
PUBLIC/LEGAL NOTICE 

 
The regular monthly Board meeting of the Lisle Library District (LLD) Board of Trustees will be held on August 12, 2026 at 

7:00 pm in the Meeting Room of the Lisle Library District, 777 Front Street, Lisle, Illinois. 

Persons who cannot provide public comment in-person may send comments via email to pubcomment@lislelibrary.org or via 

USPS mail addressed to: Public Comment/Administration, 777 Front Street, Lisle, IL 60532. Comments should be received at 

least 12 hours prior to the scheduled meeting time. Submitted comments will not be read aloud. Comments will be provided 

to Trustees prior to the start of the meeting and are considered a public record.  

The LLD records all regular Board meetings. Any person who has a disability requiring accommodations to participate in this 

meeting should contact the Lisle Library during regular business hours within 48 hours before the meeting.  

 

 

LISLE LIBRARY DISTRICT 

BOARD MEETING 

August 12, 2026 - 7:00 p.m. 

 

 

1. Roll call 

2. Opportunity for visitors to speak - general public comment period 

3. Assignments for reviewing monthly accounts payable 

a. Vice President Berry and Trustee Paley reviewed the July billings in August 

b. President Swistak and Trustee Sullivan will review the August billings in September 

4. Consent Agenda - Action Required 

a. Approve Minutes of the July 15, 2026 Board Meeting 

b. Acknowledge Treasurer’s Report, 07/31/26, Investment Activity Report, 07/31/26, Current Assets 

Report, 07/31/26, Revenue Report, 07/31/26, and Expense Report, 07/31/26 

c. Authorize Payment of Bills, 08/12/26 

5. Unfinished Business 
a. Capital Improvement Projects 

i. Kingston Lot Development – Presentation/Discussion 
6.  Committee Reports 

a. Finance 

b. Personnel and Policy 

c. Physical Plant 

d. Committee to Review Minutes - Retire 

7. Staff Reports 

a. Director Report 

b. Assistant Director Report 

8. New Business 

a. Approve Tentative Budget and Appropriation Ordinance O26- 04 (B&A) - Action Required 

Approval of this Tentative Budget and Appropriation Ordinance of such sums of money as may be 

deemed necessary to defray all necessary expenses and liabilities of the Lisle Library District for 

the fiscal year beginning July 1, 2026 and ending June 30, 2027. 

b. Accept Illinois Public Library Annual Report (IPLAR) - Action Required 

Acceptance of the IPLAR. Illinois public libraries are statutorily required to prepare an annual 

report to be submitted to the State Library as a condition of system membership. This is done via 

online submission of the IPLAR. 

c. Village of Lisle TIF Amendments - Action Required 

Approval of Village of Lisle TIF Extension Amendments; direction for LLD Director to vote at Village 

JRB on August 17, 2026 (1PM) 

 



d. Approve LLD Policy 205: Flags on LLD Property - Action Required 

Approve new LLD Policy 205: Flags on LLD Property 

e. Approve LLD Policy 350: Artificial Intelligence (AI) - Action Required 

Approve new LLD Policy 350: Artificial Intelligence (AI) 

f. Approve LLD Policy 360: Library-sponsored Public Programs - Action Required 

Approve revisions to LLD Policy 360: Library-sponsored Public Programs 

g. Approve LLD Policy 906: Recording of LLD Board of Trustee Meeting - Action Required 

Approve revisions to LLD Policy 906: Recording of LLD Board of Trustee Meetings  

h. Semi-annual review of executive session minutes - Action Required 

Six-month review of executive session minutes to release or to remain closed. 

i. Review of executive session recordings more than 18 months old - Action Required 

Six-month review of executive session recordings to retain or destroy. 

9. Executive Session 

5 ILCS 120/2(c)(21): Discussion of minutes of meetings lawfully closed under this Act, whether for 

purposes of approval by the body of the minutes or semi-annual review of the minutes as 

mandated by Section 2.06 

10. Opportunity for Trustee comments (five minutes) 

Berry, Breihan, Larson, Martin, Paley, Sullivan, Swistak 

11. Adjourn 
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LISLE LIBRARY DISTRICT 
BOARD MEETING 

July 15, 2026 - 7:00 p.m. 
 

1. Roll call 
Present: 
Emily Swistak - President 
Vanessa Berry - Vice President 
Debbie Breihan - Treasurer 
Josh Martin - Secretary 
Karen Larson - Trustee 
Laura Paley - Trustee 
Liz Sullivan - Trustee 
 
Also present: 
Tatiana Weinstein - Director 
Will Savage - Assistant Director 
Jackie Kilcran - Recording Secretary 
Marc Rogers - CCS International Inc. [left the meeting at 8:22 p.m.] 
Bryan Krebs - CCS International Inc. [left the meeting at 8:22 p.m.] 
Craig Most - TERRA Engineering [left the meeting at 8:22 p.m.] 
Katie McMahon - Director of Youth Services [left the meeting at 8:37 p.m.] 
 

2. Opportunity for visitors to speak - general public comment period - None 
 

3. Presidential appointment of LLD standing committees: Personnel & Policy, Finance, and Physical Plant 
 
President Swistak appointed Vice President Berry as Chair of the Personnel & Policy Committee, and Treasurer 
Breihan and Trustee Paley as members. 
 
