
PUBLIC/LEGAL NOTICE 

 
The regular monthly Board meeting of the Lisle Library District (LLD) Board of Trustees will be held on May 20, 2026 at 7:00 pm in the 

Meeting Room of the Lisle Library District, 777 Front Street, Lisle, Illinois. 

Persons who cannot provide public comment in-person may send comments via email to pubcomment@lislelibrary.org or via USPS 

mail addressed to: Public Comment/Administration, 777 Front Street, Lisle, IL 60532. Comments should be received at least 12 hours 

prior to the scheduled meeting time. Submitted comments will not be read aloud. Comments will be provided to Trustees prior to the 

start of the meeting and are considered a public record. The LLD records all regular Board meetings. Any person who has a disability 

requiring accommodations to participate in this meeting should contact the Lisle Library during regular business hours within 48 hours 

before the meeting.  

LISLE LIBRARY DISTRICT | BOARD MEETING 

May 20, 2026 - 7:00 p.m. 

1. Roll call 

2. Opportunity for visitors to speak - general public comment period 

3. Assignments for reviewing monthly accounts payable 

a. Treasurer Breihan and Trustee Sullivan reviewed the April billings in May 

b. Trustee Larson and Trustee Paley will review the May billings in June 

4. Consent Agenda - Action Required 

a. Approve Minutes of the April 15, 2026 Board Meeting 

b. Acknowledge Treasurer’s Report, 04/30/26, Investment Activity Report, 04/30/26, Current Assets Report, 

04/30/26, Revenue Report, 04/30/26, and Expense Report, 04/30/26 

c. Authorize Payment of Bills, 05/20/26 

5. Unfinished Business 
a. Capital Improvement Project - CCS Updates 

i. BAS Updates 
ii. Kingston Lot Development Updates 

6. Committee Reports 

a. Finance 

b. Personnel and Policy 

c. Physical Plant 

7. Staff Reports 

a. Director Report 

b. Assistant Director Report 

8. New Business 

a. Salary Scale FY2026-27 - Action Required 

Approve updated salary scale for FY2026-27 

b. Approve FY2026-27 LLD Working Budget - Action Required 

Approve LLD Working Budget for FY2026-27 

c. Award Cleaning Service Contract effective 7/1/26 - Action Required 

Award twelve-month cleaning service contract July 1, 2026 to June 30, 2027 for nightly library cleaning 

and weekday porter service effective 7/1/26. 

d. Acknowledge payment of earned/unused vacation time as required by IL Wage Payment and Collection 

Act (820 ILCS 115/5) - payment shall not exceed $393.12, to be paid to Koko Stubitsch. 

e. Approve LLD Policy 650: Use of Meeting & Study Rooms, and Form – Action Required 

Approve revisions to LLD Policy 650: Use of Meeting & Study Rooms, and Form 

f. Approve LLD Policy 902: Library Service & Americans with Disabilities Act (Accessibility) – Action Required 

Approve revisions to LLD Policy 902: Accessibility 

g. Approve LLD Policy 610: Patron Code of Conduct – Action Required 

Approve revisions to LLD Policy 610: Patron Code of Conduct 

h. Approve LLD Policy 425: Membership in Professional Associations – Action Required 

Approve revisions to LLD Policy 425: Membership in Professional Associations 

9. Opportunity for Trustee comments (five minutes) 

Berry, Breihan, Larson, Martin, Paley, Sullivan, Swistak 

10. Adjourn  



 

 

LISLE LIBRARY DISTRICT BOARD MEETING  

April 15, 2026 - 7:00 p.m.  

  

1. Roll call 

Present:  

Emily Swistak - President  

Vanessa Berry - Vice President  

Debbie Breihan - Treasurer  

Josh Martin - Secretary  

Karen Larson - Trustee  

Laura Paley - Trustee  

Liz Sullivan - Trustee  

  

Also present:  

Tatiana Weinstein - Director  

Will Savage – Assistant Director 

Marc Rogers – CCS International, LLC. [left the meeting at 7:10 p.m.] 

Laura Murff - Director of Technical Services [left the meeting at 7:33 p.m.] 

