
s
 -

 E
le

c
tr

ic
3

,8
5

0
.3

3
C

o
m

E
d

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

3
,8

5
0

.3
3

C
o

m
p

a
c
t 

D
is

c
 S

o
u

rc
8

3
3

6
2

P
ro

c
e

s
s
in

g
1

0
-2

5
-5

7
1

7
-0

0
P

ro
c
e

s
s
in

g
 S

u
p

p
lie

s
8

1
.6

7
C

o
m

p
a

c
t 

D
is

c
 S

o
u

rc
e

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

8
1

.6
7

C
o

m
p

a
c
t 

D
is

c
 S

o
u

rc
8

3
3

6
3

M
u
si

c 
C

D
s

1
0

-5
0

-5
8

9
5

-4
0

A
-V

 M
a

tl
s
 -

 A
d

u
lt
 S

e
rv

2
8

8
.8

4
C

o
m

p
a

c
t 

D
is

c
 S

o
u

rc
e

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

2
8

8
.8

4

C
u

lli
g

a
n

 o
f 

W
h

e
a

to
n

0
1

0
9

2
6

W
a

te
r

1
0

-2
5

-5
7

1
6

-0
0

K
it
c
h

e
n

 S
u

p
p

lie
s

5
4

.9
5

C
u

lli
g

a
n

 o
f 

W
h

e
a

to
n

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

5
4

.9
5

E
n

v
is

io
n

W
a

re
IN

V
-U

S
-7

9
4

9
1

A
ll-

in
-O

n
e

 P
C

 f
o

r 
P

u
b

lic
S

c
a

n
n

e
rs

1
0

-4
8

-5
8

0
3

-1
0

T
e

c
h

n
o

lo
g

y
3

,9
7

8
.8

7

E
n

v
is

io
n

W
a

re
, 

In
c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

3
,9

7
8

.8
7



1
/1

4
/2

6
 a

t 
1
2
:0

7
:2

4
.8

3
P

a
g

e
: 

2

L
is

le
 L

ib
ra

ry
D

is
tr

ic
t 

2
0

2
5

A
c
c
o

u
n

ts
 P

a
y
a
b

le
 -

 J
a
n

u
a
ry

 2
1
, 
2
0
2
6

V
e

n
d

o
r 

ID
In

v
o

ic
e

/C
M

 #
L

in
e

 D
e

s
c

ri
p

ti
o

n
A

c
c

o
u

n
t 

ID
A

c
c

o
u

n
t 

D
e

s
c

ri
p

ti
o

n
D

e
b

it
 A

m
o

u
n

t
C

re
d

it
 A

m
o

u
n

t

E
n

v
is

io
n

W
a

re
IN

V
-U

S
-7

9
6

1
1

V
e

ri
fo

n
e

 C
re

d
it
 C

a
rd

T
e

rm
in

a
l

1
0

-3
5

-5
7

6
3

-0
0

O
th

e
r 

C
o

n
tr

 S
rv

c
s
-T

e
c
h

 
5

8
3

.4
4

E
n

v
is

io
n

W
a

re
, 

In
c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

5
8

3
.4

4

F
N

B
O

 B
ill

in
g

 -
 1

8
9

7
1

2
3

0
2

5
P

e
ri

o
d

ic
a

ls
, 

R
e

a
d

e
rs

S
e

rv
ic

e
s
, 

A
/V

 M
a

te
ri

a
l

1
0

-3
5

-5
7

6
3

-0
0

O
th

e
r 

C
o

n
tr

 S
rv

c
s
-T

e
c
h

 
2

4
.7

2

1
0

-3
5

-5
7

6
4

-1
0

O
th

e
r 

C
o

n
tr

 S
rv

c
s
 -

 L
ib

ra
4

9
.9

6
1

0
-5

0
-5

8
6

5
-1

0
B

o
o

k
s
 -

 A
d

u
lt
/T

e
e

n
 F

ic
ti

2
3

4
.0

7
1

0
-5

0
-5

8
9

5
-4

0
A

-V
 M

a
tl
s
 -

 A
d

u
lt
 S

e
rv

5
3

1
.7

5
1

0
-5

0
-5

9
0

0
-2

0
P

e
ri

o
d

ic
a

ls
 -

 A
d

u
lt
 S

e
rv

6
2

5
.0

0
1

0
-6

0
-5

9
3

1
-1

0
P

ro
g

ra
m

s
 -

 A
d

u
lt
 S

e
rv

ic
e

1
1

0
.4

2
1

0
-6

0
-5

9
3

1
-3

0
P

ro
g

ra
m

s
 -

 Y
o

u
th

2
8

.2
3

1
0

-6
0

-5
9

3
1

-4
0

O
n

lin
e

 M
a

rk
e

ti
n

g
1

0
5

.0
5

1
0

-6
0

-5
9

4
0

-3
0

R
e

a
d

e
r 

S
e

rv
ic

e
s
 -

 Y
o

u
th

 
2

0
1

.9
8

1
0

-8
0

-5
9

8
1

-8
0

R
e

s
tr

ic
te

d
 -

 P
e

r 
C

a
p

it
a

 
3

5
.0

0
F

N
B

O
 B

ill
in

g
 A

c
c
o

u
n

t
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
,9

4
6

.1
8

G
ro

o
t

1
5

6
6

3
1

8
8

T
0

9
8

R
u

b
b

is
h

1
0

-2
0

-5
6

6
5

-0
0

R
u

b
b

is
h

 R
e

m
o

v
a

l
2

6
2

.1
2

G
ro

o
t,

 I
n

c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

2
6

2
.1

2

H
e

ri
ta

g
e

 T
e

c
h

n
o

lo
g

y
2

5
3

3
3

3
S

e
c
u

ri
ty

 C
a

m
e

ra
 &

 P
e

o
p

le
C

o
u

n
te

r 
A

n
n

u
a

l 
C

o
n

tr
a

c
ts

1
0

-3
5

-5
7

6
3

-0
0

O
th

e
r 

C
o

n
tr

 S
rv

c
s
-T

e
c
h

 
1

,7
4

8
.0

0

H
e

ri
ta

g
e

 T
e

c
h

n
o

lo
g

y
S

o
lu

ti
o

n
s

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
,7

4
8

.0
0

Il
lin

o
is

 L
ib

ra
ry

3
2

6
7

6
4

A
n

n
u

a
l 
M

e
m

b
e

rs
h

ip
 -

 B
a

x
te

r
1

0
-4

0
-5

7
8

3
-0

0
D

u
e

s
 -

 S
ta

ff
1

0
0

.0
0

Il
lin

o
is

 L
ib

ra
ry

 A
s
s
o

c
ia

ti
o

n
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
0

0
.0

0

Il
lin

o
is

 L
ib

ra
ry

3
2

6
8

3
1

A
n

n
u

a
l 
M

e
m

b
e

rs
h

ip
 -

H
o

p
k
in

s
1

0
-4

0
-5

7
8

3
-0

0
D

u
e

s
 -

 S
ta

ff
1

0
0

.0
0

Il
lin

o
is

 L
ib

ra
ry

 A
s
s
o

c
ia

ti
o

n
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
0

0
.0

0

Il
lin

o
is

 L
ib

ra
ry

3
2

6
8

7
7

A
n

n
u

a
l 
M

e
m

b
e

rs
h

ip
 -

 D
e

m
a

s
1

0
-4

0
-5

7
8

3
-0

0
D

u
e

s
 -

 S
ta

ff
1

5
0

.0
0

Il
lin

o
is

 L
ib

ra
ry

 A
s
s
o

c
ia

ti
o

n
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
5

0
.0

0

Il
lin

o
is

 L
ib

ra
ry

3
2

6
9

2
4

A
n

n
u

a
l 
M

e
m

b
e

rs
h

ip
 -

M
cM

a
h
o
n

1
0

-4
0

-5
7

8
3

-0
0

D
u

e
s
 -

 S
ta

ff
7

5
.0

0

Il
lin

o
is

 L
ib

ra
ry

 A
s
s
o

c
ia

ti
o

n
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

7
5

.0
0

Il
lin

o
is

 L
ib

ra
ry

3
2

7
0

3
5

A
n

n
u

a
l 
M

e
m

b
e

rs
h

ip
 -

S
p

ic
h

e
r

1
0

-4
0

-5
7

8
3

-0
0

D
u

e
s
 -

 S
ta

ff
1

0
0

.0
0

Il
lin

o
is

 L
ib

ra
ry

 A
s
s
o

c
ia

ti
o

n
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
0

0
.0

0

In
g

ra
m

1
2

3
1

2
5

B
o

o
k
s
 &

 P
ro

c
e

s
s
in

g
1

0
-5

0
-5

8
6

5
-1

0
B

o
o

k
s
 -

 A
d

u
lt
/T

e
e

n
 F

ic
ti

5
,9

2
2

.5
3

1
0

-5
0

-5
8

6
4

-1
0

B
o

o
k
s
 -

 N
o

n
 F

ic
ti
o

n
7

,0
9

5
.6

5
1

0
-5

0
-5

8
6

7
-2

0
R

e
f 

B
o

o
k
s
 -

 A
d

u
lt
 S

e
rv

1
6

.1
9

1
0

-5
0

-5
8

6
3

-3
0

B
o

o
k
s
 -

 Y
o

u
th

 S
e

rv
3

,5
6

8
.6

2
1

0
-2

5
-5

7
1

7
-0

0
P

ro
c
e

s
s
in

g
 S

u
p

p
lie

s
2

,7
2

3
.7

0
In

g
ra

m
 L

ib
ra

ry
 S

e
rv

ic
e

s
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
9

,3
2

6
.6

9

In
g

ra
m

 E
x
p

re
s
s

1
2

3
1

2
5

B
o

o
k
s

1
0

-5
0

-5
8

6
5

-1
0

B
o

o
k
s
 -

 A
d

u
lt
/T

e
e

n
 F

ic
ti

1
,4

3
6

.7
2



1
/1

4
/2

6
 a

t 
1
2
:0

7
:2

4
.8

4
P

a
g

e
: 

3

L
is

le
 L

ib
ra

ry
D

is
tr

ic
t 

2
0

2
5

A
c
c
o

u
n

ts
 P

a
y
a
b

le
 -

 J
a
n

u
a
ry

 2
1
, 
2
0
2
6

V
e

n
d

o
r 

ID
In

v
o

ic
e

/C
M

 #
L

in
e

 D
e

s
c

ri
p

ti
o

n
A

c
c

o
u

n
t 

ID
A

c
c

o
u

n
t 

D
e

s
c

ri
p

ti
o

n
D

e
b

it
 A

m
o

u
n

t
C

re
d

it
 A

m
o

u
n

t

1
0

-5
0

-5
8

6
4

-1
0

B
o

o
k
s
 -

 N
o

n
 F

ic
ti
o

n
3

2
2

.1
3

1
0

-5
0

-5
8

6
3

-3
0

B
o

o
k
s
 -

 Y
o

u
th

 S
e

rv
2

6
6

.7
3

In
g

ra
m

 L
ib

ra
ry

 S
e

rv
ic

e
s
, 

In
c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

2
,0

2
5

.5
8

J
im

 D
h

a
m

e
r 

P
lu

m
b

in
1

4
8

8
7

0
S

in
k
s
, 

L
in

e
 A

u
g

e
re

d
1

0
-2

0
-5

6
6

4
-0

0
M

a
in

t/
R

e
p

a
ir

s
-N

o
n

 C
o

n
tr

2
7

5
.0

0
J
im

 D
h

a
m

e
r 

P
lu

m
b

in
g

 &
S

e
w

e
r

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

2
7

5
.0

0

J
im

 D
h

a
m

e
r 

P
lu

m
b

in
1

4
9

1
0

2
W

o
m

e
n

's
 R

e
s
tr

o
o

m
 R

e
p

a
ir

s
1

0
-2

0
-5

6
6

4
-0

0
M

a
in

t/
R

e
p

a
ir

s
-N

o
n

 C
o

n
tr

1
9

8
.0

0
J
im

 D
h

a
m

e
r 

P
lu

m
b

in
g

 &
S

e
w

e
r

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
9

8
.0

0

K
a

n
o

p
y

4
8

4
6

6
1

K
a

n
o

p
y

1
0

-5
0

-5
8

9
9

-2
0

D
ig

it
a

l 
C

o
n

te
n

t
3

9
7

.0
0

K
a

n
o

p
y
, 

In
c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

3
9

7
.0

0

K
o

n
ic

a
 M

in
o

lt
a

 B
u

s
in

5
0

5
9

3
9

0
7

4
#

C
4

5
8

 U
s
a

g
e

1
0

-4
8

-5
8

4
5

-0
0

E
q

u
ip

 M
a

in
t/

R
e

p
r-

C
o

n
tr

-
2

2
7

.3
4

K
o

n
ic

a
 M

in
o

lt
a

 B
u

s
in

e
s
s

S
o

lu
ti
o

n
s

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

2
2

7
.3

4

K
o

n
ic

a
 M

in
o

lt
a

 B
u

s
in

9
0

1
0

7
3

5
0

4
0

#
C

2
5

1
 U

s
a

g
e

1
0

-4
8

-5
8

4
5

-0
0

E
q

u
ip

 M
a

in
t/

R
e

p
r-

C
o

n
tr

-
6

9
.0

0
K

o
n

ic
a

 M
in

o
lt
a

 B
u

s
in

e
s
s

S
o

lu
ti
o

n
s

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

6
9

.0
0

K
o

n
ic

a
 M

in
o

lt
a

 B
u

s
in

9
0

1
0

7
3

5
3

2
3

#
C

3
0

1
 U

s
a

g
e

1
0

-4
8

-5
8

4
5

-0
0

E
q

u
ip

 M
a

in
t/

R
e

p
r-

C
o

n
tr

-
1

6
0

.0
0

K
o

n
ic

a
 M

in
o

lt
a

 B
u

s
in

e
s
s

S
o

lu
ti
o

n
s

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
6

0
.0

0

K
o

n
ic

a
 M

in
o

lt
a

 B
u

s
in

9
0

1
0

7
3

8
4

7
7

#
C

2
2

7
 U

s
a

g
e

1
0

-4
8

-5
8

4
5

-0
0

E
q

u
ip

 M
a

in
t/

R
e

p
r-

C
o

n
tr

-
1

3
3

.1
6

K
o

n
ic

a
 M

in
o

lt
a

 B
u

s
in

e
s
s

S
o

lu
ti
o

n
s

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
3

3
.1

6

K
o

n
ic

a
 M

in
o

lt
a

 B
u

s
in

9
0

1
0

7
4

0
9

4
1

P
ri

n
te

r 
M

a
in

te
n

a
n

c
e

1
0

-4
8

-5
8

4
5

-0
0

E
q

u
ip

 M
a

in
t/

R
e

p
r-

C
o

n
tr

-
1

4
9

.0
0

K
o

n
ic

a
 M

in
o

lt
a

 B
u

s
in

e
s
s

S
o

lu
ti
o

n
s

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
4

9
.0

0

L
ib

ra
ry

 I
d

e
a

s
1

2
2

4
1

1
B

o
o

k
s

1
0

-5
0

-5
8

6
3

-3
0

B
o

o
k
s
 -

 Y
o

u
th

 S
e

rv
5

3
.8

2
L

ib
ra

ry
 I

d
e

a
s
 L

L
C

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

5
3

.8
2

L
IM

R
IC

C
 P

H
IP

 H
e
a
lt

0
1

0
8

2
6

J
a

n
u

a
ry

 P
re

m
iu

m
1

0
-1

0
-5

6
2

1
-1

0
H

o
s
p

. 
In

s
. 

- 
A

d
m

in
6

,0
9

0
.3

7
1

0
-1

0
-5

6
2

1
-2

0
H

o
s
p

. 
In

s
. 

- 
A

d
u

lt
 S

e
rv

.
1

1
,0

6
4

.4
7

1
0

-1
0

-5
6

2
1

-3
0

H
o

s
p

. 
In

s
. 

- 
Y

S
4

,4
8

7
.7

3
1

0
-1

0
-5

6
2

1
-5

0
H

o
s
p

. 
In

s
. 

- 
T

e
c
h

3
,9

5
7

.3
1

1
0

-1
0

-5
6

2
1

-6
0

H
o

s
p

. 
In

s
. 