President Swistak appointed Treasurer Breihan as Chair of the Finance Committee, and Trustee Paley and 
Trustee Sullivan as members. 
 
President Swistak appointed Secretary Martin as Chair of the Physical Plant Committee, and Vice President 
Berry, Trustee Larson, and Trustee Sullivan as members. 
 
President Swistak stated that the President is an ex-officio voting member of all committees, and that the 
Director and Assistant Director are ex-officio non-voting members of all committees. 
 

4. Presidential appointment to review FY25/26 Board minutes 
  
 President Swistak stated that two Trustees are required to review the minutes to ensure they are signed and 

that they properly reflect the year. She appointed Vice President Berry and Trustee Sullivan to complete the 
review before the next Board meeting. This task is also required prior to the Board accepting the IPLAR. 

 
5. Assignments for reviewing monthly accounts payable 

a. Trustee Larson and Trustee Sullivan reviewed the June billings in July 
b. Vice President Berry and Trustee Paley will review the July billings in August 

 
6. Consent Agenda - Action Required 
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a. Approve Minutes of the June 17, 2026 Board Meeting (Part 1) 
b. Approve the Minutes of the June 24, 2026 Board Meeting (Part 2) 
c. Approve Minutes of the June 24, 2026 Executive Session 
d. Acknowledge Treasurer’s Report, 06/30/26, Investment Activity Report, 06/30/26, Current Assets 

Report, 06/30/26, Revenue Report, 06/30/26, and Expense Report, 06/30/26 
e. Authorize Payment of Bills, 07/15/26 

MOTION: Treasurer Breihan moved to approve the Consent Agenda. Trustee Larson seconded. 
Roll Call Vote - All Aye. The motion passed. 
 

7. Unfinished Business 
a. Capital Improvement Project 

i. Capital Projects - Progress Update - CCS Report  
 
 Mr. Rogers reported that all BAS system close-out documents have been received. Test and 

balance work will be coordinated with One Source Mechanical. The BAS one-year warranty 
with IBS began on June 5, 2026. 

  
ii. Kingston Lot Development Project 

 
Craig Most of TERRA Engineering presented options for bridge styles, material, decking, and 
railings. After discussion, Trustees concurred on a Pratt truss bridge with concrete decking. 
More details will be presented at the August meeting.  
 
Mr. Most also presented options for the turtle play feature. The Trustees concurred on one of 
the choices.  
 
Mr. Most presented options for benches, picnic tables, and lights. The Trustees requested more 
information and pricing for the August meeting.  
 
Mr. Rogers, Mr. Krebs, and Mr. Most left the meeting at 8:22 p.m. 
 

8. Committee Reports 
a. Finance - Treasurer Breihan had nothing to report. 
b. Personnel and Policy - Vice President Berry had nothing to report. 
c. Physical Plant - Secretary Martin had nothing to report. 

 
9. Staff Reports 

 
a. Director Weinstein stated that staff are wrapping up fiscal year financial reports, and preparing for the 

upcoming audit. Audit fieldwork is scheduled for September. 
 
The Library hosted Mondays with Margaret on June 29th. Representative Margaret DeLaRosa’s team 
spoke with community members in the Ginkgo Study Room.  
 
Director Weinstein met with Terri Caraballo, Director of Senior Services at Lisle Township to discuss 
ways the LLD can inform patrons of senior services offered by the Township and the LLD.  
 
The Director and the Administrative Office Manager met with Tami Olszewski from Ehlers Investment 
Agency on July 1st in preparation for the Kingston Lot Development Project.  
 



 

3 
 

Sixteen staff and 6 Trustees walked in the Village of Lisle’s 4th of July Parade. Community members 
were very happy to see the Library in the parade. 
 
Illinois State Senator Laura Ellman, and members of Senator Tammy Duckworth’s office will be at the 
LLD on August 6. They will host a townhall meeting from 5:30 - 7:00pm in the Meeting Room. 

 
b. Assistant Director Savage stated that the BAS installation has been completed. Final balance testing is 

underway. 
 

Annual maintenance was completed on the Meeting Room partition. The vendor installed a new seal 
along the partition door. 
 
Terrance Electric completed small indoor repairs. A bucket truck has been scheduled to replace light 
pole bulbs and install caps to prevent rodent infestation. 
 
Best Quality Cleaning started janitorial services on July 1st.  
 
The Event Team decorated book carts for the 4th of July Parade. The Team is finalizing plans for Fall 
Fest, which will occur on September 26th. There will be a petting zoo, an obstacle course, and apple 
cider donuts. 

 
c. Katie McMahon, Director of Youth Services, presented the YS Page Turners program; a year-long 

reading program for students in grades K - 12. This program is in its third year. The program challenges 
students to read 12 books over the course of the year. Staff look at statistics to determine monthly 
topics and encourage students to step out of their comfort zones and read books on various subjects. 
Twenty-six students are on track to finish the program next month. 

 
Ms. McMahon left the meeting at 8:37 p.m. 

 
10. New Business 

 
a. Discussion regarding donations and the LLD flagpole. 