Jackie Kilcran - Recording Secretary  

  

2. Opportunity for visitors to speak - general public comment period - None  

 

3. Assignments for reviewing monthly accounts payable  

President Swistak noted a clerical error on the agenda 

a. Secretary Martin and Trustee Larson reviewed the March billings in April  

b. Treasurer Breihan and Trustee Sullivan will review the April billings in May  

  

4. Consent Agenda - Action Required  

a. Approve Minutes of the March 25, 2026 Board Meeting  

b. Acknowledge Treasurer’s Report, 03/31/26, Investment Activity Report, 03/31/26, Current 

Assets Report, 03/31/26, Revenue Report, 03/31/26, and Expense Report, 03/31/26  

c. Authorize Payment of Bills, 04/15/26  

MOTION: Vice President Berry moved to approve the Consent Agenda. Secretary 

Martin seconded.  

Roll Call Vote - All Aye. The motion passed.  

 

5. Unfinished Business  

Capital Improvement Project  

a. BAS Project Update 

Mr. Rogers stated that IBS continues to come on Fridays to complete punch list items. 

  

b. Kingston Lot Development Update 

i. Kingston Lot Development – Action Required 

Mr. Rogers reviewed TERRA Engineering’s proposal for landscape architecture, 

civil, electrical, and structural engineering services. The design services would 



 

 

occur during the 2nd and 3rd quarters of 2026, with potential contractor 

procurement in the 4th quarter of 2026. 

 

MOTION: Trustee Paley moved to award and approve the proposal from TERRA 

Engineering, LTD. for the LLD Nature Trail Development Project (Kingston lot) in 

the amount of $133,725. Trustee Larson seconded. 

Roll Call Vote – All Aye. The motion passed.  

 

6. Committee Reports  

a. Finance – Trustee Breihan had nothing to report at this time.  

b. Personnel and Policy - Trustee Berry stated that the Committee would meet on April 22, 

2026 at 7:00 p.m. 

c. Physical Plant - Trustee Martin had nothing to report at this time. 

 

7. Staff Reports  

a. Directors Report  

Director Weinstein thanked the Lisle Police Department for their assistance with a theft 

incident. Illinois State Representative Margaret DeLaRosa held a “Mondays with Margaret” 

constituent event at the LLD on April 6th. President Swistak and Director Weinstein met with 

Representative DeLaRosa to discuss House Bill 5236; The Digital Library Protection Act. On 

April 29th, Representative DeLaRosa will be at the LLD to host, “Let’s Talk About Data 

Centers.” The Sierra Club and the Citizens Utility Board will also present information. The 

focus of the program is to discuss the environmental impacts of data centers, and their 

impact on citizen utility bills. 

 

DuPage County Recorder Liz Chaplain and her team visited the LLD on April 7th. They met 

with patrons and passed out information on obtaining certified copies of deeds, Honor 

Rewards Cards for veterans, and property fraud alerts. Patrons appreciated the information 

they received. 

 

Director Weinstein has applied for the Secretary of State/Illinois State Library Grant to 

receive funds for technology-based security measures. The goal is to increase the number of 

security cameras on campus, and install accessibility beacons for patrons with visual 

impairments. 

 

National Library Week (NLW) runs April 19th – 25th. The LLD is hosting “An Afternoon with 

Author Mary Kubica.” The event will be held at the Lisle High School auditorium. The first 

150 registered attendees will receive a complimentary copy of Ms. Kubica’s newest book.  

Other events scheduled for NLW include a fidget cube scavenger hunt, a departmental door 

decorating contest, and a mini-canvas art program and exhibition. On Saturday, April 25th, 

author Mo Willems’ characters Elephant and Piggie will visit for Storytime. 

 

Director Weinstein thanked the Lisle Woman’s Club for their gift of spring bouquets for all 

public service desks, and a fruit basket for staff to enjoy. 

 

 



 

 

b.    Assistant Directors Report  

  Assistant Director Savage stated that the annual backflow test was completed on April 6th. 

One of the four devices failed. Johnson Controls will return to repair. 

 

  The semi-annual roof inspection was completed. NIR Roofing will return to remove and 

replace flashing around one pipe.  

 

  Assistant Director Savage conducted “Person in Charge” (PIC) training for newly eligible staff 

members. He offered the training to any PIC who wanted a refresher course. Two new, and 

seven current PICs completed the training. 

 

  The Event Team met to finalize all plans for National Library Week. They continue with 

planning for Summer Read Kickoff. 