- 
C

ir
c

8
,6

2
7

.3
2

L
IM

R
IC

C
 P

H
IP

 H
e
a
lth

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

3
4

,2
2

7
.2

0

L
IM

R
iC

C
 U

C
G

A
4

th
Q

2
0

2
5

4
th

 Q
u

a
rt

e
r 

2
0

2
5

1
0

-1
0

-5
6

4
6

-0
0

U
n

e
m

p
lo

y
m

e
n

t 
C

o
m

p
e

n
1

1
9

.6
2

L
IM

R
iC

C
 U

C
G

A
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
1

9
.6

2

L
is

le
 S

a
v
in

g
s

5
0

9
7

-2
0

2
6

B
o
x 

5
0
9
7

1
0

-2
5

-5
7

2
2

-1
5

S
a

fe
ty

 D
e

p
o

s
it
 B

o
x
 R

e
n

t
5

0
.0

0
L

is
le

 S
a

v
in

g
s
 B

a
n

k
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

5
0

.0
0



1
/1

4
/2

6
 a

t 
1
2
:0

7
:2

4
.8

6
P

a
g

e
: 

4

L
is

le
 L

ib
ra

ry
D

is
tr

ic
t 

2
0

2
5

A
c
c
o

u
n

ts
 P

a
y
a
b

le
 -

 J
a
n

u
a
ry

 2
1
, 
2
0
2
6

V
e

n
d

o
r 

ID
In

v
o

ic
e

/C
M

 #
L

in
e

 D
e

s
c

ri
p

ti
o

n
A

c
c

o
u

n
t 

ID
A

c
c

o
u

n
t 

D
e

s
c

ri
p

ti
o

n
D

e
b

it
 A

m
o

u
n

t
C

re
d

it
 A

m
o

u
n

t

M
id

w
e
st

 T
a
p
e

5
0

8
2

5
0

8
6

5
H

o
o

p
la

1
0

-5
0

-5
8

9
9

-2
0

D
ig

it
a

l 
C

o
n

te
n

t
7

,8
2

2
.5

0
M

id
w

e
st

 T
a
p
e

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

7
,8

2
2

.5
0

M
id

w
e
st

 T
a
p
e
 2

5
1
6

0
1

0
2

2
6

C
D

 B
o

o
k
s

1
0

-5
0

-5
8

9
5

-4
0

A
-V

 M
a

tl
s
 -

 A
d

u
lt
 S

e
rv

2
,4

8
5

.0
8

M
id

w
e

s
t 

T
a

p
e

 (
2

5
1

6
)

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

2
,4

8
5

.0
8

M
id

w
e
st

 T
a
p
e
 7

2
8
8

0
1

0
2

2
6

D
V

D
s
, 

B
lu

-r
a

y
s
 &

 P
ro

c
e

s
s
in

g
1

0
-5

0
-5

8
9

5
-4

0
A

-V
 M

a
tl
s
 -

 A
d

u
lt
 S

e
rv

6
4

0
.2

3
1

0
-2

5
-5

7
1

7
-0

0
P

ro
c
e

s
s
in

g
 S

u
p

p
lie

s
1

5
0

.3
7

M
id

w
e

s
t 

T
a

p
e

 (
7

2
8

8
)

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

7
9

0
.6

0

M
id

w
e
st

 T
a
p
e
 7

2
8
9

0
1

0
2

2
6

D
V

D
s
 &

 B
lu

-r
a

y
s

1
0

-5
0

-5
8

9
5

-4
0

A
-V

 M
a

tl
s
 -

 A
d

u
lt
 S

e
rv

1
9

.9
8

M
id

w
e

s
t 

T
a

p
e

 (
7

2
8

9
)

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
9

.9
8

O
ve

rD
ri
ve

2
5

4
0

9
5

7
0

C
P

C
1

0
-5

0
-5

8
9

9
-2

0
D

ig
it
a

l 
C

o
n

te
n

t
2

4
.5

0
O

v
e

rD
ri

v
e

, 
In

c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

2
4

.5
0

O
ve

rD
ri
ve

2
5

4
0

9
6

6
6

C
P

C
1

0
-5

0
-5

8
9

9
-2

0
D

ig
it
a

l 
C

o
n

te
n

t
1

.7
9

O
v
e

rD
ri

v
e

, 
In

c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
.7

9

O
ve

rD
ri
ve

2
5

4
1

0
1

7
3

C
P

C
1

0
-5

0
-5

8
9

9
-2

0
D

ig
it
a

l 
C

o
n

te
n

t
1

7
3

.0
0

O
v
e

rD
ri

v
e

, 
In

c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
7

3
.0

0

O
ve

rD
ri
ve

2
5

4
1

1
1

5
1

C
P

C
1

0
-5

0
-5

8
9

9
-2

0
D

ig
it
a

l 
C

o
n

te
n

t
5

9
8

.4
5

O
v
e

rD
ri

v
e

, 
In

c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

5
9

8
.4

5

O
ve

rD
ri
ve

2
5

4
1

2
1

2
7

C
P

C
1

0
-5

0
-5

8
9

9
-2

0
D

ig
it
a

l 
C

o
n

te
n

t
5

9
1

.3
2

O
v
e

rD
ri

v
e

, 
In

c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

5
9

1
.3

2

O
ve

rD
ri
ve

2
6

0
0

3
3

8
9

A
d

v
a

n
ta

g
e

1
0

-5
0

-5
8

9
9

-2
0

D
ig

it
a

l 
C

o
n

te
n

t
2

,0
6

6
.8

0
O

v
e

rD
ri

v
e

, 
In

c
.

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

2
,0

6
6

.8
0

P
e

re
g

ri
n

e
6

3
0

0
5

L
e

g
a

l 
S

e
rv

ic
e

s
1

0
-3

5
-5

7
6

0
-0

0
L

e
g

a
l 
S

e
rv

ic
e

s
1

,2
3

7
.5

0
P

e
re

g
ri

n
e

, 
S

ti
m

e
, 

N
e

w
m

a
n

,
R

it
z
m

a
n

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
,2

3
7

.5
0

R
A

IL
S

1
5

1
3

4
C

re
a

ti
v
e

B
u

g
1

0
-5

0
-5

8
6

9
-2

0
In

te
rn

e
t 

L
ic

e
n

s
e

d
 D

B
a

s
e

1
,0

0
0

.0
0

R
A

IL
S

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
,0

0
0

.0
0

S
c
h

a
tt

n
e

r,
 J

a
c
q

u
e

lin
3

0
3

P
ro

g
ra

m
: 

O
v
e

rs
e

a
s

G
e

n
e

a
lo

g
y
 i
s
 E

a
s
ie

r 
th

a
n

Y
o
u
 T

h
in

k

1
0

-6
0

-5
9

3
1

-1
0

P
ro

g
ra

m
s
 -

 A
d

u
lt
 S

e
rv

ic
e

1
8

0
.0

0

J
a

c
q

u
e

lin
e

 S
c
h

a
tt

n
e

r
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
8

0
.0

0

S
te

p
h

e
n

s
 P

lu
m

b
in

g
2

9
2

1
9

1
E

a
s
t 

E
n

d
 R

e
s
tr

o
o

m
1

0
-2

0
-5

6
6

4
-0

0
M

a
in

t/
R

e
p

a
ir

s
-N

o
n

 C
o

n
tr

1
3

9
.0

0
S

te
p

h
e

n
s
 P

lu
m

b
in

g
 &

H
e

a
ti
n

g
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
3

9
.0

0

S
tr

a
u

s
s
 T

a
x
 S

e
rv

ic
e

0
1

1
3

2
6

P
ro

g
ra

m
: 

T
a

x
e

s
 a

re
E

v
e

ry
o

n
e

's
 B

u
s
in

e
s
s

1
0

-6
0

-5
9

3
1

-1
0

P
ro

g
ra

m
s
 -

 A
d

u
lt
 S

e
rv

ic
e

1
0

0
.0

0

S
tr

a
u

s
s
 T

a
x
 S

e
rv

ic
e

1
0

-0
0

-2
6

1
0

-0
0

A
c
c
o

u
n

ts
 P

a
y
a

b
le

1
0

0
.0

0



1
/1

4
/2

6
 a

t 
1
2
:0

7
:2

4
.8

9
P

a
g

e
: 

5

L
is

le
 L

ib
ra

ry
D

is
tr

ic
t 

2
0

2
5

A
c
c
o

u
n

ts
 P

a
y
a
b

le
 -

 J
a
n

u
a
ry

 2
1
, 
2
0
2
6

V
e

n
d

o
r 

ID
In

v
o

ic
e

/C
M

 #
L

in
e

 D
e

s
c

ri
p

ti
o

n
A

c
c

o
u

n
t 

ID
A

c
c

o
u

n
t 

D
e

s
c

ri
p

ti
o

n
D

e
b

it
 A

m
o

u
n

t
C

re
d

it
 A

m
o

u
n

t

T
e

rm
in

ix
 A

n
d

e
rs

o
n

9
0

5
1

1
9

9
0

P
e

s
t 

C
o

n
tr

o
l

1
0

-2
0

-5
6

6
1

-0
0

M
a

in
t 

C
o

n
tr

a
c
ts

 -
 M

a
in

t.
 

1
9

4
.0

1
T

e
rm

in
ix

 A
n

d
e

rs
o

n
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
9

4
.0

1

T
h

o
m

a
s
 K

lis
e

2
6

2
8

5
V

id
e

o
 G

a
m

e
s

1
0

-5
0

-5
8

9
5

-4
0

A
-V

 M
a

tl
s
 -

 A
d

u
lt
 S

e
rv

4
6

1
.2

2
T

h
o

m
a

s
 K

lis
e

 /
 C

ri
m

s
o

n
M

u
lt
im

e
d

ia
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

4
6

1
.2

2

T
h

o
m

a
s
 K

lis
e

2
6

2
8

6
V

id
e

o
 G

a
m

e
s

1
0

-5
0

-5
8

9
5

-4
0

A
-V

 M
a

tl
s
 -

 A
d

u
lt
 S

e
rv

7
0

.0
0

T
h

o
m

a
s
 K

lis
e

 /
 C

ri
m

s
o

n
M

u
lt
im

e
d

ia
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

7
0

.0
0

T
h

o
m

a
s
 K

lis
e

2
6

2
8

7
V

id
e

o
 G

a
m

e
s

1
0

-5
0

-5
8

9
5

-4
0

A
-V

 M
a

tl
s
 -

 A
d

u
lt
 S

e
rv

2
4

3
.4

1
T

h
o

m
a

s
 K

lis
e

 /
 C

ri
m

s
o

n
M

u
lt
im

e
d

ia
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

2
4

3
.4

1

T
h

o
m

a
s
 K

lis
e

2
6

3
6

5
V

id
e

o
 G

a
m

e
s

1
0

-5
0

-5
8

9
5

-4
0

A
-V

 M
a

tl
s
 -

 A
d

u
lt
 S

e
rv

4
0

.0
0

T
h

o
m

a
s
 K

lis
e

 /
 C

ri
m

s
o

n
M

u
lt
im

e
d

ia
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

4
0

.0
0

T
h

o
m

a
s
 K

lis
e

2
6

3
6

6
V

id
e

o
 G

a
m

e
s

1
0

-5
0

-5
8

9
5

-4
0

A
-V

 M
a

tl
s
 -

 A
d

u
lt
 S

e
rv

3
8

6
.6

2
T

h
o

m
a

s
 K

lis
e

 /
 C

ri
m

s
o

n
M

u
lt
im

e
d

ia
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

3
8

6
.6

2

U
n

iq
u

e
6

1
4

9
2

2
1

D
e

c
e

m
b

e
r 

P
la

c
e

m
e

n
ts

1
0

-3
5

-5
7

6
1

-0
0

C
o

lle
c
ti
o

n
 A

g
e

n
c
y

8
8

.5
5

U
n

iq
u

e
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

8
8

.5
5

U
n

iq
u

e
6

1
5

0
0

6
1

A
u

to
m

a
ti
c
 P

a
tr

o
n

 A
c
c
o

u
n

t
R

e
n

e
w

a
ls

1
0

-3
5

-5
7

6
4

-1
0

O
th

e
r 

C
o

n
tr

 S
rv

c
s
 -

 L
ib

ra
1

,6
5

0
.0

0

U
n

iq
u

e
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

1
,6

5
0

.0
0

V
ill

a
g

e
 o

f 
L

is
le

0
1

0
1

2
6

U
s
a

g
e

1
0

-2
0

-5
6

5
4

-0
0

U
ti
lit

ie
s
 -

 S
e

w
e

r 
&

 W
a

te
r

2
0

7
.5

4
V

ill
a

g
e

 o
f 

L
is

le
1

0
-0

0
-2

6
1

0
-0

0
A

c
c
o

u
n

ts
 P

a
y
a

b
le

2
0

7
.5

4

1
1

0
,6

9
9

.8
8

1
1

0
,6

9
9

.8
8



P
R

IO
R

 M
O

N
T

H
S

 B
IL

L
S

 P
A

ID
 B

E
T

W
E

E
N

 D
E

C
E

M
B

E
R

 2
0
2
5
 A

N
D

 J
A

N
U

A
R

Y
 2

0
2
6

B
O

A
R

D
 M

E
E

T
IN

G
S

 T
H

A
T

 N
E

E
D

 A
P

P
R

O
V

A
L

 A
T

 T
H

IS
 T

IM
E

.

C
h

e
c
k
 #

V
e
n

d
o

r
A

m
o

u
n

t

H
S

A
S

a
la

ri
e
s
 1

2
/1

5
/2

0
2
5

7
2
6
5
4
.4

9

H
S

A
IL

 D
e
p
t.
 o

f 
R

e
v
e
n
u
e

S
ta

te
 T

a
x
 W

it
h
h
e
ld

4
6
3
6
.7

4

A
u
to

 W
/D

H
o
w

a
rd

 S
im

o
n
 &

 A
s
s
o
c
ia

te
s

P
R

 S
e
rv

. 
- 

1
2
/1

5
/2

0
2
5

8
5
9
.5

0

H
S

A
E

F
T

P
S

/E
le

c
tr

o
n
ic

 T
a
x
 P

a
y
m

e
n
t 

1
2
/1

5
/2

0
2
5

  
  
  
F

e
d
 T

a
x
  
  
  
  
  
$
8
8
4
7
.6

7
2
3
9
9
7
.4

1

  
  
  
F

IC
A

  
 W

/H
  
  
 $

7
5
7
4
.8

6

  
  
  
F

IC
A

  
 L

ib
  
  
  
 $

7
5
7
4
.8

8

H
S

A
S

a
la

ri
e
s
 1

2
/3

0
/2

0
2
5

7
0
7
5
2
.5

2

H
S

A
IL

 D
e
p
t.
 o

f 
R

e
v
e
n
u
e

S
ta

te
 T

a
x
 W

it
h
h
e
ld

4
5
1
1
.5

2

A
u
to

 W
/D

H
o
w

a
rd

 S
im

o
n
 &

 A
s
s
o
c
ia

te
s

P
R

 S
e
rv

. 
- 

1
2
/3

0
/2

0
2
5

3
6
.8

5

H
S

A
E

F
T

P
S

/E
le

c
tr

o
n
ic

 T
a
x
 P

a
y
m

e
n
t 

1
2
/3

0
2
0
2
5

  
 F

e
d
 T

a
x
  
  
  
  
 $

8
5
6
7
.1

3
2
3
3
1
3
.2

9

  
 F

IC
A

  
W

/H
  
  
 $

7
3
7
3
.0

8

  
 F

IC
A

  
 L

ib
  
  
  
$
7
3
7
3
.0

8

W
ir
e
d

IM
R

F
IM

R
F

 W
/H

  
  

  
  

$
1
0
1
8
2
.8

9
1
8
2
5
2
.0

5

IM
R

F
 L

ib
  

  
  

  
  

$
8
0
6
9
.1

6

 
 

 S
u

b
 T

o
ta

l 
  

2
1
9
,0

1
4
.3

7
$
  
  
  
  
  
  
  

  
  

 

C
h

e
c
k
 #

V
e
n

d
o

r
D

e
s
c
ri

p
ti

o
n

A
m

o
u

n
t

9
5
2
8

1
 S

o
u
rc

e
 M

e
c
h
a
n
ic

a
l,
 I
n
c
.

V
a
lv

e
 R

e
p
la

c
e
m

e
n
t 

&
 P

u
m

p
 T

u
n

in
g

, 
A

u
to

 V
e

n
t 

R
e

p
la

c
e
m

e
n

t
1
,4

6
8
.0

9

9
5
2
9

A
d
u
lt
 R

e
a
d
in

g
 R

o
u
n
d
 T

a
b
le

A
n
n
u
a
l 
M

e
m

b
e
rs

h
ip

 (
1
0
)

1
5
0
.0

0

9
5
3
0

A
lle

g
ra

W
in

d
o
w

 E
n
v
e
lo

p
e
s

4
2
7
.0

5

9
5
3
1

C
D

W
 G

o
v
e
rn

m
e
n
t

V
e
rs

a
 L

in
k
 P

ri
n
te

r 
In

k
, 
M

o
n
it
o
r 

fo
r 

L
o
b
b
y
, 
C

is
c
o
 F

ir
e
w

a
ll

1
0
,4

2
4
.8

3

9
5
3
2

C
o
m

p
a
c
t 
D

is
c
 S

o
u
rc

e
M

u
s
ic

 C
D

s
 &

 P
ro

c
e
s
s
in

g
9
0
5
.1

2

9
5
3
3

C
u

lli
g

a
n

 o
f 

W
h

e
a

to
n

W
a
te

r
1
0
6
.8

6

9
5
3
4

D
e

lt
a

 D
e

n
ta

l 
- 

R
is

k
J
a
n
u
a
ry

 P
re

m
iu

m
1
,9

0
2
.1

4

9
5
3
5

D
e
m

c
o

L
a
b
e
ls

3
8
2
.4

0

9
5
3
6

e
.N

o
rm

a
n
 S

e
c
u
ri
ty

 S
y
s
te

m
s
, 

In
c
.