President Swistak discussed LLD Policy 735 Donation and Gifts. She mentioned that the Library received 

an America 250 flag donation prior to the 4th of July. President Swistak suggested that the Personnel 
and Policy Committee commit to drafting a policy on flags at their next meeting. Trustees agreed with 
her suggestion.  

b. Adopt Resolution R26-02: A resolution authorizing the preparation and filling of the Budget and 
Appropriation Ordinance (B&A) - Action Required 
MOTION: Secretary Martin moved to approve Resolution 26-02: A resolution authorizing the 
preparation and filing of the Budget and Appropriation Ordinance (B&A). Trustee Sullivan seconded. 
 
Director Weinstein explained that this resolution alerts the public that we are preparing the legal 
authorization to expend funds.  
 
Roll Call Vote - All Aye. The motion passed. 
 

c. Approve Public Notice of Hearing on B&A - Action Required 
MOTION: Trustee Paley moved to approve the Public Notice of Hearing on the B&A. Secretary Martin 
seconded. 
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Director Weinstein stated that the Public Notice alerts the public that we shall have a draft B&A and 
that there are 30 days to review the document before the public hearing. 
 
Roll Call Vote - All Aye. The motion passed. 

 
d.  Acknowledge payment of earned/unused vacation time as required by IL Wage Payment and Collection 

Act (820 ILCS 115/5) – payment shall not exceed $1772.01, to be paid to Jessica Shubert. 

 

President Swistak read aloud the acknowledgement of payment to Jessica Shubert. 
 

11. Opportunity for Trustee comments (five minutes) 
 
Treasurer Breihan stated that she loved participating in the 4th of July Parade. She is looking forward to the 
World Languages collection.  
 
Trustee Paley agreed with Treasurer Breihan’s comments. She also said she is excited for the Kingston Lot 
Development Project to begin.  
 
Trustee Larson had no comments. 
 
Trustee Sullivan said that walking with the Library in the parade is one of her favorite events of the year. 
 
Secretary Martin stated that he enjoyed the staff reports. He enjoyed walking in the parade. 
 
Vice President Berry said she attended the LLD’s Craft and Coffee program. She said attendees were 
recommending different LLD programs to each other. She is also excited for the World Languages collection.  

 

President Swistak stated that she enjoyed participating in the 4th of July Parade. She is looking forward to Fall 
Fest, and the Kingston Lot Development Project. She thanked the Trustees for their thoughtful participation in 
the capital project discussion. 
 

11. Adjourn 
MOTION: Secretary Martin moved to adjourn the meeting. Trustee Sullivan seconded. 
Voice Vote - All Aye. The motion passed. 
 
The meeting adjourned at 8:48 p.m. 
 
Recorded by 
 
____________________________________ 
Jackie Kilcran, Recording Secretary 
 
Approved by the Board of Trustees on August 12, 2026. 
 
Approved by 
 
_____________________________________ 
Joshua Martin, Secretary of the LLD Board of Trustees 
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Page 1 

 

 

 

General Capital Improvement Program 
 

A. Executive Summary 

 

1. LLD Nature Trail Development Project [Kingston lot]  

 

• Status Update: 

• The project has progressed with the selections made at the July Board Meeting, and 

alternative options have been developed for further review. 

 

• August Board Meeting Updates 

 

1. An updated Site Furnishing Selections board will be presented for review, 

input, and selections.  

 

2. Requests of the board include bridge material and site lighting selections.  

 

3. There will be continued discussion of bench seating, entry gate, and fund-

raising pavers. 

 

• Project Schedule:  

• The project schedule we are tracking against is attached for reference. 

 

• Important Upcoming Decisions 

 

o September – Proceed with Bid Release 

 

o November – Contractor Award 

 

o December – Approve Contractor Contract 
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LLD Budget & Appropriation (B&A) Overview 
 
What is the B&A Ordinance? 
 
The Budget & Appropriation Ordinance, more commonly known as the B&A, is an ordinance that Illinois 
taxing districts must adopt in order to spend the funding the Library receives. The LLD presents a 
Tentative B&A in August and a final draft for Board approval in September.  
 
The Budget column within Ordinance 26-04 indicates Board-approved Working Budget expenditures and 
the Appropriation column designates the District’s authorization to expend funds for any necessary 
obligations that extend beyond budgeted categories. The Ordinance accounts for the District’s 
operational expenditures as well as Special Reserve expenditures. 
 
Restated, the Appropriation column is not the District’s intention to spend this provision, rather, the 
Appropriation is purely an allowance should the District require spending beyond any planned expenses. 
Examples of unintended expenses may include supplemental tree removal services due to severe 
weather events or if gas/electricity rates suddenly rise; expenditures beyond the control or predictive 
abilities of the District. 
 
Funds 
 
The LLD has four major funds: Corporate, IMRF, FICA, and Special.  All funds are recorded on the B&A 
Ordinance. Some institutions simply double their budget or provide flat increases of 10-20-25% to 
account for such expenses. The LLD has regularly, thoughtfully, examined each account category to 
determine its Appropriation.  
 
The Corporate Fund shows a 16% allowance from budget to appropriation. This increase accounts for 
unintended operating expenses and a transfer of additional funds to the Special Reserve Fund for a 
capital improvement project. 
 