 

c.    Director of Technical Services Report  

 

  Director Murff explained the process of ordering, receiving, cataloging, and processing 

books. She discussed checking the books at time of receipt, covering with protective 

mylar covers, labeling with call numbers, and placing RFID tags in each item. She talked 

about how catalogers enter detailed MARC records into the LLD catalog, and link the 

MARC record to the RFID tag of each item. 

 

8. New Business  

a. Draft Working Budget FY2026-27 

 

Director Weinstein reviewed the draft expenses and revenues in detail. Budget submissions 

came from Department Directors and the IT Manager. LLD Administration compiled 

submissions, and projected costs for the upcoming fiscal year. The draft budget received 

advisory input from our financial advisors and accountants. The LLD FY26/27 Working 

Budget is a balanced budget, as expenditures are expected to remain below revenue 

amounts. 

 

9. Opportunity for Trustee comments (five minutes)  

 

Trustee Sullivan enjoyed the quarterly reports. She is pleased to see Adult Services hosts a trivia 

night program. She finds the “iPhone Fundamentals” program very useful. She thanked the 

Department Directors for their thoughtfulness in developing programs.  

 

Secretary Martin had nothing to report. 

 

Vice President Berry appreciated the quarterly reports. She was part of the College of DuPage 

Strategic Planning process. She is hoping to see more collaboration between the LLD and COD. 

 

Treasurer Breihan values the quarterly reports. She enjoyed Technical Services Director Murff’s 

presentation. She appreciates Board Packets being delivered in folders rather than plastic bags. 

 



 

 

Trustee Paley enjoyed the quarterly reports. She is looking forward to National Library Week. 

 

Trustee Larson enjoyed Technical Service Director Murff’s presentation. She thanked Director 

Weinstein for the work on the Draft Budget. 

 

President Swistak appreciated the quarterly reports, and Technical Service Director Murff’s 

presentation. She is looking forward to National Library Week, and Summer Read Kickoff. She 

thanked Director Weinstein for her work on the draft Budget, and the ILA grant.  

 

10. Adjourn  

MOTION: Secretary Martin moved to adjourn the meeting. Trustee Sullivan seconded. 

Voice Vote - All Aye. The motion passed.  

  

The meeting adjourned at 7:48 p.m.  

  

Recorded by  

  

____________________________________  

Jackie Kilcran, Recording Secretary  

  

Approved by the Board of Trustees on May 20, 2026.  

  

Approved by  

  

_____________________________________  

Joshua Martin 

       Secretary of the LLD 
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Lisle Library District 
Capital Improvement Program 
 
May Board Report (05/14/2026) 

 
Page 1 
 

 
 
General Capital Improvement Program 
 
A. Executive Summary 

 
1. BAS Update 

• IBS has stated the punchlist is complete. Upon review a few open items persisted and IBS has 
been requested to come back to the LLD for one last site visit / training and close out. 
 

2. LLD Nature Trail Development Project [Kingston lot]  
 

• Status Update: 
 The Board approved TERRA Engineering’s proposal in April and we have issued the 

signed proposal. 
 

 Formal kickoff activities are being coordinated and a full design phase schedule is in 
development. 
 

• TENTATIVE Project Schedule:  
 Design Q2-Q3 2026* (Bridge selection and procurement will prioritized) 
 Contractor Procurement Q4 2026 
 Construction 2027 

 











FLSA Job Title Minimum Maximum

 

E Library Director 110857.50 166218.00

56.85 85.24

   

E Assistant Director 85585.50 128388.00

43.89 65.84

  

E Department Directors|IT Manager 75211.50 112846.50

 38.57 57.87

  

E Assistant Director Adult Services|Youth Services|Tech Services 58129.50 87106.50

  29.81 44.67

  

E Assistant Director Circulation 51031.50 76537.50

  26.17 39.25

  

E Librarian 51031.50 76537.50

 26.17 39.25

  

E IT Assistant|Administrative Office Manager 44850.00 67294.50

 23.00 34.51

  

E Graphics/Video Specialist 42100.50 61035.00

 Social Media Specialist 21.59 31.30

  

E Paraprofessional 42100.50 61035.00

  21.59 31.30

  

NE Library Associate|Facility Monitor 34885.50 49218.00

  17.89 25.24

  

NE Library Page 31024.50 38415.00

15.91 19.70

2026 - 2027

DRAFT



To: LLD Board of Trustees 
From: Tatiana Weinstein, LLD Director 
Date: April 10, 2026 

 
 

2026/2027 DRAFT LLD WORKING BUDGET  
 

The Draft 26/27 LLD Working Budget covers projected expense and revenue categories. LLD 
Administrative staff have compiled this data. Administration has consulted with department 
managers regarding departmental requests. The LLD’s financial advisors and other outsourced 
professionals have reviewed this data and provided their recommendations.  
 