Q
u
a
rt

e
rl
y
 D

o
o
r 

A
c
c
e
s
s
 F

e
e

2
5
2
.0

0

9
5
3
7

E
c
o
 C

le
a
n
 M

a
in

te
n
a
n
c
e

J
a
n
it
o
ri
a
l 
S

e
rv

ic
e
s

3
,0

6
2
.0

0

9
5
3
8

H
e

ri
ta

g
e

 T
e

c
h

n
o

lo
g

y
 S

o
lu

ti
o
n

s
N

e
tw

o
rk

 M
o
n
it
o
ri
n
g
 F

e
b
ru

a
ry

 -
 A

p
ri
l

2
,1

6
0
.0

0

9
5
3
9

In
te

ra
c
ti
v
e
 B

u
ild

in
g
 S

o
lu

ti
o
n
s

B
o
ile

r 
R

e
la

y
9
0
4
.2

6

9
5
4
0

J
 a

n
d
 J

 T
re

e
 S

e
rv

ic
e

T
re

e
 &

 B
u
s
h
 R

e
m

o
v
a
l

3
,5

0
0
.0

0

9
5
4
1

J
o
h
n
s
o
n
 C

o
n
tr

o
ls

 S
e
c
u
ri
ty

 S
o
lu

ti
o
n
s

M
o
n
it
o
ri
n
g

1
,1

9
6
.9

6



9
5
4
2

Y
o
la

n
d
a
 K

o
c
e
m

b
a

E
S

L
 f

o
r 

Y
o
u
! 

D
e
c
e
m

b
e
r 

2
0
2
5

1
1
4
.0

0

9
5
4
3

K
o
n
e

E
le

v
a
to

r 
M

a
lf
u
n
c
ti
o
n

1
,7

7
3
.7

0

9
5
4
4

K
o
n
ic

a
 M

in
o
lt
a
 P

re
m

ie
r 

F
in

a
n
c
e

#
C

2
5
1
 L

e
a
s
e
, 
#
C

3
0
1
 L

e
a
s
e

4
1
2
.6

6

9
5
4
5

L
A

C
O

N
I,
 I
n
c
.

A
n
n
u
a
l 
M

e
m

b
e
rs

h
ip

  
1
5
0
.0

0

9
5
4
6

L
ib

ra
ri
a

B
o
o
k
s

8
3
7
.4

4

9
5
4
7

L
ib

ra
ri
e
s
 o

f 
IL

 R
is

k
 A

g
e
n
c
y

A
ll 

P
e
ri
l 
In

s
u
ra

n
c
e
 2

5
 -

 2
6

4
9
,0

3
2
.5

6

9
5
4
8

M
o
rn

in
g
s
ta

r
M

o
rn

in
g
s
ta

r
5
,0

7
6
.0

0

9
5
4
9

N
C

P
E

R
S

 G
ro

u
p

 L
If

e
 I

n
s

P
a
y
ro

ll 
W

it
h
h
o
ld

in
g

4
8
.0

0

9
5
5
0

N
IC

O
R

U
s
a

g
e

1
,2

7
4
.5

4

9
5
5
1

O
v
e
rD

ri
v
e
, 
In

c
.

A
d
v
a
n
ta

g
e

4
,0

3
9
.5

5

9
5
5
2

P
la

y
a
w

a
y
 P

ro
d
u
c
ts

 L
L
C

L
a
u
n
c
h
p
a
d
s

8
6
9
.2

0

9
5
5
3

R
is

k
 P

ro
g

ra
m

 A
d

m
in

is
tr

a
to

rs
W

o
rk

e
r'
s
 C

o
m

p
 2

5
 -

 2
6

4
,9

7
9
.0

0

9
5
5
4

S
c
a
n
n
x

P
h
o
to

 S
c
a
n
n
e
r

6
9
7
.0

0

9
5
5
5

S
id

e
c
a
r 

P
u
b
lic

a
ti
o
n
s
 L

L
C

G
im

le
t

3
8
4
.0

0

9
5
5
6

S
ta

p
le

s
 A

d
v
a
n
ta

g
e

O
ff

ic
e
, 

K
it
c
h
e
n
, 

C
o
p
ie

r 
&

 J
a
n

it
o

ri
a

l 
S

u
p

p
lie

s
7
9
8
.7

2

9
5
5
7

T
e
rm

in
ix

 A
n
d
e
rs

o
n

P
e
s
t 
C

o
n
tr

o
l

1
9
4
.0

1

9
5
5
8

T
e
rr

a
n
c
e
 E

le
c
tr

ic
 &

 T
e
c
h
n
o
lo

g
y

B
ro

k
e
n
 C

o
n
d
u
it
 R

e
p
a
ir

, 
R

e
p
la

c
e
 F

lo
o
r 

B
o
x
 C

o
v
e
rs

6
,1

2
5
.0

0

9
5
5
9

T
h
o
m

a
s
 K

lis
e
 /
 C

ri
m

s
o
n
 M

u
lt
im

e
d
ia

V
id

e
o
 G

a
m

e
s

1
,9

7
3
.8

0

9
5
6
0

U
n

iq
u

e
M

e
s
s
a
g
e
 B

e
e
 T

e
x
t 

S
e
rv

ic
e

3
,5

6
5
.0

0

9
5
6
1

V
e
ri
z
o
n

U
s
a

g
e

1
,7

5
7
.6

8

S
u

b
 T

o
ta

l
1
1
0
,9

4
3
.5

7
$
  
  
  
  
  
  
  
 

  
  
  
  
  
  
  
  
  
  
T

O
T

A
L

3
2
9
,9

5
7
.9

4
$
  
  
  
  
  
  
  
 



M
o

n
th

ly
 C

ir
cu

la
ti

o
n

 R
e

p
o

rt
 -

 D
e

ce
m

b
er

 2
0

2
5

D
e

c-
2

5
Y

T
D

 F
Y

 2
4

/2
5

Y
T

D
 F

Y
 2

5
/2

6
Y

T
D

 %
 C

h
an

ge

C
h

ec
ko

u
ts

R
e

n
e

w
al

s
TO

TA
LS

A
d

u
lt

 N
o

n
-P

ri
n

t
2

,1
6

4
2

,2
9

4
4

,4
5

8
2

8
,2

3
9

2
6

,1
1

9
-7

.5
1

%

A
d

u
lt

 P
ri

n
t

3
,9

9
9

4
,0

0
9

8
,0

0
8

5
1

,6
0

9
5

1
,3

0
2

-0
.5

9
%

A
d

u
lt

 T
o

ta
l

6
,1

6
3

6
,3

0
3

1
2

,4
6

6
7

9
,8

4
8

7
7

,4
2

1
-3

.0
4

%
YS

 N
o

n
-P

ri
n

t
5

5
0

9
7

3
1

,5
2

3
9

,0
0

8
9

,0
1

2
0

.0
4

%

YS
 P

ri
n

t
6

,5
0

8
7

,1
3

1
1

3
,6

3
9

8
8

,5
7

0
9

3
,3

5
7

5
.4

0
%

To
ta

l Y
S

7
,0

5
8

8
,1

0
4

1
5

,1
6

2
9

7
,5

7
8

1
0

2
,3

6
9

4
.9

1
%

D
ig

it
al

 M
ed

ia
O

ve
rd

ri
ve

5
,4

2
7

5
,4

2
7

3
2

,9
8

5
3

3
,2

5
2

0
.8

1
%

h
o

o
p

la
3

,7
9

8
3

,7
9

8
1

6
,8

9
6

2
2

,0
0

6
3

0
.2

4
%

O
ve

rd
ri

ve
 M

ag
az

in
es

1
,0

1
2

1
,0

1
2

3
,2

7
5

5
,4

8
7

6
7

.5
4

%

P
re

ss
R

e
ad

er
5

2
3

5
2

3
2

,1
0

5
2

,3
4

2
1

1
.2

6
%

K
an

o
p

y
3

9
0

3
9

0
2

,1
5

3
2

,4
5

3
1

3
.9

3
%

To
ta

l D
ig

it
al

1
1

,1
5

0
0

1
1

,1
5

0
5

7
,4

1
4

6
5

,5
4

0
1

4
.1

5
%

Su
b

to
ta

l P
ri

n
t 

+ 
N

o
n

-P
ri

n
t/

D
ig

it
al

2
4

,3
7

1
1

4
,4

0
7

3
8

,7
7

8
2

3
4

,8
4

0
2

4
5

,3
3

0
4

.4
7

%

C
o

m
p

u
te

r/
Te

ch
 S

es
si

o
n

s 
Lo

gi
n

s
1

,3
3

3
1

,3
3

3
7

,9
6

9
8

,4
5

2
6

.0
6

%

D
at

ab
as

e 
U

sa
ge

/U
n

iq
u

e 
Lo

gi
n

s
6

,2
2

7
6

,2
2

7
3

7
,1

2
2

3
7

,9
9

2
2

.3
4

%
W

ir
el

es
s 

U
se

1
,1

9
7

1
,1

9
7

7
,9

1
7

8
,2

8
5

4
.6

5
%

Sc
an

n
X

 s
es

si
o

n
s/

jo
b

s
2

9
9

2
9

9
2

,1
2

2
1

,7
9

8
-1

5
.2

7
%

M
u

se
u

m
 A

d
ve

n
tu

re
 P

as
se

s
2

9
2

9
2

5
4

2
5

0
-1

.5
7

%

To
ta

l I
T/

R
es

o
u

rc
e 

Se
ss

io
n

s
9

,0
8

5
0

9
,0

8
5

5
5

,3
8

4
5

6
,7

7
7

2
.5

2
%

To
ta

l C
ir

cu
la

ti
o

n
3

3
,4

5
6

1
4

,4
0

7
4

7
,8

6
3

2
9

0
,2

2
4

3
0

2
,1

0
7

4
.0

9
%

B
o

rr
o

w
er

 In
fo

rm
at

io
n

D
ec

 2
0

2
5

 T
o

ta
l

Y
T

D
 2

4
/2

5
Y

T
D

 2
5

/2
6

Y
T

D
 %

 C
h

an
ge

N
ew

 L
ib

ra
ry

 C
ar

d
s 

A
d

d
ed

9
2

8
4

6
8

1
3

-3
.9

0
%

M
o

n
th

ly
 B

o
rr

o
w

e
rs

2
,5

5
7

1
7

,3
0

1
1

6
,7

0
9

-3
.4

2
%

To
ta

l #
 R

e
gi

st
er

ed
 B

o
rr

o
w

e
rs

1
2

,2
8

9
1

0
,8

2
5

1
2

,2
8

9
1

3
.5

2
%

In
te

rL
ib

ra
ry

 L
o

an
s

M
at

er
ia

ls
 S

en
t

3
1

2
4

9
2

7
3

9
.6

4
%

M
at

er
ia

ls
 R

ec
ei

ve
d

2
3

8
1

,8
5

3
1

,4
6

7
-2

0
.8

3
%

P
o

la
ri

s/
C

at
al

o
g 

H
o

ld
s

H
o

ld
s 

P
la

ce
d

2
,4

5
9

1
7

,4
5

6
1

6
,8

1
7

-3
.6

6
%

H
o

ld
s 

C
h

ec
ke

d
 O

u
t 

2
,1

8
0

1
4

,2
4

6
1

4
,0

6
9

-1
.2

4
%

P
ic

k-
U

p
 W

in
d

o
w

 S
er

vi
ce

 S
ta

ts

# 
o

f 
P

at
ro

n
s/

U
se

rs
2

3
1

0
2

1
2

5
2

2
.5

5
%

# 
o

f 
It

e
m

s 
P

ic
ke

d
 U

p
/C

h
ec

ke
d

 O
u

t
4

2
2

3
2

2
6

8
1

5
.5

2
%



Li
sl

e 
Li

b
ra

ry
 D

is
tr

ic
t 

- 
P

ro
gr

am
 a

n
d

 S
er

vi
ce

 S
ta

ti
st

ic
s 

- 
D

ec
e

m
b

er
 2

0
2

5

Li
b

ra
ry

 W
id

e
A

d
u

lt
Y

o
u

th
 

C
ir

c
Li

te
ra

cy
TO

TA
L

Y
TD

 F
Y

2
4

/2
5

Y
TD

 F
Y

2
5

/2
6

 %
 C

h
an

ge

Li
b

ra
ry

 E
ve

n
t 

St
at

is
ti

cs
 

St
af

f 
Fa

ci
lit

at
ed

 P
ro

gr
am

s
1

1
5

0
2

7
2

9
0

4
0

7
4

5
7

1
2

.2
9

%
A

tt
en

d
ee

s
1

4
4

6
8

0
3

6
1

8
8

7
8

5
,6

1
3

5
,8

5
3

4
.2

8
%

C
o

m
p

u
te

r/
Te

ch
n

o
lo

gy
 P

ro
gr

am
s

2
0

2
1

3
1

2
-7

.6
9

%
A

tt
en

d
ee

s
2

0
2

1
1

2
1

3
2

1
7

.8
6

%

P
er

fo
rm

er
/S

p
ea

ke
r/

A
u

th
o

r
1

0
1

2
6

1
8

-3
0

.7
7

%
A

tt
en

d
ee

s
8

0
8

6
1

2
5

5
8

-8
.8

2
%

LL
D

 E
ve

n
ts

 (
Su

m
R

d
, R

SG
, N

at
lL

ib
W

k,
 w

h
o

le
 L

ib
 e

ve
n

t)
1

1
2

2
0

.0
0

%
A

tt
en

d
ee

s
3

5
0

3
5

0
1

,1
5

0
1

,0
5

0
-8

.7
0

%
To

ta
l N

u
m

b
er

 o
f 

P
ro

gr
am

s 
1

1
4

5
0

2
7

2
9

4
4

4
8

4
8

9
9

.1
5

%

To
ta

l P
at

ro
n

s 
Se

rv
ed

 b
y 

P
ro

gr
am

m
in

g
3

5
0

1
5

4
6

8
0

3
6

1
8

1
,2

3
8

7
,4

8
7

7
,5

9
3

1
.4

2
%

R
ef

e
re

n
ce

 Q
u

es
ti

o
n

s
1

,3
9

5
1

,1
3

2
1

,5
4

0
4

,0
6

7
2

4
,1

2
3

2
5

,0
4

8
3

.8
3

%
V

o
lu

n
te

er
 H

o
u

rs
   

1
2

.5
0

5
.0

0
1

7
.5

0
6

4
9

.5
0

4
7

8
.7

5
-2

6
.2

9
%

.
N

o
ta

ry
 S

er
vi

ce
4

7
4

7
1

8
7

2
3

1
2

3
.5

3
%

O
u

tr
ea

ch
 S

er
vi

ce
 S

ta
ti

st
ic

s 
O

u
tr

ea
ch

 V
is

it
s 

0
9

0
9

5
9

6
4

8
.4

7
%

P
at

ro
n

s 
Se

rv
ed

 b
y 

O
u

tr
ea

ch
 V

is
it

s
0

1
6

5
0

1
6

5
3

,3
9

0
3

,9
4

1
1

6
.2

5
%

H
o

m
e 

D
el

iv
er

y 
D

at
es

 
1

1
1

3
1

2
-7

.6
9

%
P

at
ro

n
s 

Se
rv

ed
 v

ia
 H

o
m

e 
D

el
iv

er
y

9
8

9
8

5
4

9
6

1
7

1
2

.3
9

%
To

ta
l O

u
tr

ea
ch

 P
ro

gr
am

s
1

9
0

1
0

7
2

7
6

5
.5

6
%

To
ta

l P
at

ro
n

s 
Se

rv
ed

 w
it

h
 O

u
tr

ea
ch

 S
er

vi
ce

s
9

8
1

6
5

0
2

6
3

3
,9

3
9

4
,5

5
8

1
5

.7
1

%
C

iv
ic

 F
ac

ili
ty

 U
se

 
Li

te
ra

cy
/T

u
to

ri
n

g 
R

o
o

m
 U

se
 (

p
at

ro
n

 c
o

u
n

t)
2

8
1

7
2

1
9

3
1

2
.2

1
%

N
u

m
b

er
 o

f 
O

u
ts

id
e 

G
ro

u
p

s 
U

si
n

g 
M

ee
ti

n
g 

Sp
ac

e 
5

8
2

4
9

3
5

2
4

1
.3

7
%

N
u

m
b

er
 o

f 
G

in
kg

o
 &

 M
ap

le
 S

tu
d

y 
R

o
o

m
 R

es
er

va
ti

o
n

s
9

8
4

0
3

6
6

1
6

4
.0

2
%

P
at

ro
n

s 
En

te
ri

n
g 

B
u

ild
in

g
9

,3
3

6
6

1
,2

1
6

6
1

,1
9

5
-0

.0
3

%
Fr

ie
n

d
's

 S
p

o
n

so
re

d
 P

ro
gr

am
s 

0
0

0
--

A
tt

en
d

ee
s

0
0

0
--

So
ci

al
 M

ed
ia

 U
se

Fa
ce

b
o

o
k 

(d
ai

ly
 p

ag
e 

co
n

su
m

p
ti

o
n

)
6

8
3

3
,6

7
7

3
,7

3
0

1
.4

4
%

X
 (

a.
k.

a.
 T

w
it

te
r)

 F
o

llo
w

e
rs

1
,0

0
3

1
,0

3
9

1
,0

0
3

-3
.4

6
%

In
st

ag
ra

m
 L

ik
es

4
4

5
2

,8
2

5
2

,8
5

2
0

.9
6

%

Fl
ic

kr
 V

ie
w

s
1

2
,6

3
6

3
8

,6
1

2
5

6
,3

7
0

4
5

.9
9

%

Yo
u

Tu
b

e 
V

ie
w

s
3

,7
4

0
5

1
,7

6
7

2
9

,5
9

0
-4

2
.8

4
%

eB
la

st
 E

n
ga

ge
m

en
t

1
,3

8
2

3
,8

8
1

4
,6

6
5

2
0

.2
0

%

To
ta

l L
LD

 A
p

p
 D

o
w

n
lo

ad
s 

*
6

1
2

1
,0

0
8

6
1

2
-3

9
.2

9
%

To
ta

l L
LD

 A
p

p
 S

es
si

o
n

s 
*

1
,5

5
4

2
8

,2
1

5
6

,7
4

3
-7

6
.1

0
%

* 
N

ew
 L

LD
 A

p
p

 w
en

t 
liv

e 
o

n
 7

/2
/2

5
.