The IMRF and FICA Funds show appropriation allowances of 9% and 4% respectively.  
 
The Special Reserve Fund shows an allowance of 25%. This provision captures conservative estimates for 
capital improvements related to development of the lot on Kingston Avenue. The LLD Board of Trustees 
has approved a new Strategic Plan that used community input to guide the development of this Library-
owned lot.  
 
Additional Information 
 
Please note that the LLD utilized pre-audit numbers (EOY/June 30, 2026), vendor estimates, project 
management evaluations, as well as the Board-approved Working Budget to draft Ordinance 26-04.    

 
 



 

 

ORDINANCE 26-04 
 
 
AN ORDINANCE ADOPTING A BUDGET AND APPROPRIATION OF SUCH SUMS OF 
MONEY AS MAY BE DEEMED NECESSARY TO DEFRAY ALL NECESSARY EXPENSES AND 
LIABILITIES OF THE LISLE LIBRARY DISTRICT, LISLE, DUPAGE COUNTY, ILLINOIS 
FOR THE FISCAL YEAR BEGINNING JULY 1, 2026, AND ENDING JUNE 30, 2027, AND 
SPECIFYING THE OBJECTS AND PURPOSES FOR WHICH SUCH APPROPRIATIONS ARE 
MADE AND THE AMOUNT APPROPRIATED FOR EACH OBJECT OR PURPOSE.  
 
BE IT ORDAINED BY THE BOARD OF TRUSTEES OF THE LISLE LIBRARY DISTRICT: 
 
Section 1:  The following is the Annual Budget and Appropriation for the Lisle Library  
District for the fiscal year beginning July 1, 2026, and ending June 30, 2027. 
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1 CORPORATE FUND

BUDGET

2026-2027

2026-2027

AMOUNT TO BE

APPROPRIATED

EXPENDITURES

A. EMPLOYEE COSTS

Salaries $2,502,109.89 $2,600,000.00

Health Ins/Unemp $371,000.00 $410,000.00

$2,873,109.89 $3,010,000.00

B. BUILDING COSTS

Internet/Inet $7,500.00 $10,000.00

Phone $22,000.00 $28,000.00

Gas $12,000.00 $17,000.00

Sewer/Water $3,500.00 $5,000.00

Electrical $46,000.00 $56,000.00

Maint. Contracts - HVAC $15,000.00 $20,000.00

Maint. Contracts - Cleaning/Pests $65,000.00 $75,000.00

Maint. Contracts - Landscape $40,000.00 $50,000.00

Non-contract Repr $85,000.00 $100,000.00

Rubbish Removal $4,000.00 $5,000.00

$300,000.00 $366,000.00

C. OPERATING COSTS

Postage/Shipping $17,000.00 $20,000.00

Printing $26,000.00 $28,000.00

Supplies/Processing $75,000.00 $77,000.00

Bank/Notices $8,000.00 $10,000.00

Local Travel $300.00 $500.00

$126,300.00 $135,500.00

D. INSURANCE COSTS

Fidelity Bond $1,200.00 $1,500.00

Prop. Damage (All Peril) $58,000.00 $68,000.00

Notary Bond $0.00 $0.00

Workers Comp $8,000.00 $9,000.00

$67,200.00 $78,500.00

E. CONTRACTUAL COSTS

Legal services $8,000.00 $20,000.00

Collection Agency $700.00 $1,500.00

Outsrc Acc/HR/Outsrc IT $160,000.00 $180,000.00

Investment Agency $3,200.00 $4,200.00

Acct Software $4,400.00 $5,400.00

Audit $11,000.00 $13,000.00

Payroll $14,000.00 $15,500.00

$201,300.00 $239,600.00
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F. PERSONNEL DEVELOPMENT

Staff Dues/Conf $12,000.00 $14,000.00

Memorial/Recog $4,000.00 $6,000.00

In-Service Day $2,500.00 $3,500.00

Cont. Ed $1,500.00 $3,000.00

Trustee Dues/Conf/Train $1,500.00 $3,000.00

$21,500.00 $29,500.00

G. EQUIPMENT

Polaris $85,000.00 $95,000.00

Technology $82,000.00 $92,000.00

Facility $10,000.00 $20,000.00

Minor Equip $3,500.00 $4,500.00

Other Fac Maint/Repairs $20,000.00 $30,000.00

$200,500.00 $241,500.00

H. LIBRARY MATERIALS

Books $250,000.00 $275,000.00

Databases $132,000.00 $140,000.00

Doc Delivery/ILLs $29,000.00 $32,000.00

Audio/Visual $208,000.00 $218,000.00

Periodicals $25,000.00 $30,000.00

$644,000.00 $695,000.00

I. PROGRAMS

Lib-Wide Programs $32,000.00 $40,000.00

Comm Rel/Supplies $18,000.00 $22,000.00

$50,000.00 $62,000.00

J. OTHER EXPENSES

Gifts/Grants (if gifts are received) $2,000.00 $10,000.00

Per Capita Grant (per State if received) $46,000.00 $52,000.00

Other Grants $40,000.00 $50,000.00

$88,000.00 $112,000.00

DEBT CERTIFICATE $70,000.00 $80,000.00

K.

CONTINGENCY $25,000.00 $30,000.00

L.

SUBTOTAL CORPORATE $4,666,909.89 $5,079,600.00

Transfer to Special Reserve $1,000,000.00 $1,500,000.00

Total Corporate $5,666,909.89 $6,579,600.00
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2 IMRF Fund $108,000.00 $120,000.00

IMRF (Supplimental) $25,000.00 $25,000.00

Total IMRF $133,000.00 $145,000.00

3 FICA $191,411.41 $199,000.00

TOTAL CORP/IMRF/FICA $5,991,321.30 $6,923,600.00

4 SPECIAL RESERVE FUND

Consulting $30,000.00 $50,000.00

Facility/Campus $15,000.00 $25,000.00

Furniture/Equip $25,000.00 $35,000.00

Security Systems $5,000.00 $45,000.00

Generator $50,000.00 $70,000.00

Project Expense $1,250,000.00 $1,500,000.00

TOTAL SPECIAL RESERVE $1,375,000.00 $1,725,000.00

TOTALS $7,366,321.30 $8,648,600.00

DRAFT



 

 

Section 2:  As part of the Annual Budget, it is stated: 
         
 (a)  That the cash on hand at the beginning of the fiscal year is $6,457,001.05. 
 
 (b)  That the estimated cash expected to be received during the fiscal year from all 
sources is $5,137,100.00 1  
 
 (c)  That the estimated expenditures for the fiscal year are $ 7,366,321.30 per the 
Annual Working Budget. 
 
 (d)  That the estimated cash expected to be on hand at the end of the fiscal year is 
$4,227,779.75. 
 
 (e)  That the estimated amount of taxes to be received by the Lisle Library District 
during the fiscal year is $ 4,930,900.00. 
 
 (f)  That the estimated amount of income to be received from sources other than 
library taxes for the fiscal year is $206,200.00. 
 
Section 3:  That the funds in the total amount of $8,648,600.00 or so much thereof as 
may be authorized by law, be and the same are hereby appropriated for the corporate 
purposes of the Lisle Library District, as hereinafter specified, for the fiscal year 
beginning July 1, 2026 and ending June 30, 2027. 
 
Section 4:  The receipts and revenue of the said Lisle Library District derived from 
sources other than taxation and specifically appropriated and all unexpended balances 
from the preceding fiscal year not required for the purpose for which they were 
appropriated and levied may be transferred to and become part of the Special Reserve 
Fund for the purchase of Sites and Buildings, the Construction, Repair, Remodeling, 
Improving and Equipping of the Same. 
 
Section 5:  This Ordinance shall be in full force and effect from and after its passage 
and approval and publication as required by law. 
 

 
ADOPTED this 16th day of September, 2026, pursuant to a roll call vote as follows: 

 
AYES: ______________________________________________________________ 

NAYS: ______________________________________________________________ 

ABSENT: ____________________________________________________________ 

 
 
 
 

 
1 This does not include budgeted transfer to the Special Reserve Fund.  
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Approved by me this 16th day of September, 2026. 
 
 
________________________________ 
Emily Swistak 
President, Lisle Library Board of Trustees 
 
 
 
Attest: 
 

________________________________ 
Joshua Martin 
Secretary, Lisle Library Board of Trustees 
 
To be submitted for publication on the 17th day of September, 2026. 
To be published in the Daily Herald on the 21st day of September, 2026. 

DRAFT



 

 

STATE OF ILLINOIS ) 
    ) 
COUNTY OF DUPAGE ) 
 
 

CERTIFICATE OF AUTHENTICITY 
 
 

 I, Joshua Martin, hereby certify that I am the duly qualified and acting Secretary 

of the Board of Library Trustees of the Lisle Library District, DuPage County, Illinois and 

as such I am the custodian and keeper of the records and files of said Library District. 

 I further certify that the attached is a true and correct copy of Ordinance 26-04 

adopted on September 16, 2026, at a meeting of the Board of Library Trustees of the 

Lisle Library District. 

 IN WITNESS WHEREOF, I have affixed my signature and the corporate seal of 

the Lisle Library District this 16th day of September, 2026. 

        
       ________________________________ 
       Joshua Martin, Secretary 
       Board of Library Trustees 
       Lisle Library District 
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POLICY 205 
FLAGS ON LLD PROPERTY 

 
 

This Policy establishes guidelines for the Lisle Library District’s (LLD) official sentiments regarding 
flags displayed on LLD flagpoles. This Policy also outlines procedures for flag displays and applies 
to all buildings and properties owned or maintained by the LLD.  
 

A. Guidelines  
 

1. Any flagpoles owned or maintained by the LLD are not intended to serve as a forum for 
free expression by the public; rather, they serve to represent the LLD’s official government 
speech. 

2. The LLD shall display the Flag of the United States and Earth Flag1 on its main flagpole. 
3. Flags shall be displayed in accordance with Federal and State statutes and regulations, 

including but not limited to, United States Code (Title 4/Ch.1), and the Illinois Flag Display 
Act (5 ILCS 465). 

4. The LLD does not fly or display flags at the immediate request of the public, any 
organization, or any individual. 

5. The LLD is authorized to fly flags at half-staff during periods of National or Statewide 
mourning as declared by the President of the United States or the Governor of Illinois.  