Lisle Library District 
Capital Improvement Program 
 

January Board Report (01/15/2026) 

 
Page 1 
 

 
 

General Capital Improvement Program 
 
A. Executive Summary 

 
1. BAS Update 

 IBS has continued to work at the open item listing once per week. On the list of 31 items 10 items 
have been closed per IBS reporting. 
 

2. LLD Nature Trail Development Project [Kingston lot]  

 The library received notice that the project was not awarded an OSLAD grant. 

 TERRA provided a proposal in the amount of $133,725 (including a $5k allowance for 
geotechnical testing) for the remainder of design and construction administration services. 
TERRA’s proposal includes the following phases:  
 
1. Design including Construction Documentation:  $  84;900 
2. Bid Assistance        $     8,775 
3. Construction Administration      $  31,280 
4. Closeout/Warranty        $    2,770 
5. Reimbursable Allowances (Geotech, etc.)  $    6,000 
6. Total:          $133,725 

 

 Project Summary: 
 POTENTIAL Project Schedule:  

 Design Q1‐Q3 2026 

 Contractor Procurement Q4 2026 

 Construction 2027 
 UPDATED POTENTIAL Project Budget Recommendation: $1.25M  

 
 

 









Adult Services Quarterly Report 

October-November-December 2025 

 

October 

 

Lori Cummins, Meagan Holloman, and Noelle Spicher had the opportunity to attend the annual 
Illinois Library Association conference in Rosemont. The ILA conference allows staff to continue 
their education and skill building by attending informative sessions and panels, meeting vendors 
and learning about new products, and networking with their peers. AS staff reported some key 
takeaways included ideas for passive programs such as a spice club and a word of the day, more 
focus on staff recognition and engagement, possibly through intranet use, programming for 
adults with dementia, effective communication, topics of interest for future technology classes, 
and more. 
 
We continue to see steady utilization of our Book A Librarian program. Designed to provide 
patrons with one-on-one help that’s not always available on demand, Book A Librarian allows 
patrons to book 30 minutes of time with a staff member to receive assistance with technology or 
Library resources. In the fall, patrons booked sessions for a variety of topics, including: making a 
laptop more user-friendly for low vision, Android tutorials, Excel pivot tables, and using Chat 
GPT.  
 
November 

 

Adult Services Librarian, Lori Cummins, launched a new program offering: Genealogy 

Roundtable. During monthly meetings, patrons have the opportunity to join other genealogy 

enthusiasts and discuss various genealogy topics, share research findings, hear success stories 

from other members, and help each other overcome obstacles.  

 

A patron expressed gratitude for our Stay Sharp Kit collection. She noted that her father had 

recently passed away, but while he was alive they would frequently check out our Stay Sharp 

Kits. The patron mentioned it kept them talking and connected. I also received some kind words 

from a patron who shared: “"My husband has dementia. He likes to come here to walk around 

and look at everything. There's so much to see, but also, the staff here are so kind to him. It's a 

great place for us to visit." 

 

Arts, Culture, Educational Programming Librarian, Xavier Duran, attended the Bilingual Parent 
Advisory Committee (BPAC) meeting at the Lisle Elementary School. LES staff held a roundtable 
to discuss resources that support bilingual students and parents. Xavier discussed LLD's English 
Language Development classes, youth programming for continued English exposure, and the 
LLD’s partnership with Literacy DuPage.  
 

 



December 

 

We kicked off another season full of reading with our Winter Read program! Adults who read 

and logged two books between December 1st and January 10th won a special prize. In honor of 

our 60th anniversary, the adult prize this year was a very special Lisle Library District calendar. 

Celebrating our past and present, the calendar features both historic photographs and shots of 

our newly renovated building. This lovely prize would not have been possible without the hard 

work of Karalyn Collazo and Xavier Duran- who conceptualized the project, took updated 

photographs, and designed the finished product. I’m incredibly proud of their creativity and 

talent.  

 

The Adult Services team was proud to help plan and execute an exceptional 60th anniversary 

celebration. Approximately 350 people joined us for the LLD’s Diamond Jubilee where we gave 

out totes to the first 100 guests, hosted a wintry-themed bingo and diamond scavenger hunt, 

and provided treats from Courageous Bakery. Speeches were also given by our Library Director, 

Village Mayor, Board President, and representatives from the Lisle Woman’s Club. AS staff took 

the lead on some extremely festive balloon arches for the event and also created the historic 

slideshow (bit.ly/3YtxURx) that was on display throughout the building.  

 

December is generally a very busy season at the Library. In addition to our special anniversary 

celebration, we seemed to have more foot traffic at the Adult Services desks. Staff were busy 

helping patrons who needed books for holiday travel, assisting individuals who received new e-

readers as holiday gifts, or connecting college students to some leisure reading while they’re 

home on break. Our wintry displays were also extremely popular as our patrons came in for their 

next seasonal read or holiday movie. As a team, we are delighted to assist our community during 

this festive and busy time of year.  

 

Respectfully Submitted,  

Elizabeth Hopkins  

https://bit.ly/3YtxURx


 
News: 

• Youth Services added two “Cool Down Kits” to the department for the benefit of patrons on the 
ASD spectrum. The kits include a weighted lap blanket, sunglasses, noise canceling headphones, 
and fidgets to help regulate patrons’ proprioceptive sensory input. 

• Youth staff member Joann Sheahan provided a storytime and craft for a group of ESL parents 
and children from the Ann Reid Early Childhood Center. This is the second year we have hosted 
this event at Lisle Library District.  

• 200 youth patrons participated in the Youth Services Winter Read Bingo program. A bubble timer 
and a book were earned by each patron who completed the program. 

Programs: 

• With the turn in the weather, our Saturday morning “Cookies and Crayons” program have seen a 
large jump in attendance.  

• The Artstravaganza preschool drop-in art program continues to grow. Youth participants were 
able to artistically explore puffy paint, collage, play dough, weaving, and many other seasonal 
crafts.  

• A 179 People attended our annual Halloween Trick-or-Treat parade. Our single largest youth 
program of the year.  

Youth Book Clubs and Reading Programs 
The Books and Banter group for Grades 7-10 read and discussed the following titles with staff 
members Emily Walker and Isolda Page: 

• The Headmasters List by Melissa De la Cruz 

• Twelfth Knight by Olivia Blake 

• Twilight by Stephenie Meyer 
PageTurners participants read titles of their choosing on the following topics: 

• Death or the afterlife 

• Forests or wild places 

• Parties or other celebrations 
The Check ‘Em Out group for Grades 4-6 read and discussed the following titles with Emily 
Walker and Isolda Page: 

• Wretched Waterpark- Kiersten White 

• Paper Dragons- Siobhan McDermott 

• The Widely Unknown Myth of Apple & Dorothy- Corey Ann Haydu 
 
Displays 
 Youth Services staff Mallory Caise and Joann Sheahan prepared displays for the following topics: 

• PageTurners 

• Book Clubs 

• Hispanic Heritage Month 

• Banned Books Week 

• National Apple Month 

• Spooky Reads 

• Native American Heritage Month 

Youth Services Report– Second Quarter 2025 



• Picture Book Month 

• Music Month 

• Winter Wrapped Books  

• Isn’t Reading Sweet 

• K-Pop and Krafts 
 
Sidewalk Stories 
The following were featured in our Library sidewalk stories walk, prepared and installed by LLD staff 
Joann Sheahan and Lexy Twidell: 

• October: My Monster Friends and Me by Annie Sarac 

• November: At Our Table by Patrick Hulse 

• December: I Don't Wanna Hibernate! By Anna Ouchchy 
 
Community Outreach Highlights: 
Youth Services staff Katie McMahon and Isolda Page performed outreach storytimes at the following 
organizations and interacted with a total of 980 children in the community during the third quarter: 

• Lisle Elementary 

• Gentle Learning Preschool 

• St. Joan of Arc School 

• Pathway Connections 

• Bright Horizons 

• Chesterbrook Academy 

• Kindercare on College Ave 

• Ann Reid Center 
 
Professional Development: 

• YS Librarians are currently serving on the following professional committees or groups: 

• Katie McMahon is a member of the Monarch Award Selection Committee. 

• Emily Walker served as a member of the School Library Journal’s ‘Best YA Books’ 
Committee for her fourth year. 

• Isolda Page completed a webinar on disability access in libraries.  
 
Respectfully Submitted,  
John Ferrari, Director of Youth Services  
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Circulation Services Quarterly Board Report 
2nd Quarter FY25/26 

 
 
60th Anniversary Diamond Jubilee 
On the evening of Friday, December 12, Circ. 
Paraprofessional Stephanie, along with Director of Adult 
Services Elizabeth, greeted patrons as they entered the 
North entrance of the Library. They also handed out special 
totes to the first 100 attendees, provided directional 
information, and distributed trifold maps for patrons to use. 
Meanwhile, in Youth Services, Circ. Associate Brianna (photo 
at right) invited patrons to write down their favorite things 
about the LLD and Library memories on paper diamonds. I 
participated in the evening’s BINGO activity in the meeting 
rooms verifying winning cards. 
 
 
 
 
Illinois License Plate Renewal Stickers 
During this quarter, 85 stickers were sold by Circ. Desk staff. 
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Respectfully submitted by Paul Hurt, Director of Circulation Services 



TECHNICAL SERVICES 2ND QUARTER FY 2025/2026 

There are some special materials and collections that can be difficult to 

explore in the online catalog.  Staff have been working ways to bring 

collections out from the shadows.  In pursuit of this goal, the youth catalog 

has a new browsable category on the landing page: The library of play 

collection.  This collection brings together kits, games, puzzles, video 

consoles, and Yoto and Tonie audiobooks into a user-friendly, visually 

pleasing list.  Patrons can easily browse our collecion of 82 puzzles, 34 

board games,18 steam kits, 7 Tonie sets, 5 video game consoles, 3 Yotos, 

and our Youth Kindles. 

 

Respectfully submitted by Laura Murff, Director of Technical Services 



 

*Information based on Year To Date circulation data. Read = Books and magazines; 

Watch = DVD/BLU-Ray, Lauchpads; Listen = Audiobooks, Playaways, Music CDs; 

Utilize = Kits, Devices, Puzzles, Art Prints, Video games, Equipment.   

MATERIAL ADDED THIS QUARTER 
 

Adult Services Collection 

AS Fiction Books 1151 

AS Non-Fiction Books 1183 

AS Audio/Visual 432 

AS Periodicals 542 

Adult Services Total 3308 
 

Youth Services Collection 

YS Fiction Books 715 

YS Non-Fiction Books 255 

YS Audio/Visual 33 

YS Periodicals 33 

Youth Services Total 1036 
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ALEXI GIANNOULIAS • Secretary of State & State Librarian 
Illinois State Library, Gwendolyn Brooks Building 

300 S. Second St., Springfield, IL 62701-1796 
 ilsos.gov

 Printed by authority of the State of Illinois by union employees. September 2025 – 1 – LD A 179.12

Illinois State Library 

ILLINOIS PUBLIC LIBRARY PER CAPITA AND 
EQUALIZATION AID GRANT APPLICATION 

Certification of Eligibility 

It is the policy of the State to encourage and protect the freedom of libraries and library systems to acquire 
materials without external limitation and to be protected against attempts to ban, remove, or otherwise restrict 
access to books or other materials. Pursuant to 75 ILCS 10/ Illinois Library System Act and 23 Ill. Adm. Code 
3035.110. 

As the duly authorized representative of the library, by entering my name below, I certify that the applicant library: 

Has adopted the American Library Association's Library Bill of Rights that indicates materials should not 
be proscribed or removed because of partisan or doctrinal disapproval. 

Or, in the alternative, 

Is providing a written policy or procedure, approved and in force at the applicant library(s), declaring the 
inherent authority of the library to provide an adequate collection of books and other materials sufficient 
in size and varied in kind and subject matter to satisfy the library needs of students or patrons served and 
prohibit the practice of banning specific books or resources.  

I also certify that at the request of the State Librarian, the library agrees to provide the Illinois State Library with 
any final decision for reconsideration of library materials during the term of the grant award. 

Prefix:  _______  First Name:  ______________    _________  Last Name:  _________________________________ 

Title:  __________________________________  Pronouns:  ______________  Date:  ______________________

(e.g., Mr., Ms., Mx., Dr., etc)

q

q

1

https://www.ilga.gov/Legislation/ILCS/Articles?ActID=991&ChapterID=16


Illinois Public Library Per Capita and Equalization Aid Grants 

As required by The Illinois Library System Act (23 Ill. Adm. Code 3030.200 (a)(2)(I) and (J)), to be eligible for 
funding, the applying public library must meet the definition of a library and public library, and be recognized by 
the Illinois State Library as a full member of an Illinois library system, which includes completion of the most 
recent Illinois Public Library Annual Report (IPLAR). 

The Library Board of Trustees agrees to expend the funds received for the purposes outlined in the application 
as approved by the Illinois State Library, and as stipulated by the Illinois Library Systems Act (75 ILCS 10/8 and 
10/8.1) and Illinois State Library Grant Programs (23 Ill. Adm. Code 3035.115 and 3035.135). 

The Library Board of Trustees affirms that all grant funds received because of this application shall be used to 
provide public library service to its community by supplementing the library’s regular budget and that it will  
not reduce, nor cause to have reduced, the public library’s levy in the current or next fiscal year. 

The Library Board of Trustees agrees that the Illinois State Library or its designee shall have the right to examine 
any of the records directly related to this grant. 

Legal Name of Library:  _______________________________________________________________________ 

Library’s Control Number: _____________  Branch Number: _________________ Today’s Date: ____________  

Contact information of the person completing this grant application: 

Prefix: ____________ First Name: _________________________ Last Name: ___________________________  

Title: __________________________________ Pronouns: ___________  Phone Number: _________________

Email Address:  _____________________________________________________________________________

Library’s mailing address to receive grant payments: 

Address 1: _________________________________________________________________________________ 

Address 2: _________________________________________________________________________________

City: _________________________________________ State: ___________  ZIP + 4: _____________________ 

By checking this box, I certify: 1) that I have the authority to submit this application on behalf of the Library 
Board of Trustees, and 2) that the statements herein are true, complete and accurate to the best of my 
knowledge. The Library Board of Trustees is aware that any false, fictitious or fraudulent statements or claims 
may be subject to civil, criminal or administrative penalties. 

(e.g., Mr., Ms., Mx., Dr., etc)

2

https://www.ilga.gov/commission/jcar/admincode/023/023030300B02000R.html
https://www.ilga.gov/Legislation/ILCS/Articles?ActID=991&ChapterID=0&Print=True
https://www.ilga.gov/Legislation/ILCS/Articles?ActID=991&ChapterID=0&Print=True
https://www.ilga.gov/Legislation/ILCS/Articles?ActID=991&ChapterID=0&Print=True


Service Area Population _________________________________  
 
Please use the Illinois Public Library Service Area Map to obtain the most accurate service area population.  
 
Changes in the population count or the library’s service require documentation and supporting information. 
Contact the Illinois State Library to document this change. Documentation must include one of the following:  
 

A U.S. Census certification (e.g., correction or special census) that has been filed with the Office of the •
Secretary of State Index Department prior to submission of the application. 
For population changes, annexations or disconnects that are typically not documented by the U.S. Census, •
the library must submit appropriate and substantial supporting information, including a certified population 
count. Examples include but are not limited to: legal documentation from an appropriate municipal corporate 
authority or a library district’s referenda questions and certified results. 

 
If the population has not changed, no additional documentation is necessary. 
 
 
 
Part I. Review of Illinois Public Library Standards 
 
To be eligible for a per capita grant, a public library shall show that it will either meet or show progress toward 
meeting the Illinois library standards as most recently adopted by the Illinois Library Association (75 ILCS 10/8.1). 
 