6. Flags may be flown at half-staff as directed by the LLD Board President when a current 
member of the staff or Trustee dies. On such occasions, the flag will fly at half-staff for 5 
days. 

7. Any flag, whether commemorative, regional, or celebratory, shall not be displayed on LLD 
flagpoles or on LLD property unless authorized by the LLD Board of Trustees. Authorization 
shall be made at a publicly noticed LLD Board of Trustees meeting with a majority vote. 

8. Framed flags and depictions of flags on LLD material/event displays, documents, or on 
other internal LLD resources shall be at the discretion of the Library Director or their 
designee.  
 

 
 

Adopted 08/__/26 

 
1 An Earth Flag is an environmental certification and award presented by SCARCE, a local non-profit based in DuPage 
County. It was awarded to the LLD Board of Trustees on September 16, 2020 by a DuPage County Board member and 
the Director of SCARCE at a public meeting. The LLD demonstrated its commitment to sustainability by implementing 
effective environmental procedures and programs to earn this flag, and also received an official DuPage County 
proclamation for this effort.  
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Adopted 08/__/26 

 
1 An Earth Flag is an environmental certification and award presented by SCARCE, a local non-profit based in DuPage 
County. It was awarded to the LLD Board of Trustees on September 16, 2020 by a DuPage County Board member and 
the Director of SCARCE at a public meeting. The LLD demonstrated its commitment to sustainability by implementing 
effective environmental procedures and programs to earn this flag, and also received an official DuPage County 
proclamation for this effort.  



 

 

POLICY 350 
ARTIFICIAL INTELLIGENCE (AI) 

 
This purpose of this policy is to outline Artificial Intelligence (AI) guidelines to ensure 
responsible and effective use by Lisle Library District (LLD) staff. These guidelines apply to all AI 
tools staff may use when programming, developing the collection, marketing, conducting data 
analysis, and other Library business. AI use by staff must align with this policy and other LLD 
policies. 
 

A. AI Definition (NASA.gov) 
NASA uses the AI definition found within Executive Order (EO) 13960, which references 
Section 238(g) of the National Defense Authorization Act of 2019. Artificial intelligence 
refers to computer systems that can perform complex tasks normally done by human 
reasoning, decision making, creating, etc. There is no single, simple definition of artificial 
intelligence because AI tools are capable of a wide range of tasks and outputs. AI can be 
defined as: 

• Any artificial system that performs tasks under varying and unpredictable 
circumstances without significant human oversight, or that can learn from 
experience and improve performance when exposed to data sets.  

• An artificial system developed in computer software, physical hardware, or other 
context that solves tasks requiring human-like perception, cognition, planning, 
learning, communication, or physical action.  

• An artificial system designed to think or act like a human, including cognitive 
architectures and neural networks.  

• A set of techniques, including machine learning that is designed to approximate a 
cognitive task.  

• An artificial system designed to act rationally, including an intelligent software 
agent or embodied robot that achieves goals using perception, planning, 
reasoning, learning, communicating, decision making, and acting. 

 
B. Responsibility, Privacy, & Security 

The LLD shall protect patron, Trustee, staff, and organizational data at all times. AI use 
must comply with applicable laws, including but not limited to the Library Records 
Confidentially Confidentiality Act (75 ILCS 70/1), and Federal/State data protection and 
privacy regulations. LLD staff are responsible for all LLD work produced using AI. LLD staff 
may not enter the following LLD-related data into AI tools:   

• Any personally identifiable patron/Trustee/staff information such as names, 
addresses, library card numbers, or any circulation/registration data which is 
confidential under the Library Records Confidentiality Act 

• Images of LLD patrons, Trustees, and staff  

• Human resources data  

• Financial information 

• Security data  

• Confidential organizational information  

• Proprietary or vendor-restricted data 



 

 

 
LLD staff may not connect AI tools to LLD systems, databases, or third-party platforms 
without approval from the LLD Director.  

 
C. Staff Obligations 

AI tools may be useful for a variety of low-risk work tasks such as summarizing data, 
brainstorming, grammar or spelling corrections, idea development, data analysis, or 
creating graphics. However, staff may not use AI tools to replace or significantly shoulder 
work related to their position. AI shall not replace the creative, analytical, or professional 
expertise of staff. 

 
1. Patron disclosures 

As with all reference transactions, staff should cite or reference all sources used to 
provide an answer. If an AI tool is used for an answer, staff shall disclose to patrons if 
the tool was used in part, or in full, for the answer.  
a. Staff should relay that answers produced by AI tools such as AI summaries, are 

highly susceptible to errors.  
b. Reviewing information for errors or bias is a staff obligation for all reference 

transactions.  
 

2. Low-risk Work Tasks 
a. When using AI tools for routine tasks, staff must still carefully consider the inputs 

and reliably inspect the outputs before sharing information.  
b. Staff must always verify the accuracy of the information as well as check for 

copyright/plagiarism issues.   
 

3. Employment Decisions 
Staff shall not solely utilize AI to make employment decisions.  
a. AI will not be used to evaluate or conduct performance reviews. 
b. For hiring, discipline, termination, promotion, or salary-related decisions, staff 

may utilize AI tools for low-risk work tasks as outlined in Section C’s introduction.  
 

4. Prohibited Uses 
a. Staff may not create deepfakes or any content designed to mislead the public. 
b. Staff may not share or submit AI-generated work as entirely human-created. 

 
5. Attribution 

Attribution is not required when AI is used for low-risk work tasks. However, if AI is 
used to substantively1 create works or products such as, but not limited to, social 
media posts, flyers/posters, or official reports, acknowledgement of AI use is 
required.  

 
1 If AI is used 30% or more in the work, it crosses the threshold from primary human ownership to giving the AI 
substantially more control and/or it being considered primarily AI-generated content (pubsonline.informs.org; 
paper: tinyurl.com/4fevdp25). 



 

 

a. When attribution is required for written work (including any graphics), staff shall 
name the AI tool/version and properly reference it within the work.  

b. Images and videos that were substantively created by AI tools should embed the 
attribution within the image or video.  
 

6. AI Breaches 
AI incidents shall be reported to the LLD Director when: 

• Confidential or personal data has been inputted into an AI tool. 

• A data breach is suspected. 

• A security concern is recognized. 

• Inappropriate, harmful, or biased AI content has been used in LLD work. 

• AI-generated content has not been properly attributed. 
 

7. Collection Development 
The LLD respects the intellectual property of human authors and creators.  
Currently, the LLD is not actively collecting materials that are wholly AI-generated.  
Because AI technology can be used to partially create content, such as using AI-
generated audio aid for books created by humans, some materials in the LLD 
collection may have some AI content.  
a. If LLD materials have any AI-generated content, they are evaluated using criteria 

used for all items in the collection per LLD Policy 500: Collection Management.    
b. If an LLD cardholder requests an item that is AI-generated (in part or in full), and 

there is significant community interest, the LLD may select such an item for the 
collection, or interlibrary loan the item for the patron. Should an item be added 
to the collection that has AI content, an informative label will be added to the 
item indicating that the item was added to the collection per patron/community 
interest, with a note about the LLD’s collection policy, and about its AI content.  

c. AI tools may be utilized in assisting with collection analysis, selection, and 
weeding of materials. Relevant staff shall use their professional judgement 
judgment to make purchase and deselection decisions in accordance with this 
policy and LLD Policy 500: Collection Management.  

 
 
 

Adopted 08/__/26 
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Adopted 08/__/26 



 

 

POLICY 360 
 LIBRARY-SPONSORED PUBLIC PROGRAMS 
 
Public programs are an integral part of Library service that supports the LLD’s mission to 
enhance the cultural, social, and lifelong educational development of the community. Programs 
are offered to effectively engage patrons, attract new users, and to increase awareness of LLD 
resources and services. Other Library-sponsored programs may provide opportunities for 
residents to connect with elected officials and/or agencies to receive information.  
 

A. General Guidelines: 
1. Registration may be required for certain programs due to capacity limitations, 

other restrictions, or for statistical purposes.   
2. Programs may be promoted via the LLD website, social media platforms, 

flyers/posters, and other marketing methods. 
 

B. Staff-facilitated Programs: 
LLD programs Serve patrons of all ages. This includes specific programming for children, teens, 
and adults.  
 
The LLD presents Feature educational, informational, cultural, and entertaining programs that 
reflect the District’s needs and diverse interests.  
 
Are developed by professional staff develop, who provide/procure talent and who 
screen/evaluate Library programming program offerings. 
 
 
Registration may be required for certain programs due to capacity limitations, other 
restrictions, or for statistical purposes.   
 
The LLD provides Include outreach programs to targeted populations within the District.  
 
Programs shall be promoted via the LLD website, social media platforms, flyers/posters, and 
other marketing methods.  
 
As part of LLD’s programming efforts, the LLD provides Include organized tours of the Library as 
well as guidance to ensure patrons are comfortable using the Library.  
 

C. Civic Programs 
Civic programs that are sponsored by the LLD are designed to educate the public on 
local, state, and/or federal matters. Programs may connect residents with their 
representatives, address concerns, take questions, and/or promote general civic 
literacy. When the LLD partners with an official or agency, the LLD will exclusively 
partner with currently elected officials and/or existing agencies for the purposes of 
constituent outreach/education. 



 

 

 
LLD civic programs aim to: 

• Promote community engagement. 

• Educate residents about government structure, legislation, and community 
.systems/organizations. 

• Provide an opportunity for residents to gain information, resources, and 
assistance. 

 
 LLD civic programs shall not: 

• Allow campaigning. 

• Permit political activity. 

• Partner with non-elected individuals who are currently running for office, 
launching a campaign, or who are actively seeking a seat on a board or 
commission. 

 
 
 

 
Adopted 02/08/93 
Revised 11/13/02 
Revised 01/19/22 
Revised 08/__/26 
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Adopted 02/08/93 
Revised 11/13/02 
Revised 01/19/22 
Revised 08/__/26 

 
 



 

 

POLICY 906 
RECORDING OF LLD BOARD OF TRUSTEE MEETINGS 

  
It shall be the policy of The Lisle Library District (LLD) shall make every effort to record 
all meetings that are subject to the Illinois Open Meetings Act (OMA; 5 ILCS 120) so that 
any members of the public may have can access to the open meetings of the LLD Board 
of Trustees. The Library shall comply with regulations set forth by the Illinois State 
Records Act. The LLD complies with all recording regulations set forth by the state.  
 