A grant applicant with performance levels below the Core Standards must raise or improve its performance levels 
in relation to the standards according to the objectives, time frames, and priorities the library shall state in the 
application, and which are consistent with the terms of the plan of service of the system of which it is a member. 
(23 ILAC 3035.115) 
 
The Library Director and the Board of Trustees shall review the entirety of each of the 12 topics described the 
Illinois Public Library Standards. To complete this application, refer to the chart within each topic and indicate 
the level at which your library meets each standard (Core, Intermediate, or Advanced).  

3

https://siuegeography.maps.arcgis.com/apps/webappviewer/index.html?id=0896ea81f7274518bc5299b291770e7d
https://www.ila.org/publications/illinois-public-library-standards
https://www.ila.org/publications/illinois-public-library-standards


1.) Access 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

4

https://www.ila.org/publications/illinois-public-library-standards/access


2.) Advocacy and Community Engagement 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

5

https://www.ila.org/publications/illinois-public-library-standards/advocacy-and-community-engagement


3.) Buildings and Grounds 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

6

https://www.ila.org/publications/illinois-public-library-standards/buildings-and-grounds


4.) Collection Management 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

7

https://www.ila.org/publications/illinois-public-library-standards/collection-management


5.) Finance and Budget 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

8

https://www.ila.org/publications/illinois-public-library-standards/finance-and-budget


6.) Governance and Administration 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

9

https://www.ila.org/publications/illinois-public-library-standards/governance-and-administration


7.) Human Resources 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

10

https://www.ila.org/publications/illinois-public-library-standards/human-resources


8.) Information Services 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

11

https://www.ila.org/publications/illinois-public-library-standards/information-services


9.) Marketing and Promotion 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

12

https://www.ila.org/publications/illinois-public-library-standards/marketing-and-promotion


10.) Programming 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

13

https://www.ila.org/publications/illinois-public-library-standards/programming


11.) Safety and Emergency Preparedness 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

14

https://www.ila.org/publications/illinois-public-library-standards/safety-and-emergency-preparedness


12.) Technology 
 

Library meets all Core Standards 
 
If your library does not meet one or more of the Core Standards, please summarize your planned strategies to meet or 
show progress towards meeting all Core Standards during the next fiscal year. If one or more of the Core Standards is not 
applicable to your library, please explain which are not applicable and why.  
 

q

15

https://www.ila.org/publications/illinois-public-library-standards/technology


Part IIa: Planned Use of Public Library Per Capita Grant Funds [All Applicants] 
 
Describe objectives and priorities for use of grant monies to meet or improve performance levels in relation to the standards 
outlined in Illinois Public Library Standards (23 ILAC 3035.115). Use general categories in identifying planned expenditures. 
Do NOT include monetary figures or specific brand. 
 

16



Part IIb: Planned Use of Equalization Aid Grant Funds  
An Equalization Aid Grant is a supplemental award in addition to a library’s per capita allotment. This section is required 
to be completed only by libraries informed they are eligible for this award. 
 
Describe the additional objectives and priorities for use of Equalization Aid grant monies to meet or improve performance 
levels in relation to the standards outlined in the Illinois Public Library Standards (23 ILAC 3035.115). Use general categories 
in identifying planned expenditures. Do NOT include monetary figures or specific brands. 
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 Illinois Public Library Per Capita Grant Expenditures Report 
  
 

Control Number: ____________________________________ City: _________________________________________ 

Library Name: ____________________________________________________________________________________ 

Exact amount of Per Capita Grant received in Fiscal Year 2024: ___________________________________________ 
 
Based on the libraryʼs Planned Use of Grant Funds from the FY2024 grant application, report use of Per Capita Grant funds 
awarded to meet or improve performance levels in relation to the standards in Serving Our Public 4.0: Standards for Illinois 
Public Libraries (23 ILAC 3035.115). Do not include monetary figures or specific brands.  
 
Only check the standard(s) under which FY2024 Per Capita Grant funds were disbursed. Briefly report how grant funds were 
used and explain how grant funds helped meet or make progress toward meeting the applicable standard. 
 

    ❏   Core Standards — Chapter 1 

             

      ❏  Governance and Administration — Chapter 2 

 

      ❏  Personnel — Chapter 3 

 

      ❏  Access — Chapter 4 

 

      ❏  Building Infrastructure and Maintenance — Chapter 5 

 

            

Illinois Public Library Per Capita and Equalization Aid Deadline – on or before January 30 

ALEXI GIANNOULIAS • Secretary of State & State Librarian 
Illinois State Library, Gwendolyn Brooks Building 

300 S. Second St., Springfield, IL 62701-1796 
 

 Printed by authority of the State of Illinois by union employees. November 2025 – 1 – LD A 274.7

ilsos.gov



    ❏  Safety — Chapter 6 

 

    ❏  Collection Management — Chapter 7 

 

      ❏  System Member Responsibilities and Resource Sharing — Chapter 8 

 

      ❏  Public Services: Reference and Readerʼs Advisory — Chapter 9 

 

      ❏  Programming — Chapter 10 

 

 

      ❏  Youth/Young Adult Services — Chapter 11 

 

      ❏  Technology — Chapter 12  

       

      ❏  Marketing, Promotion, and Collaboration — Chapter 13

Illinois Public Library Per Capita and Equalization Aid Deadline – on or before January 30 



 

 

POLICY 100 
STRATEGIC PLAN FOR THE LISLE LIBRARY DISTRICT   VISION, MISSION, & VALUES 

 
The Lisle Library District (LLD) maintains that having a clear public service ideology provides 
essential information about the LLD’s purpose, culture, and long-term objectives. The LLD’s 
Vision, Mission, and Values statements are foundational for institutional decision-making, 
public relations, and employment standards.  
 
Vision 
Our vision is to Enrich, Eeducate, and Eempower the residents of the Lisle Library dDistrict and 
public at large.  
 
Mission 
The Lisle Library District is committed to enhancing Enhance the cultural, social, and life-long 
educational development of the community. 
 
Values 
The Lisle Library District will: 
Communicate its Promote diverse resources, services, and programs through all available 
media that the public may more fully utilize and value its library. to reach a wide audience, 
using various media channels. 
 
Encourage Support the American Library Association’s (ALA) Library Bill of Rights which affirms  
the freedom of expression and encourages the free flow of ideas. 
 
Provide Employ skilled approachable, qualified, and knowledgeable staff; affording employees a 
working in a safe and stimulating and productive work environment. 
 
Provide materials, technologies, services, and programs that will help meet the diverse and 
ever-changing needs of patrons, both within and beyond our Library walls. 
 
Provide a welcoming, functional, and comfortable accessible environment in both physically 
and virtually physical and digital settings.  
 
Value and eEncourage cooperative relationships and partnerships with community 
organizations, educational institutions, governmental bodies agencies, and other libraries, and 
local businesses and will strive to strengthen these ties. 
 
Be dedicated to providing good customer and community service. Offer exceptional patron 
service and strong community relations. 
 
Strive to Ooperate efficiently, and deliver good value beneficial outcomes, with integrity and 
accountability and serve with integrity and accountability.  

                                                                                                    Adopted 5/13/02 
Revised 11/13/02 

Revised 3/08/06 
Revised 1/__/26 



 

 

 
POLICY 100 

VISION, MISSION, & VALUES 
 
 
The Lisle Library District (LLD) maintains that having a clear public service ideology provides 
essential information about the LLD’s purpose, culture, and long-term objectives. The LLD’s 
Vision, Mission, and Values statements are foundational for institutional decision-making, 
public relations, and employment standards.  
 
 
Vision 
Enrich, educate, and empower the residents of the Lisle Library District and public at large.  
 
Mission 
Enhance the cultural, social, and life-long educational development of the community. 
 
Values 

1. Support the American Library Association’s (ALA) Library Bill of Rights which affirms  
the freedom of expression and encourages the free flow of ideas. 

 
2. Provide materials, technologies, services, and programs that help meet the diverse and 

ever-changing needs of patrons, both within and beyond Library walls. 
 

3. Operate efficiently, deliver beneficial outcomes, and serve with integrity and 
accountability.  

 
4. Promote diverse resources, services, and programs to reach a wide audience, using 

various media channels. 
 

5. Employ approachable, qualified, and knowledgeable staff; affording employees a 
stimulating and productive work environment. 

 
6. Offer exceptional patron service and strong community relations. 

 
7. Encourage cooperative relationships and partnerships with community organizations, 

educational institutions, government agencies, other libraries, and local businesses. 
 

8. Provide a welcoming, functional, and accessible environment in both physical and digital 
settings.  

 
 
 

                                                                                                    Adopted 5/13/02 
Revised 11/13/02 

Revised 3/08/06 
Revised 1/__/26 



 

 

 
POLICY 300 

LIBRARY CARDS 
 

All Lisle Library District (LLD) residents may obtain a Library card, regardless of age. The District 
includes most of Lisle proper, including some unincorporated areas. Portions of unincorporated 
Naperville are also included within the District. in Naperville and Woodridge.  
 
A. District Residents  

1. Library cards will be issued, without charge, to any person residing within District 
boundaries.  
2. Patrons must provide proof of residency for the finalization of card registration and at the 
time of renewal.  
3. Patrons may pre-register for a Library card online via the LLD website, however card 
registrations must be finalized by LLD staff.  
4. Library cards are valid for two years and are automatically renewedable pursuant to proof 
of District residency and LLD policy. The LLD utilizes a third-party vendor for residency 
verification. The automated renewal service uses the United States Postal Service's (USPS) 
National Change of Address (NCOA) database. Patrons will receive an email about the 
automatic renewal if they’ve opted to receive email notifications from the LLD. 

 
B. District Minors  

1. For minors up to the age of eighteen years, a signatory/parent/legal guardian signature is 
required for Library card registration finalization or for a renewal. The signatory is 
responsible for all materials checked out on a minor’s card.  
2. For minors, the legally designated primary residence will be used to determine eligibility 
for a library card. Library account correspondence will be sent to this address and all 
materials checked out on the minor’s card will be the responsibility of the signatory on the 
card.  
3. When a minor has multiple residences within the District, and there is an instance of joint 
custody, the child will only be issued one Library card. Parents shall decide which address will 
be tied to the Library card, thus determining that all the Library account correspondence will 
be sent to this address and the signatory at the address will be responsible for all materials 
checked out on the minor’s card.  
4. The LLD Director may grant provisional access to minors for a designated period of time 
due to exceptional familial circumstances, with the understanding that the card signatory is 
responsible for all materials checked out on a minor’s card.  

 
C. Non-Resident Taxpayer  

1. LLD property owners who reside outside the District are eligible for a non-resident 
taxpayer Library card with full privileges. This includes multiple, non-resident owners or 
those who lease taxable property.  



 

 

2. A current property tax bill must be presented, showing ownership of the parcel of 
property within the District. Those who lease taxable property must show a copy of the 
commercial lease.  
3. The LLD card is valid for one year from date of issue.  
 

 
 
D. Non-Resident Option  

1. In accordance with 75 ILCS 16/30-55.60, residents unserved by a public library may obtain 
an LLD card via payment of an annual fee.  
2. The LLD must be the closest public library to the registrant’s principal residence.  
3. The non-resident fee shall be equitable and proportionate to property taxes paid by 
District residents. The LLD shall use the “Tax Bill Method” as established by the Illinois State 
Library [75 ILCS 5/4-7(12) and 16/30-55.60].  
a. 75 ILCS 16/30-55.6 Exemption - Any nonresident minor under the age of 18 living in an 

area of proximity to the Lisle Library District, and whose household falls at or below the 
U.S. Department of Agriculture’s Income Eligibility Guidelines may qualify for a personal 
Youth Non-Resident Library card at no cost. This card is issued in the same manner as a 
Youth Resident Library Card, has the permissions of a Youth Resident Library Card, and 
may be used only by the cardholder. As per the qualifications of this card type, annual 
income and number of residents per household is part of the application and renewal 
process.  

4. Non-resident LLD cards shall be valid for one year from date of issue and shall afford 
patrons full LLD privileges. Non-resident LLD card-holders may also seek reciprocal card 
privileges at other public libraries.  
5. The non-resident annual fee affords LLD cards for all members of the respective 
household.  
 

E. Responsibilities  
1. LLD card-holders (signatories) are responsible for all materials checked out on their cards. 
In the event of loss or damage to LLD material, charges may be added to the patron account.  
2. If the LLD card is stolen or lost, the patron shall inform the LLD as soon as possible. The 
LLD will place a “block” on the card that prohibits use until the card is recovered.  
3. Identification and/or other documentation is required to validate account information or 
to determine District residency.  
 

Adopted 12/14/87  
Revised 11/13/96  
Revised 11/13/02  
Revised 02/20/12  
Revised 07/10/19  
Revised 03/17/21 
Revised 01/__/25 



 

 

 
POLICY 300 

LIBRARY CARDS 
 

All Lisle Library District (LLD) residents may obtain a Library card, regardless of age. The District 
includes most of Lisle proper, including some unincorporated areas in Naperville and 
Woodridge.  
 
A. District Residents  

1. Library cards will be issued, without charge, to any person residing within District 
boundaries.  
2. Patrons must provide proof of residency for the finalization of card registration and at the 
time of renewal.  
3. Patrons may pre-register for a Library card online via the LLD website, however card 
registrations must be finalized by LLD staff.  
4. Library cards are valid for two years and are automatically renewed pursuant to proof of 
District residency and LLD policy. The LLD utilizes a third-party vendor for residency 
verification. The automated renewal service uses the United States Postal Service's (USPS) 
National Change of Address (NCOA) database. Patrons will receive an email about the 
automatic renewal if they’ve opted to receive email notifications from the LLD. 

 
B. District Minors  

1. For minors up to the age of eighteen years, a signatory/parent/legal guardian signature is 
required for Library card registration finalization or for a renewal. The signatory is 
responsible for all materials checked out on a minor’s card.  
2. For minors, the legally designated primary residence will be used to determine eligibility 
for a library card. Library account correspondence will be sent to this address and all 
materials checked out on the minor’s card will be the responsibility of the signatory on the 
card.  
3. When a minor has multiple residences within the District, and there is an instance of joint 
custody, the child will only be issued one Library card. Parents shall decide which address will 
be tied to the Library card, thus determining that all the Library account correspondence will 
be sent to this address and the signatory at the address will be responsible for all materials 
checked out on the minor’s card.  
4. The LLD Director may grant provisional access to minors for a designated period of time 
due to exceptional familial circumstances, with the understanding that the card signatory is 
responsible for all materials checked out on a minor’s card.  

 
C. Non-Resident Taxpayer  

1. LLD property owners who reside outside the District are eligible for a non-resident 
taxpayer Library card with full privileges. This includes non-resident owners or those who 
lease taxable property.  



 

 

2. A current property tax bill must be presented, showing ownership of the parcel of 
property within the District. Those who lease taxable property must show a copy of the 
commercial lease.  
3. The LLD card is valid for one year from date of issue.  
 

 
 
D. Non-Resident Option  

1. In accordance with 75 ILCS 16/30-55.60, residents unserved by a public library may obtain 
an LLD card via payment of an annual fee.  
2. The LLD must be the closest public library to the registrant’s principal residence.  
3. The non-resident fee shall be equitable and proportionate to property taxes paid by 
District residents. The LLD shall use the “Tax Bill Method” as established by the Illinois State 
Library [75 ILCS 5/4-7(12) and 16/30-55.60].  
a. 75 ILCS 16/30-55.6 Exemption - Any nonresident minor under the age of 18 living in an 

area of proximity to the Lisle Library District, and whose household falls at or below the 
U.S. Department of Agriculture’s Income Eligibility Guidelines may qualify for a personal 
Youth Non-Resident Library card at no cost. This card is issued in the same manner as a 
Youth Resident Library Card, has the permissions of a Youth Resident Library Card, and 
may be used only by the cardholder. As per the qualifications of this card type, annual 
income and number of residents per household is part of the application and renewal 
process.  

4. Non-resident LLD cards shall be valid for one year from date of issue and shall afford 
patrons full LLD privileges. Non-resident LLD card-holders may also seek reciprocal card 
privileges at other public libraries.  
5. The non-resident annual fee affords LLD cards for all members of the respective 
household.  
 

E. Responsibilities  
1. LLD card-holders (signatories) are responsible for all materials checked out on their cards. 
In the event of loss or damage to LLD material, charges may be added to the patron account.  
2. If the LLD card is stolen or lost, the patron shall inform the LLD as soon as possible. The 
LLD will place a “block” on the card that prohibits use until the card is recovered.  
3. Identification and/or other documentation is required to validate account information or 
to determine District residency.  
 

Adopted 12/14/87  
Revised 11/13/96  
Revised 11/13/02  
Revised 02/20/12  
Revised 07/10/19  
Revised 03/17/21 
Revised 01/__/26 



 

 

POLICY 340 
INTERNET ACCESS AND PUBLIC COMPUTER USE 

 
The Lisle Library District (LLD) offers access to the internet for adults, teens, and children via 
computer equipment and a public Wi-Fi network. Patrons with valid library cards may use the 
public computers at no cost, except for a minimal charge for printing. Patrons may also utilize 
the LLD’s mobile printing app for printing from a home computer or from a personal laptop or 
mobile device from while within the facility (same charges as public equipment use). Access to 
mobile printing can be found via by visiting lislelibary.org.  
 
Patrons with valid library cards from other Illinois libraries may apply for a reciprocal barcode to 
use the computers in Adult and Youth Services. Those visiting the area from out of town, or 
who aren’t eligible for a library card, may obtain a visitor’s pass to use the public computers. 
Visitor’s passes are available at the Circulation Desk. may be obtained from a public service 
desk. The LLD utilizes a PC computer activity management system to monitor computer usage 
time and printing on the public computers. Wi-Fi access is available for personal device use via 
an open Wi-Fi network.  
 

A. Patron Expectations 
The LLD supports the rights of all Library users to access information and will not deny 
access to the internet based on age or any other classification. Library patrons can 
expect to have: 
1. Equitable access to public computers and the internet. 
2. A reasonable limited amount of privacy while using public computers given that 

access is the computers are stationed in within a public setting, amongst nearby 
other Library users and staff.  

3. Equitable access to public computers and the internet. 
4. Sounds such as conversations between staff and the patrons they are assisting, as 

well as potential dialog from staff working at a public service desk. All voices should 
be kept at a moderate tone unless a louder inflection is required due to disability.  

 
B. Children’s Access to the Internet 

The LLD recognizes that the internet may contain material that is inappropriate for 
children. The LLD strongly encourages parents/guardians to discuss appropriate internet 
use and safety issues with their children. 
 
Parents/guardians are expected to supervise their children’s while visiting the LLD. 
Parents/guardians are responsible for monitoring internet  and/or managing the online 
information content accessed by their children at the LLD. Parents/guardians may 
actively restrict their child’s access to the internet at the LLD by engaging a member of 
the Circulation Services Department to adjust permissions on their child’s Library card.  

 
C. Youth & Adult Access to Public Computers 

The LLD facility is arranged to provide age-appropriate materials, equipment, and 
professional staff to serve specific populations and interests. The LLD has a proportional 



 

 

number of public computers in the Youth and Adult Services Departments to serve all 
users.   
 
Use of the Youth Services public computers shall be restricted to children and teens and 
their caregivers. Use of the Adult Services public computers shall be restricted to older 
teens and adults.  
 

D. Staff Assistance & Instruction 
LLD staff may provide computer/internet assistance to patrons as time and knowledge 
permits. In general, staff shall not cannot provide in-depth training outside of LLD-
facilitated instruction classes. 

 
E. User Awareness 

It’s important that users of public computers understand that there are limitations and 
responsibilities when using public equipment.   

 
1. The internet provides resources beyond the LLD’s physical collection. The LLD does 

not assume responsibility for material accessed via the internet because information 
obtained via the internet: 

a. May or may not be reliable or obtained from provided via a reliable source 
b. May or may not be accurate or current 
c. May be considered controversial and/or objectionable by some Library 

patrons 
2. The LLD assumes no responsibility for any loss or damage to data, directly or 

indirectly, from via the use of LLD computers or equipment. The LLD assumes no 
liability for any loss or damage due to privacy issues regarding online accounts, 
programs, or files.  

3. The LLD does not guarantee that internet access, or computers, or equipment will 
function error-free or uninterrupted. 

4. The LLD is a public institution and all patrons must comply with the behavioral 
standards as set by the LLD Patron Code of Conduct; Policy 610. Viewing, printing, or 
audibly listening to material that is inappropriate for a public space including, but not 
limited to, pornography, hate speech, or material that may incite or depicts graphic 
violence, will result in staff intervention and may result in suspension of privileges or 
expulsion from the facility/property and/or police involvement. 

 
F. Legal & Ethical Use 

LLD computing resources may only be used for legal purposes and in accordance with 
the LLD Patron Code of Conduct; Policy 610. Examples of unacceptable 
purposes/activities include, but are not limited to: 

1. Harassment or defaming others. 
2. Destruction, damage, unauthorized access, or modifying the LLD’s computer equipment, 

software, or network. 
3. Internet use that violates Federal or State law. 
4. Database use that violates licensing and financial agreements between the LLD and 



 

 

database providers. 
5. Unauthorized duplication of copyright-protected or other material, or violation of 

license agreements, or plagiarism. 
6. Consuming large amounts of system resources, deliberately crashing systems, or causing 

degradation of system performance. 
 

G. Wi-Fi Access 
In order to provide convenient access to the internet via personal devices, the LLD 
provides an open Wi-Fi network where patrons must accept terms and conditions for 
use. The LLD urges patrons to exercise caution and ensure an HTTPS (secure) connection 
when transmitting information while on public Wi-Fi. 

 
H. Policy Violation 

Violation of any policy details described above will be dealt with in a serious and 
appropriate manner. Violators may lose Library privileges or may be subject to 
prosecution by local, State, or Federal authorities. 

 
 

         Adopted 10/9/96  
       Revised 11/13/02  

     Revised 12/10/03 
Revised 2/14/18 

Revised 11/15/23 
Revised 01/__/26 

 

 

 



 

 

POLICY 340 
INTERNET ACCESS AND PUBLIC COMPUTER USE 

 
The Lisle Library District (LLD) offers access to the internet for adults, teens, and children via 
computer equipment and a public Wi-Fi network. Patrons with valid library cards may use the 
public computers at no cost, except for a minimal charge for printing. Patrons may also utilize 
the LLD’s mobile printing app for printing from a home computer or from a personal laptop or 
mobile device while within the facility (same charges as public equipment use). Access to 
mobile printing can be found by visiting lislelibrary.org.  
 
Patrons with valid library cards from other Illinois libraries may apply for a reciprocal barcode to 
use the computers in Adult and Youth Services. Those visiting from out of town, or who aren’t 
eligible for a library card, may obtain a visitor pass to use the public computers. Visitor passes 
may be obtained from a public service desk. The LLD utilizes a computer activity management 
system to monitor usage time and printing on the public computers. Wi-Fi access is available for 
personal device use via an open Wi-Fi network.  
 

A. Patron Expectations 
The LLD supports the rights of all Library users to access information and will not deny 
access to the internet based on age or any other classification. Library patrons can 
expect: 
1. Equitable access to public computers and the internet. 
2. A limited amount of privacy while using public computers given that the computers 

are stationed in a public setting, nearby other Library users and staff.  
3. Sounds such as conversations between staff and the patrons they are assisting, as 

well as potential dialog from staff working at a public service desk. All voices should 
be kept at a moderate tone unless a louder inflection is required due to disability.  

 
B. Children’s Access to the Internet 

The LLD recognizes that the internet may contain material that is inappropriate for 
children. The LLD strongly encourages parents/guardians to discuss appropriate internet 
use and safety issues with their children. 
 
Parents/guardians are responsible for monitoring and/or managing the online content 
accessed by their children at the LLD. Parents/guardians may actively restrict their 
child’s access to the internet at the LLD by engaging a member of the Circulation 
Services Department to adjust permissions on their child’s Library card.  

 
C. Youth & Adult Access to Public Computers 

The LLD facility is arranged to provide age-appropriate materials, equipment, and 
professional staff to serve specific populations and interests. The LLD has a proportional 
number of public computers in the Youth and Adult Services Departments to serve all 
users. Use of the Youth Services public computers shall be restricted to children and 
teens and their caregivers. Use of the Adult Services public computers shall be restricted 
to older teens and adults.  



 

 

 
D. Staff Assistance & Instruction 

LLD staff may provide computer/internet assistance to patrons as time and knowledge 
permits. In general, staff cannot provide in-depth training outside of LLD-facilitated 
instruction classes. 

 
E. User Awareness 

It’s important that users of public computers understand that there are limitations and 
responsibilities when using public equipment.   

 
1. The internet provides resources beyond the LLD’s physical collection. The LLD does 

not assume responsibility for material accessed via the internet because information 
obtained: 

a. May or may not be reliable or provided via a reliable source 
b. May or may not be accurate or current 
c. May be considered controversial and/or objectionable by some Library 

patrons 
2. The LLD assumes no responsibility for any loss or damage to data, directly or 

indirectly, via the use of LLD computers or equipment. The LLD assumes no liability 
for any loss or damage due to privacy issues regarding online accounts, programs, or 
files.  

3. The LLD does not guarantee that internet access, computers, or equipment will 
function error-free or uninterrupted. 

4. The LLD is a public institution and all patrons must comply with behavioral standards 
as set by the LLD Patron Code of Conduct; Policy 610. Viewing, printing, or audibly 
listening to material that is inappropriate for a public space including, but not limited 
to, pornography or material that may incite or depicts graphic violence, will result in 
staff intervention and may result in suspension of privileges or expulsion from the 
facility/property and/or police involvement. 

 
F. Legal & Ethical Use 

LLD computing resources may only be used for legal purposes and in accordance with 
the LLD Patron Code of Conduct; Policy 610. Examples of unacceptable 
purposes/activities include, but are not limited to: 
1. Harassment or defaming others. 
2. Destruction, damage, unauthorized access, or modifying the LLD’s computer 

equipment, software, or network. 
3. Internet use that violates Federal or State law. 
4. Database use that violates licensing and financial agreements between the LLD and 

database providers. 
5. Unauthorized duplication of copyright-protected or other material, or violation of 

license agreements, or plagiarism. 
6. Consuming large amounts of system resources, deliberately crashing systems, or 

causing degradation of system performance. 
 



 

 

G. Wi-Fi Access 
In order to provide convenient access to the internet via personal devices, the LLD 
provides an open Wi-Fi network where patrons must accept terms and conditions for 
use. The LLD urges patrons to exercise caution and ensure an HTTPS (secure) connection 
when transmitting information while on public Wi-Fi. 

 
H. Policy Violation 

Violation of any policy details described above will be dealt with in a serious and 
appropriate manner. Violators may lose Library privileges or may be subject to 
prosecution by local, State, or Federal authorities. 
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POLICY 342 
SOCIAL MEDIA  

 
Social media is a valuable digital communication tool for communicating information about 
Library-related topics and events.   Social media also provides an environment to engage and 
facilitate conversations around shared ideas. that allows for community engagement, 
conversation around shared ideas, and alerts about important topics,  The Lisle Library District 
(LLD) supports participation in social media efforts to promote the services, and resources of 
the Lisle Library District (LLD). 
 
The term social media may be defined as, includes, but is not limited to, popular online 
platforms, eBlasts, blogs, micro blogging, self-published online digital journals, collaborative 
web-based and discussion forums., and other forms of online broadcast communications. 
 
A. Employees utilizing personal social media accounts: 

 
1. Shall not reveal or discuss confidential or sensitive LLD work-related matters via 

social media. 

2. Shall not use social media to harass, threaten, malign, defame, or discriminate 

against other employees, Trustees, or the Lisle Library District LLD as a whole. 

3. Shall not utilize social media for personal use while on LLD work time and at no 

point on a public services desk. duty at the LLD.  

4. May engage in responsible utilization of social media for communication and 

information about library-related topics and/or for the benefit of the LLD as 

assigned. 

5. Should always use professional behavior responsible, and respectful 

communications when posting or responding to LLD-related social media 

comments regarding the LLD. 

6. Shall not communicate on behalf of the LLD unless authorized; see LLD Policy 400.  

 

B. LLD-sponsored social media:Designated Employees 
 

1. Only employees designated by the Library Director may officially represent the LLD 

through social media represent, post, and provide content on LLD social media. 

2. LLD social media sites/platforms pages/channels are administered by employees of 

the LLD. 

3. Copyrighted material may not be posted unless permission has been obtained from 

the owner of the copyright. 



 

 

4. Designated employees are responsible for ensuring that all LLD-sponsored social 

media conforms to guidelines listed below. These employees are authorized to 

immediately remove any content that violates the guidelines. 

LLD reserves the right to remove or moderate content from LibraryLLD sponsored 
social media if it: 

a. Is offensive, obscene, bullying, or harassing 

b. Contains personal or private or confidential information 

c. Violates any local, State, or Federal law 

d. Is not in accordance with the LLD Patron Code of Conduct policies 

e. Contains commercial, proselytizing, electioneering/campaigning content 

 

C. LLD utilization of social media: 
 

LLD utilizes social media in order to promote resources, events, services, and to connect 
to the community. Photographs and other media opportunities may take place on LLD 
grounds, in programs, or at other sponsored events. 
 
Patrons identified by name in LLD social media posts have given permission for the LLD 
to use their name/s. A patron may opt out of social media participation by speaking with 
a staff member who may be taking photographs or recording an event. Images from 
events may be utilized on LLD social media platforms without express permission; LLD 
staff members will make every effort to inform patrons that images are being recorded. 
photos and/or video are being taken.   

 
D. LLD Board of Trustees social media use: 

 
The LLD Board of Trustees are encouraged to participate in and promote, share, and 
comment on LLD events and news and communications via their own personal social 
media accounts. or via commenting on LLD social media platforms. 
 
Trustees utilizing social media: 

1. Shall not communicate official statements on behalf of the LLD unless 
authorized; see LLD Policy 400.  

2. Shall make clear that their comments do not represent the views of the Lisle 
Library District as a whole. It must be clear that their opinions are their own. 

3. Shall not reveal, share, discuss, or confirm confidential/private LLD-related 
matters through the use of social media. 

4. Shall not use social media to harass, threaten, malign, defame, or discriminate 
against employees, other Trustees, or the LLD as a whole. 

5. Should always use professional, behavior responsible, and respectful 
communications when posting or responding to LLD-related social media 
comments regarding the LLD 



 

 

6. Should not appear to speak for the LLD Board as a whole and shall state that 
opinions expressed are their own when responding to comments or questions 
about the LLD 

7. Shall Should not intentionally or negligently post incorrect or incomplete 
information about the LLD. 

8. Shall Should make every effort to correct a record/post when misinformation 
about the LLD has been posted/shared. 
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POLICY 342 
SOCIAL MEDIA  

 
Social media is a valuable digital communication tool that allows for community engagement, 
conversation around shared ideas, and alerts about important topics, services, and resources of 
the Lisle Library District (LLD). 
 
The term social media includes, but is not limited to, popular online platforms, eBlasts, blogs, 
digital journals, and discussion forums. 
 
A. Employees Utilizing Personal Social Media Accounts: 

1.     Shall not communicate on behalf of the LLD unless authorized; see LLD Policy 400.  
2. Shall not reveal or discuss confidential or sensitive LLD work-related matters. 

3. Shall not harass, threaten, malign, defame, or discriminate against other employees, 

Trustees, or the LLD as a whole. 

4. Shall not utilize social media for personal use while on duty at the LLD.  

5. Should use professional, responsible, and respectful communications when posting or 

responding to LLD-related social media comments. 

 

B. Designated Employees 
1. Only employees designated by the Library Director may officially represent, post, and 

provide content on LLD social media. 

2. LLD social media pages/channels are administered by employees of the LLD. 

3. Copyrighted material may not be posted unless permission has been obtained from the 

owner of the copyright. 

4. Designated employees are responsible for ensuring that all LLD-sponsored social media 

conforms to guidelines listed below. These employees are authorized to immediately 

remove any content that violates the guidelines. 

LLD reserves the right to remove or moderate content from LLD sponsored social 
media if it: 
a. Is obscene, bullying, or harassing 

b. Contains private or confidential information 

c. Violates any local, State, or Federal law 

d. Is not in accordance with LLD policies 

e. Contains commercial, proselytizing, electioneering/campaigning content 

 

 

 

 



 

 

C. LLD Utilization of Social Media 
LLD utilizes social media in order to promote resources, events, services, and to connect to 
the community. Photographs and other media opportunities may take place on LLD 
grounds, in programs, or at other sponsored events. 
 
Patrons identified by name in LLD social media posts have given permission for the LLD to 
use their name/s. A patron may opt out of social media participation by speaking with staff 
who may be taking photographs or recording an event. Images from events may be utilized 
on LLD social media platforms without express permission; LLD staff will make every effort 
to inform patrons that photos and/or video are being taken.   

 
D. LLD Board of Trustees Social Media Use 

The LLD Board of Trustees are encouraged to promote, share, and comment on LLD events 
and news via their own personal social media accounts.  
 
Trustees utilizing social media: 

1. Shall not communicate official statements on behalf of the LLD unless authorized; 
see LLD Policy 400.  

2. Shall make clear that their comments do not represent the views of the Lisle Library 
District as a whole. It must be clear that their opinions are their own. 

3. Shall not reveal, share, discuss, or confirm confidential/private LLD-related matters. 
4. Shall not harass, threaten, malign, defame, or discriminate against employees, other 

Trustees, or the LLD as a whole. 
5. Should use professional, responsible, and respectful communications when posting 

or responding to LLD-related social media comments. 
6. Should not intentionally or negligently post incorrect or incomplete information 

about the LLD. 
7. Should make every effort to correct a record/post when misinformation about the 

LLD has been posted/shared. 
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POLICY 400 
PUBLIC RELATIONS 

 

 Public Relations is a management function, an instrument of policy and policy makers.  In its most 
significant and highest form, it may be an instrument of institutional development as well as 
interpretation. 