 
A. Regular Board and Committee Meetings 
 
Access to Recordings will be made available are accessible via the Library's LLD website 
lislelibrary.org and/or may be uploaded to another public online publicly accessible 
digital platform. All reasonable efforts will be made to make recordings publicly 
available as soon as possible. 
 
B. Executive Sessions 
 
In accordance with the Illinois Open Meetings Act OMA (5 ILCS/120/2.06), each 
Executive Session audio recording shall be retained by the LLD Board of Trustees for 18 
months. At the end of 18 months, each recording may be destroyed per Board approval. 
The recordings of Executive Sessions will be kept in the a safe deposit box maintained by 
the Library.LLD. The Board President and The Library Director, Assistant Director, and 
Administrative Office Manager have access to the safe deposit box. The LLD Board 
President may access Executive Session recordings by communicating with the Director. 
Recordings shall not leave the LLD premises.  
 
C.  Equipment and Staff 
 
The Lisle Library District LLD owns the equipment used to record Board and committee 
meetings. Library LLD staff will operate all such equipment. Assigned Key Administrative 
staff shall make the applicable recordings publicly available. The Library LLD cannot 
guarantee that recordings will be error-free, complete, or of perfect quality. 
 
 
 

Adopted 10/8/03 
Revised 12/13/17 
Revised 08/__/26 
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Adopted 10/8/03 
Revised 12/13/17 
Revised 08/__/26 

 



 

 

APPROVED  

 

LISLE LIBRARY DISTRICT 

PERSONNEL & POLICY COMMITTEE MEETING 

April 22, 2026 - 7:00 p.m. 

 

 

1. Roll call 

Present: 

Vanessa Berry - Vice President | Chair 

Emily Swistak - President/Ex-officio 

Karen Larson - Trustee 

Laura Paley - Trustee 

Tatiana Weinstein - Director/Ex-officio 

Will Savage - Assistant Director/Ex-officio 

 

Absent: 

 

Also present: 

Jackie Kilcran – Recording Secretary 

 

2. Opportunity for visitors to speak - general public comment period - None 

 

3. Approve Minutes of the January 12, 2026 Personnel & Policy Committee Meeting 

MOTION: Trustee Larson moved to approve the minutes of the January 12, 2026 

Personnel & Policy Committee Meeting. Trustee Paley seconded. 

 

Roll Call Vote - All Aye. The motion passed. 

 

4. Policy 650: Use of Meeting & Study Rooms & Application - draft/discussion 

 

Director Weinstein stated that the Policy has been amended to limit the number of times a patron 

or group may reserve a meeting room. The Policy outlined other restrictions such as not allowing 

open flames in or around the Library. 

 

The Committee suggested small grammatical changes. 

 

Director Weinstein reviewed changes made to the Meeting Room Application. These included 

referencing Policy 650: Use of Meeting Room and Study Spaces. The Application now includes legal 

disclaimers for use of the Meeting Rooms. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 650: Use of Meeting & 

Study Rooms & Application to the full Board. The Committee agreed. 

 

5. Policy 902: Library Service & Americans with Disabilities Act (Accessibility) - draft/discussion 

 



 

 

Director Weinstein stated that Policy 902: Library Service & American with Disabilities Act 

underwent a name change to Policy 902: Accessibility. The Policy states that the LLD will continue to 

implement wayfinding methods to assist patrons with disabilities. The Policy states, in compliance 

with OMA, patrons needing accommodations to attend LLD Board or Committee Meetings must 

make arrangements at least 48-hours in advance of meetings. A section of the Policy regarding 

Service Animals was broadened for clarity.  

 

Vice President Berry asked if the Committee was in favor of sending Policy 902: Accessibility to the 

full Board. The Committee agreed. 

 

6. Policy 610: Patron Code of Conduct - draft/discussion 

 

Director Weinstein stated that Policy 610: Patron Code of Conduct was revised to state that open 

flames will not be permitted on the LLD property. The Policy was revised to state that standard 

grocery shopping carts are not allowed in the LLD, and may not obstruct any walkway on the 

property. Other similar matters were discussed. 

 

Minor grammatical changes were made. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 610: Patron Code of 

Conduct to the full Board. The Committee agreed. 

 

7. Policy 425: Membership in Professional Associations - draft/discussion 

 

Director Weinstein stated that Policy 425: Membership in Professional Associations was revised to 

include a clearer introductory paragraph. The Policy now has separate sections to address 

memberships for staff, and memberships for Trustees.  

 

Vice President Berry asked if the Committee was in favor of sending Policy 425: Membership in 

Professional Associations to the full Board. The Committee agreed. 

 

8. Adjourn 

MOTION: Trustee Paley moved to adjourn the meeting. Trustee Larson seconded. 

Voice Vote - All Aye 

 

The meeting adjourned at 7:53 p.m. 

 

Recorded by: 
 

_____________________________ 

Jackie Kilcran, Recording Secretary 

 

Approved by the Personnel & Policy Committee on August 5, 2026 

Approved by 

 

 

_____________________________ 

Vanessa Berry, Committee Chair 