 An on-going, comprehensive, and high-level public relations and public information program is a 
necessity for every public library and library system, no matter what its size, that wants to make 
the difficult transition from being, for most of the public, a fringe benefit to being of central 
economic and social importance to the wide cross-section of people of all classes and economic 
levels. 

 All public relations material must be approved by the Director. 
 In cases where it is felt necessary that an official stand be taken by the Board regarding public 

question about a matter of policy that may be of wide public interest, the Board shall appoint a 
specific individual to speak for the Board to the public. 

  

 The communications relationship between the public and the Lisle Library District (LLD) is a very 
important affiliation. Managing accurate, clear, and pertinent information about the LLD is a 
public relations responsibility. Public relations also includes LLD promotional materials and the use 
of the LLD logo.  

 
 A. Spokespeople 

1. The Library Director is the authority for LLD communications. The Director or Assistant 
Director (if the Director is unavailable) shall speak/communicate on behalf of the LLD and 
is responsible for all official statements to the public and/or media.  

a. The Library Director or designee shall review and/or administer applicable 
communications such as, but not limited to, social media posts, email 
communications, and authorized letters.  

2. The Board President or Vice President (if the President is unavailable) shall 
speak/communicate on behalf of the LLD Board of Trustees and is responsible for all 
official Board statements to the public and/or media. 

 

B. Employees 
LLD employees represent the Library in various public interactions. Conversations and other 
communications about the LLD may occur while on duty or off duty. It is understood that all LLD 
employees have the right to their personal opinions regarding LLD matters. It is also understood 
that LLD employees must abide by all LLD policies while on duty. Should an employee provide 
personal viewpoints about the LLD to the public, there are guidelines that must be followed: 

1. When on duty, the employee shall abide by all LLD policies.  
2. Outside of the Director, Assistant Director, or Board President (Vice President), an 

employee shall not act as spokesperson for the LLD. However, each employee shall act as a 
representative of the LLD upholding high standards of communication and workplace 
ethics.  

3. If, while off duty, an employee expresses views about the LLD and publicly identifies 
themselves as an LLD employee, whether in person or in writing, they must include a 



 

 

statement that the views expressed do not represent the views of the Lisle Library District. 
It must be clear that the opinions are their own.  

4. Employees may not utilize LLD stationary or use the LLD logo without express permission 
from the LLD Director, as use of official letterhead and/or logo can signify endorsement or 
authority.  

 
C. Media 

 The distribution of content via digital platforms, such as television, radio, and internet channels, 
provide an efficient way to disseminate information. Print media outlets, such as newspapers and 
magazines, may also request information from an institution. In the event any member of the 
media seeks LLD information, certain guidelines must be followed: 

 

1. All media requests shall be managed by LLD spokespeople (See A1 & 2 above).  
2. Emergencies and Sensitive/Controversial Issues: Official statements to the public will be 

made by the Director or their designee. The Director will make every effort to inform the 
Board President prior to providing an official statement. If that is not possible, the Director 
will inform the Board via email after a statement is made.    

a. When an emergency or controversial incident occurs in the Director’s absence, it is 
critical that employees contact the Director as soon as possible to confirm proper 
protocols.   

3. Litigation and Election Issues: Official statements to the public regarding pending litigation, 
exposure to litigation, or election matters should be immediately referred to the Library 
Director. The Director shall inform the Board President regarding any litigation and/or 
election matters. The Director shall consult with the Library Attorney on matters that 
involve litigation and/or elections. The Director and Board President shall confer on the 
distribution of an official statement. If required, the Library Attorney may issue the LLD’s 
official statement.  

 
D. Promotion 
Promotional vehicles and platforms, such as newsletters, social media, handouts, brochures, 
signs, banners, and press releases, shall be coordinated by the Director. The Library logo shall 
appear on promotional materials and on all digital platforms to indicate LLD sponsorship.  

1. When the LLD offers items to the public with an LLD logo imprint, such items shall be 
reviewed and approved by the Director before an order is placed to ensure it meets 
both the needs of the LLD and meets quality design standards.  

2. For more information on social media promotional protocol, see LLD Policy 342.  
3. For more information on signs and promotional literature, see LLD Policy 635.  
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POLICY 400 

PUBLIC RELATIONS 
  

 The communications relationship between the public and the Lisle Library District (LLD) is a very 
important affiliation. Managing accurate, clear, and pertinent information about the LLD is a 
public relations responsibility. Public relations also includes LLD promotional materials and the use 
of the LLD logo.  

 
 A. Spokespeople 

1. The Library Director is the authority for LLD communications. The Director or Assistant 
Director (if the Director is unavailable) shall speak/communicate on behalf of the LLD and 
is responsible for all official statements to the public and/or media.  

a. The Library Director or designee shall review and/or administer applicable 
communications such as, but not limited to, social media posts, email 
communications, and authorized letters.  

2. The Board President or Vice President (if the President is unavailable) shall 
speak/communicate on behalf of the LLD Board of Trustees and is responsible for all 
official Board statements to the public and/or media. 

 

B. Employees 
LLD employees represent the Library in various public interactions. Conversations and other 
communications about the LLD may occur while on duty or off duty. It is understood that all LLD 
employees have the right to their personal opinions regarding LLD matters. It is also understood 
that LLD employees must abide by all LLD policies while on duty. Should an employee provide 
personal viewpoints about the LLD to the public, there are guidelines that must be followed: 

1. When on duty, the employee shall abide by all LLD policies.  
2. Outside of the Director, Assistant Director, or Board President (Vice President), an 

employee shall not act as spokesperson for the LLD. However, each employee shall act as a 
representative of the LLD upholding high standards of communication and workplace 
ethics.  

3. If, while off duty, an employee expresses views about the LLD and publicly identifies 
themselves as an LLD employee, whether in person or in writing, they must include a 
statement that the views expressed do not represent the views of the Lisle Library District. 
It must be clear that the opinions are their own.  

4. Employees may not utilize LLD stationary or use the LLD logo without express permission 
from the LLD Director, as use of official letterhead and/or logo can signify endorsement or 
authority.  

 
C. Media 

 The distribution of content via digital platforms, such as television, radio, and internet channels, 
provide an efficient way to disseminate information. Print media outlets, such as newspapers and 
magazines, may also request information from an institution. In the event any member of the 
media seeks LLD information, certain guidelines must be followed: 

 



 

 

1. All media requests shall be managed by LLD spokespeople (See A1 & 2 above).  
2. Emergencies and Sensitive/Controversial Issues: Official statements to the public will be 

made by the Director or their designee. The Director will make every effort to inform the 
Board President prior to providing an official statement. If that is not possible, the Director 
will inform the Board via email after a statement is made.    

a. When an emergency or controversial incident occurs in the Director’s absence, it is 
critical that employees contact the Director as soon as possible to confirm proper 
protocols.   

3. Litigation and Election Issues: Official statements to the public regarding pending litigation, 
exposure to litigation, or election matters should be immediately referred to the Library 
Director. The Director shall inform the Board President regarding any litigation and/or 
election matters. The Director shall consult with the Library Attorney on matters that 
involve litigation and/or elections. The Director and Board President shall confer on the 
distribution of an official statement. If required, the Library Attorney may issue the LLD’s 
official statement.  

 
D. Promotion 
Promotional vehicles and platforms, such as newsletters, social media, handouts, brochures, 
signs, banners, and press releases, shall be coordinated by the Director. The Library logo shall 
appear on promotional materials and on all digital platforms to indicate LLD sponsorship.  

1. When the LLD offers items to the public with an LLD logo imprint, such items shall be 
reviewed and approved by the Director before an order is placed to ensure it meets 
both the needs of the LLD and meets quality design standards.  

2. For more information on social media promotional protocol, see LLD Policy 342.  
3. For more information on signs and promotional literature, see LLD Policy 635.  

 
 

 
Adopted 8/8/81 
Revised 12/9/98 

Revised 11/13/02 
Revised 1/__/26 



 

 

POLICY 410 
COOPERATIVE ENDEAVORS 

 

The Board of Trustees of the Lisle Library District will seek to cooperate with any library, or 
other agency, in services, programs, or endeavors of mutual benefit to all parties concerned. 
 
Proper legal safeguards and contracts will be required where appropriate and all such 
cooperatives will be subject to periodic review. 
 
 

REQUEST TO DISSOLVE POLICY 410 
Adopted 9/8/80 

Revised 11/13/02 
 

 



 

 

POLICY 665  
RECORDINGS: PHOTOGRAPHY, AUDIO, & VIDEO AT THE LLD 

 
The Lisle Library District (LLD) is committed to maintaining an environment that provides 
access to information and resources, encourages creativity, and that protects an individual’s 
right to free speech while also recognizing the privacy interests of patrons and staff.  
 
A. Interior  

1. Recording in public areas within the facility for personal, non-commercial use is 
permitted provided no tripods, accessory lights, or other specialized equipment is 
used (Related: See LLD Policy 610/16). 

2. Recording within areas where there is a reasonable expectation of privacy, such as in 
restrooms, is prohibited.  

3. Recording in staff-only areas is prohibited. 
4. Persons taking photographs or audio/video recordings shall not compromise a 

patron’s or employee’s right to privacy. The LLD abides by the Illinois Library Records 
Confidentiality Act (75 ILCS 70) and has implemented policies that support 
reasonable patron privacy assurances (See LLD Policies: 910 & 610 365 & 610). 

5. Persons taking photographs or audio/video recordings shall not block aisles, 
walkways, stairwells, doors, or exits when performing conducting these activities. 

 
B. Exterior 

1. Recording outside of the building on the LLD campus for personal, non-commercial 
use is permitted (Related: LLD Policy 610/16). 

2. Persons taking photographs or audio/video recordings shall not compromise a 
patron’s or employee’s right to privacy. 

3. Outdoor photography or audio/videography may not impede the ingress or egress of 
patrons/staff to or from entering or exiting the building, or hinder those entering or 
exiting the parking lots, or obstruct patrons/staff from enjoying and/or conducting 
outdoor events.  

 

C. Patron Obligations 

1. Patrons taking photographs or audio/video recordings are solely responsible for 
obtaining consent or other permissions when recording copyrighted materials.  

2. Patrons taking photographs or audio/video recordings are solely liable for any 
injuries to persons or property that result from their recording activities on LLD 
property. 

 

D. LLD Recordings  

1. The LLD may record events within the building, on the campus, or at during an 
outreach program.  

a. By participating in LLD-sponsored events, participants consent to being 
recorded. 



 

 

 
 

b. Signage regarding the recording of programs shall be publicly posted within 
the building.  

c. Images/recordings may be used in LLD newsletters and other like 
communications, such as on the LLD website or on social media.  

d. The LLD will not name persons without their permission, or in the case of 
minors, without parental consent.  

e. If an event participant does not wish to be recorded, patrons must alert LLD 
staff. All efforts shall be made to not not to include participants who do not 
wish to be part of an event recording.  

 

2. LLD Board of Trustee meetings subject to the Illinois Open Meetings Act shall be 
recorded in accordance with LLD Policy 906/Recording of LLD Board of Trustee 
Meetings.  

a. Pursuant to Section 120/2.05 of the Illinois Open Meetings Act (5 ILCS 120/1 
et seq.), any person may record the proceedings of the LLD Board of 
Trustees. 

b. Persons recording meetings, Recordings shall not disrupt the meeting or 
create a safety hazard. 
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POLICY 665  
RECORDINGS: PHOTOGRAPHY, AUDIO, & VIDEO  

 
The Lisle Library District (LLD) is committed to maintaining an environment that provides 
access to information and resources, encourages creativity, and that protects an individual’s 
right to free speech while also recognizing the privacy interests of patrons and staff.  
 
A. Interior  

1. Recording in public areas within the facility for personal, non-commercial use is 
permitted provided no tripods, accessory lights, or other specialized equipment is 
used (See LLD Policy 610). 

2. Recording within areas where there is a reasonable expectation of privacy, such as in 
restrooms, is prohibited.  

3. Recording in staff-only areas is prohibited. 
4. Persons taking photographs or audio/video recordings shall not compromise a 

patron’s or employee’s right to privacy. The LLD abides by the Illinois Library Records 
Confidentiality Act (75 ILCS 70) and has implemented policies that support 
reasonable patron privacy assurances (See LLD Policies 365 & 610). 

5. Persons taking photographs or audio/video recordings shall not block aisles, 
walkways, stairwells, doors, or exits when conducting these activities. 

 
B. Exterior 

1. Recording outside of the building on the LLD campus for personal, non-commercial 
use is permitted. 

2. Persons taking photographs or audio/video recordings shall not compromise a 
patron’s or employee’s right to privacy. 

3. Outdoor photography or audio/videography may not impede patrons/staff from 
entering or exiting the building, hinder those entering or exiting the parking lots, or 
obstruct patrons/staff from enjoying and/or conducting outdoor events.  

 

C. Patron Obligations 

1. Patrons taking photographs or audio/video recordings are solely responsible for 
obtaining consent or other permissions when recording copyrighted materials.  

2. Patrons taking photographs or audio/video recordings are solely liable for any 
injuries to persons or property that result from their recording activities on LLD 
property. 

 

D. LLD Recordings  

1. The LLD may record events within the building, on the campus, or during an 
outreach program.  

a. By participating in LLD-sponsored events, participants consent to being 
recorded. 

 



 

 

 

b. Signage regarding the recording of programs shall be publicly posted within 
the building.  

c. Images/recordings may be used in LLD newsletters and other 
communications, such as on the LLD website or social media.  

d. The LLD will not name persons without their permission, or in the case of 
minors, without parental consent.  

e. If an event participant does not wish to be recorded, patrons must alert LLD 
staff. All efforts shall be made not to include participants who do not wish to 
be part of an event recording.  

 

2. LLD Board of Trustee meetings subject to the Illinois Open Meetings Act shall be 
recorded in accordance with LLD Policy 906/Recording of LLD Board of Trustee 
Meetings.  

a. Pursuant to Section 120/2.05 of the Illinois Open Meetings Act (5 ILCS 120/1 
et seq.), any person may record the proceedings of the LLD Board of 
Trustees. 

b. Persons recording meetings shall not disrupt the meeting or create a safety 
hazard. 
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POLICY 310 
PRIVACY 

 
The Lisle Library District (LLD) is committed to protecting patron privacy. By using the LLD’s 
digital resources and physical systems/services, patrons consent to the terms in this Privacy 
Policy. The LLD may collect personal information such as names, addresses, phone numbers, and 
other data in order to provide service. Personal information will not be sold or shared for use in 
third-party marketing efforts. 
 

A. State Law 
State law and the Library Record Confidentiality Act (75 ILCS 70/1) protect Library records from 
disclosure to the public. There may be times when the LLD is required by law to provide personal 
information to law enforcement officials. The LLD shall comply with all legal requests for 
information. Information may also be requested by a sworn law enforcement officer who 
represents that it is impractical to secure a court order as a result of an emergency. For more 
information on lawful disclosures see LLD Policy 365.  
 

B. Security 
The LLD has taken practical steps to safeguard the integrity of its data and resources to prevent 
unauthorized access. Security measures such as firewalls, network backups, and utility software 
have been integrated into daily risk management technology operations.  
Regarding the facility, the LLD has an industrial alarm system, security cameras, and staff who 
are focused on Library safety and security. All these measures are intended to prevent the 
corruption of data, block unknown or unauthorized access to our systems and facilities, and to 
provide reasonable protection of confidential information. For more information on LLD security 
see LLD Policy 670.  
 
C. Patron Accounts 
The LLD maintains patron information for operational purposes only. Patrons may choose to 
activate (opt-in) a reading history feature within their account to keep a log of items that they’ve 
checked out. LLD card accounts utilize a PIN (personal identification number) for access. LLD 
staff do not have access to a patron’s PIN, but are able to reset the PIN if the patron has 
forgotten the number so that they can reestablish a private PIN. The LLD will link the accounts of 
children under the age of 18 with their parent(s) or guardian(s) account(s). the account of their 
parent or guardian. For more information on patron accounts, see LLD Policy 300. More card and 
account information can also be found on lislelibrary.org.  
 
D. Public computers and Wi-Fi 
The LLD does not track patron activities on LLD public computers. The browsing history is 
cleared when computers restart. The LLD also offers a manual utility software app on the public 
computers to clear browsing history.  
 
The LLD is a public institution and when using a public computer, there are reasonable limits to 
privacy while using LLD equipment. Patrons (or staff) may walk or sit near other patrons while on 
the public computers. Computer monitors are not hidden from public view. The LLD encourages 



 

 

patrons to exercise caution if viewing personal, confidential, or private information while on a 
public computer.  
 
In order to provide convenient access to the internet via personal devices, the LLD provides an 
open Wi-Fi network where patrons must accept terms and conditions for use. The LLD urges 
patrons to exercise caution and ensure an HTTPS (secure) connection when transmitting 
information while on public Wi-Fi.  
 
When utilizing public computers or the LLD Wi-Fi network, all patrons must comply with the 
behavioral standards set by the LLD Policy 610 and computer use Policy 340.  
 
E. Credit Card Payments 
The LLD manages patron credit card payment information for operational purposes only. 
Payment systems may retain a patron’s name, email address, transaction amount, date and time 
of transaction, and partial credit card numbers. The LLD will not store entire credit card 
numbers, security codes, or PINs. The LLD complies with PCI-DSS (payment card industry data 
security standards). 
 
F. Third-party Vendors 
The LLD uses a variety of third-party vendors for security purposes, to enhance online 
engagement, and to offer services which cannot be provided by the LLD alone, such as research 
databases, streaming services, and online reading programs. Patrons may choose to provide 
their personal information, such as email addresses and phone numbers, to receive these 
services. The LLD shall not sell, rent, or share patron information to third-party vendors unless 
legally required to do so. In cases where patrons leave the LLD website to visit one of its vendor 
platforms, they are encouraged to learn about the privacy policies of the platforms they visit. 

 
G. Text Messaging, Emails, & Other Digital Marketing Tools 
For patrons who opt-in, the LLD may send notices such as account alerts, LLD news, event 
registration notices, or emergency closures via text messaging, emails, or via eBlast (digital 
marketing announcements via email). Message frequency may vary. Message and data rates 
may apply for text messaging. Patrons with notification questions may contact LLD Circulation 
staff by calling 630-971-1675 or by emailing circ@lislelibrary.org. LLD staff will respond as soon 
as able during regular business hours. Patrons can opt-out of receiving text notifications by 
texting ‘STOP’ to cancel. Patrons can opt-out of receiving email notifications by unsubscribing.  

 
H. Recordings 
The LLD may record events within the building, on the campus, or during an outreach program. 
Recordings may be in photo, audio, or video format. The LLD reserves the right to document 
public use of its services and programs via the LLD website, social media channels, newsletter, 
and other media outlets. For more information on recordings, please see LLD Policy 665.  
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POLICY 310 
PRIVACY 

 
The Lisle Library District (LLD) is committed to protecting patron privacy. By using the LLD’s 
digital resources and physical systems/services, patrons consent to the terms in this Privacy 
Policy. The LLD may collect personal information such as names, addresses, phone numbers, and 
other data in order to provide service. Personal information will not be sold or shared for use in 
third-party marketing efforts. 
 

A. State Law 
State law and the Library Record Confidentiality Act (75 ILCS 70/1) protect Library records from 
disclosure to the public. There may be times when the LLD is required by law to provide personal 
information to law enforcement officials. The LLD shall comply with all legal requests for 
information. Information may also be requested by a sworn law enforcement officer who 
represents that it is impractical to secure a court order as a result of an emergency. For more 
information on lawful disclosures see LLD Policy 365.  
 

B. Security 
The LLD has taken practical steps to safeguard the integrity of its data and resources to prevent 
unauthorized access. Security measures such as firewalls, network backups, and utility software 
have been integrated into daily risk management technology operations.  
Regarding the facility, the LLD has an industrial alarm system, security cameras, and staff who 
are focused on Library safety and security. All these measures are intended to prevent the 
corruption of data, block unknown or unauthorized access to our systems and facilities, and to 
provide reasonable protection of confidential information. For more information on LLD security 
see LLD Policy 670.  
 
C. Patron Accounts 
The LLD maintains patron information for operational purposes only. Patrons may choose to 
activate (opt-in) a reading history feature within their account to keep a log of items that they’ve 
checked out. LLD card accounts utilize a PIN (personal identification number) for access. LLD 
staff do not have access to a patron’s PIN, but are able to reset the PIN if the patron has 
forgotten the number so that they can reestablish a private PIN. The LLD will link the accounts of 
children under the age of 18 with the account of their parent or guardian. For more information 
on patron accounts, see LLD Policy 300. More card and account information can also be found 
on lislelibrary.org.  
 
D. Public computers and Wi-Fi 
The LLD does not track patron activities on LLD public computers. The browsing history is 
cleared when computers restart. The LLD also offers a manual utility software app on the public 
computers to clear browsing history.  
 
The LLD is a public institution and when using a public computer, there are reasonable limits to 
privacy while using LLD equipment. Patrons (or staff) may walk or sit near other patrons while on 
the public computers. Computer monitors are not hidden from public view. The LLD encourages 



 

 

patrons to exercise caution if viewing personal, confidential, or private information while on a 
public computer.  
 
In order to provide convenient access to the internet via personal devices, the LLD provides an 
open Wi-Fi network where patrons must accept terms and conditions for use. The LLD urges 
patrons to exercise caution and ensure an HTTPS (secure) connection when transmitting 
information while on public Wi-Fi.  
 
When utilizing public computers or the LLD Wi-Fi network, all patrons must comply with the 
behavioral standards set by the LLD Policy 610 and computer use Policy 340.  
 
E. Credit Card Payments 
The LLD manages patron credit card payment information for operational purposes only. 
Payment systems may retain a patron’s name, email address, transaction amount, date and time 
of transaction, and partial credit card numbers. The LLD will not store entire credit card 
numbers, security codes, or PINs. The LLD complies with PCI-DSS (payment card industry data 
security standards). 
 
F. Third-party Vendors 
The LLD uses a variety of third-party vendors for security purposes, to enhance online 
engagement, and to offer services which cannot be provided by the LLD alone, such as research 
databases, streaming services, and online reading programs. Patrons may choose to provide 
their personal information, such as email addresses and phone numbers, to receive these 
services. The LLD shall not sell, rent, or share patron information to third-party vendors unless 
legally required to do so. In cases where patrons leave the LLD website to visit one of its vendor 
platforms, they are encouraged to learn about the privacy policies of the platforms they visit. 

 
G. Text Messaging, Emails, & Other Digital Marketing Tools 
For patrons who opt-in, the LLD may send notices such as account alerts, LLD news, event 
registration notices, or emergency closures via text messaging, emails, or via eBlast (digital 
marketing announcements via email). Message frequency may vary. Message and data rates 
may apply for text messaging. Patrons with notification questions may contact LLD Circulation 
staff by calling 630-971-1675 or by emailing circ@lislelibrary.org. LLD staff will respond as soon 
as able during regular business hours. Patrons can opt-out of receiving text notifications by 
texting ‘STOP’ to cancel. Patrons can opt-out of receiving email notifications by unsubscribing.  

 
H. Recordings 
The LLD may record events within the building, on the campus, or during an outreach program. 
Recordings may be in photo, audio, or video format. The LLD reserves the right to document 
public use of its services and programs via the LLD website, social media channels, newsletter, 
and other media outlets. For more information on recordings, please see LLD Policy 665.  
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POLICY 420  
EXTENSION OF SERVICES TO BENEDICTINE 

UNIVERSITY STUDENTS AND FACULTY 
 

In the interests of furthering interagency cooperation and of extending services to all areas of 
the Library District, it shall be the policy of the Lisle Library District to give service to students 
and faculty of Benedictine University, with the following stipulations: 
The Lisle Library District’s (LLD) Vision, Mission, and Values (LLD Policy 100) collectively 
support fostering a creative, informative, and educational environment for students.  
In furtherance of these principles, the LLD offers an extension of services to students of 
Benedictine University (BU).  
 
A. Extension of Services 
The LLD will provide a local use card to interested students who reside at Benedictine 
University (BU), with the following stipulations: 

1. Students must be enrolled full-time verified by the BU Registrar’s Office, and must have a 
current valid Benedictine University BU ID card. 
2. Metropolitan Library System (MLS) services such as Inter-Library Loans (ILL), Reference 
Referrals, etc. will be handled by the Benedictine University Library. BU students who 
require interlibrary loan (ILL) materials shall utilize the BU Library for those transactions.  
3. The cards shall be issued for the current school year and may be renewed on these same 
terms. LLD cards shall be issued for one year from the student’s card registration date and 
may be renewed using the same criteria listed in this Policy.   
4. The cards shall be good for the Lisle Library only and may not be used for  reciprocal 
borrowing. LLD cards for BU students may only be used at the LLD; they may not be used as 
reciprocal cards at other libraries.  
5. The applications for borrower’s cards must contain not only the local address, but also 
the permanent home address.  Proof of such address must be provided. The LLD will 
maintain the patron’s BU campus address as well as their original home address. Proof of 
the original home address must be provided upon issuance of a BU local use LLD card.  

 

B. Responsibilities  
1. BU student LLD cardholders are responsible for all materials checked out on their cards. 
In the event of loss or of damage to, LLD material, charges may be added to the patron 
account.  
2. If the LLD card is stolen or lost, the patron shall inform the LLD as soon as possible. The 
LLD will place a “block” on the card that prohibits use until the card is recovered.  

The Benedictine University Library will receive regularly up-dated lists of students and faculty 
holding Lisle Library District cards.  The Benedictine University Library has agreed to make 
good any losses resulting to the Lisle Library District through the use of these cards. 
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EXTENSION OF SERVICES TO  
BENEDICTINE UNIVERSITY STUDENTS  

 

The Lisle Library District’s (LLD) Vision, Mission, and Values (LLD Policy 100) collectively 
support fostering a creative, informative, and educational environment for students.  
In furtherance of these principles, the LLD offers an extension of services to students of 
Benedictine University (BU).  
 
A. Extension of Services 
The LLD will provide a local use card to interested students who reside at Benedictine 
University (BU), with the following stipulations: 

1. Students must be enrolled full-time, verified by the BU Registrar’s Office, and must have 
a current valid BU ID card. 
2. BU students who require interlibrary loan (ILL) materials shall utilize the BU Library for 
those transactions.  
3. LLD cards shall be issued for one year from the student’s card registration date and may 
be renewed using the same criteria listed in this Policy.   
4. LLD cards for BU students may only be used at the LLD; they may not be used as 
reciprocal cards at other libraries.  
5. The LLD will maintain the patron’s BU campus address as well as their original home 
address. Proof of the original home address must be provided upon issuance of a BU local 
use LLD card.  

 

B. Responsibilities  
1. BU student LLD cardholders are responsible for all materials checked out on their cards. 
In the event of loss or of damage to, LLD material, charges may be added to the patron 
account.  
2. If the LLD card is stolen or lost, the patron shall inform the LLD as soon as possible. The 
LLD will place a “block” on the card that prohibits use until the card is recovered.  
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POLICY 655 
USE OF PIANO USE 

 
Through the generosity of the Friends of the Library, a grand piano has been purchased for 
the Lisle Library District.  This piano will be located in the west end of the meeting room.  It 
will be kept locked and covered at all times when it is not in use.  The key will be kept at the 
Adult Circulation Desk. 
The Lisle Library District (LLD) possesses a piano for use by the LLD and general public. This 
piano was gifted to the LLD by the Friends of the Lisle Public Library District. The piano is 
located in the main Meeting Room of the LLD.  
 
A. Conditions for Use 
Due to its location, use of the piano is limited to the following:  
Rules for the use of the piano are as follows: 
 

1. The piano may be used by Outside groups that have booked may reserve the 
meeting room pursuant to LLD Policy 650, that have arranged for such use in 
advance, and where the use of the piano is considered to be an integral part of 
their program. and utilize the piano as part of a program presentation if 
applicable.  
2. Each application for use of the piano will be considered separately and 
approved by the Director or Director’s designee. The LLD may use the piano for 
public programming purposes.  
3. Any group/individual using the piano will be is responsible for any damage 
done to the instrument during such use or during any meeting activity. 
4. The group representative who has signed for use of the meeting room and the 
piano will be responsible for locking it when the meeting is over, replacing the 
cover, and returning the key to the Adult Circulation Desk. 
5. Public use of the LLD piano is not meant to be used for causal amusement, nor 
as a practice instrument for individuals. for continual, individual, practice 
sessions, as the LLD reserves the meeting rooms for broad public use. Individual 
practice use is limited to one hour, twice a month, for any LLD patron who 
reserves the meeting room in accordance with LLD Policy 650. It may, however, 
be used for musical recitals or programs where the application has been 
approved, and where no admission fee to such recital or program is charged. 
6. The LLD Director may adjust these conditions at their discretion if it meets the 
needs of the LLD and does not negatively impact room availability for the public 
or LLD.  
7. The LLD shall maintain the piano to the best of its ability by scheduling annual 
tuning and maintenance; or whenever necessary.  
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POLICY 655 
PIANO USE 

 
The Lisle Library District (LLD) possesses a piano for use by the LLD and general public. 
This piano was gifted to the LLD by the Friends of the Lisle Public Library District. The 
piano is located in the main Meeting Room of the LLD.  
 
A. Conditions for Use 
Due to its location, use of the piano is limited to the following:  

1. Outside groups may reserve the meeting room pursuant to LLD Policy 650, 
and utilize the piano as part of a program presentation if applicable.  

2. The LLD may use the piano for public programming purposes.  
3. Any group/individual using the piano is responsible for any damage to the 

instrument during use or during any meeting activity. 
4. Public use of the LLD piano is not meant for continual, individual, practice 

sessions, as the LLD reserves the meeting rooms for broad public use. 
Individual practice use is limited to one hour, twice a month, for any LLD 
patron who reserves the meeting room in accordance with LLD Policy 650.  

5. The LLD Director may adjust these conditions at their discretion if it meets the 
needs of the LLD and does not negatively impact room availability for the 
public or LLD.  

6. The LLD shall maintain the piano to the best of its ability by scheduling annual 
tuning and maintenance; or whenever necessary.  
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APPROVED  

LISLE LIBRARY DISTRICT 

PERSONNEL & POLICY COMMITTEE MEETING 

August 4, 2025 - 7:00 p.m. 

1. Roll call 

Present: 

Vanessa Berry - Vice President | Chair 

Karen Larson - Trustee 

Laura Paley - Trustee 

Tatiana Weinstein - Director/Ex-officio 

Will Savage - Assistant Director/Ex-officio 

 

Absent: 

Emily Swistak - President/Ex-officio 

 

2. Opportunity for visitors to speak - general public comment period - None 

 

3. Approve Minutes of the March 12, 2025 Personnel & Policy Committee Meeting 

MOTION: Trustee Larson moved to approve the minutes of the March 12, 2025 

Personnel & Policy Committee Meeting. Trustee Paley seconded. 

 

Roll Call Vote - All Aye. The motion passed. 

 

4. Policy 610: Patron Code of Conduct - draft/discussion 

 

Director Weinstein stated that Policy 610: Patron Code of Conduct was revised to outline that 

cooking and preparing food may only occur in kitchen areas as defined by the LLD. Other 

clarifications included updates to proper attire within the building, stating that the LLD provides 

racks for securing bicycles and scooters, and that camping on LLD property is prohibited. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 610: Patron Code of 

Conduct to the full Board. The Committee agreed. 

 

5. Policy 815: Personal Vehicle Use for Library Business - draft/discussion 

 

Director Weinstein stated that the title of the Policy was adjusted. The position of Finance 

Director was changed to Administrative Office Manager. The Policy now includes volunteers who 

drive for the LLD. The Policy was reformatted for better organization and ease of reading. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 815: Personal Vehicle 

Use for Library Activities to the full Board. The Committee agreed. 

 

6. Policy 830: Employee & Volunteer Reference/Background Checks - draft/discussion 

 

Director Weinstein stated that the position of Finance Director was removed and replaced with 

Administrative Office Manager. The Fair Credit Reporting Act (FCRA) acronym was included. The 



 

 

Policy better defines who reviews background checks and how the background checks are 

stored. 

 

Vice President Berry suggested minor grammatical changes. 

 

Vice President Berry asked the Committee if they were in favor of sending Policy 830: Employee 

& Volunteer Reference/Background Checks to the full Board. The Committee agreed. 

 

7. Policy 850/sec 14e: Floating Holidays – discussion 

 

Director Weinstein stated that Section 14e of Policy 850 outlines Floating Holidays. The Policy 

was amended to include Juneteenth as a Floating Holiday. This addition was voted on in a 

previous public Board meeting and unanimously passed.   

 

Vice President Berry asked if the Committee was in favor of sending Policy 850/sec 14e: Floating 

Holidays to the full Board. The Committee agreed. 

 

8. Policy 850/sec14h: Insurance - draft/discussion 

 

Director Weinstein stated that there are LLD retirees who carry health insurance via the LLD and 

also have an IMRF pension. The Policy now states that these retirees are strongly encouraged to 

have their insurance premiums automatically deducted from their pension. This allows the LLD to 

communicate any premium changes directly to IMRF. The Policy has been revised to account for 

retirees who move, or have other family members tending to their financial matters. 

 

Vice President Berry asked the Committee if they were in favor of sending Policy 850/sec14h: 

Insurance to the full Board. The Committee agreed. 

 

9. Adjourn 

MOTION: Trustee Paley moved to adjourn the meeting. Trustee Larson seconded. 

Voice Vote - All Aye 

 

The meeting adjourned at 7:22 p.m. 

 

Recorded by: 
 

_____________________________ 

Jackie Kilcran, Recording Secretary 

 

Approved by the Personnel & Policy Committee on January 12, 2026 

Approved by 

 

 

_____________________________ 

Vanessa Berry, Committee Chair 
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