 
EXPENSE CATEGORIES 

EMPLOYEE 
Salaries and health care benefits represent the largest budgeted 
(and actual) expenditure in the Corporate Fund. ILA’s Standards 
for Illinois Public Libraries manual references that salaries alone 
can comprise up to 60% of the budget. Salaries plus benefits can 
comprise up to 70% of the budget.1 
 
The LLD currently employs 51 staff, half of which receive health 
insurance. Total employee costs include performance increases.  
The LLD shows that salaries comprise 50% of total budgeted 
expenses. Salaries plus health benefits comprise 57.5% of 
budgeted expenses. Salaries plus health, IMRF, and FICA comprise 
63.5% of budgeted expenses. The LLD is well within ILA Standard recommendations.  

 
SUMMARY: Total budgeted employee costs show an increase of 4.28% from the prior year 

 
BUILDING 
Building costs include all utilities, maintenance contracts such as landscaping/HVAC/elevators, 
cleaning services, rubbish removal, phone system, as well as non-contractual building repair work. 
The building cost line total shows an increase of 9.77%.  This budget to budget increase is primarily 
due to the recent extremes in pricing for utilities, as well as an increased projection for upgraded 
cleaning services for the LLD.  
 

SUMMARY: Total budgeted building costs show an increase of 9.77% from the prior year 
 
OPERATING 
Operating costs include postage, printing, banking fees, and processing.  The operating cost line 
total shows an increase of 3.19%. Projected expenses align with inflationary projections, similar to 
last year’s request.   
  

SUMMARY: Total budgeted operating costs shows an increase of 3.19% from the prior year 
 
 

 
1 The library compensates staff in a fair and equitable manner. Salaries alone typically account for up to 60 
percent of the total budget. Salaries plus fringe benefits (FICA pension and health insurance) account for up to 70 
percent. (Pg. 9: Serving Our Public 4.0; Standards for Illinois Public Libraries, 2019). 

EMPLOYEE COSTS

SALARIES HEALTH IMRF/FICA



To: LLD Board of Trustees 
From: Tatiana Weinstein, LLD Director 
Date: April 10, 2026 

 
 
 
INSURANCE 
Insurance costs this year include property damage, and workers compensation. This category 
shows an increase of 2.44% per the recommendation of the LLD’s risk agency, LIRA. Please note 
that comparisons with audited actuals and projected unaudited actuals presents a discrepancy in 
line item totals (calendar year vs fiscal year). 

 
SUMMARY: Total budgeted insurance costs show an increase of 2.44% from the prior year 

 
CONTRACTUAL 
Contractual costs include attorney fees, audit costs, investment agency fees, outsourced IT 
services, IT licensing, and payroll charges. IT licensing costs/contracts may extend beyond one 
year. Those expenses will be audited into the next fiscal year. Other lines reflect general, 
professional services increases. Investment agency expenses are based on the amount invested.  

 
SUMMARY: Total budgeted contractual costs show an increase of 1.16% from the prior year 

 
PERSONNEL DEVELOPMENT 
Personnel Development costs include staff and Trustee dues, conference attendance, continuing 
education/training, and staff recognition. The proposed decrease is primarily due to not receiving 
requests for formal certifications/degrees from departments for the forthcoming year and the 
ability to provide training opportunities via webinar (less expensive than in-person conferences).   
 

SUMMARY: Total budgeted personnel dev costs show a decrease of 9.47% from the prior year 
 
EQUIPMENT 
Equipment costs include the Polaris database and overlay, technology purchases, minor facility 
fixtures/gear, and minor repairs. This category shows a 9.26% increase to reflect the actual 
expenditures in the technology hardware category for 25/26 and to support hardware purchases in 
26/27.  
 

SUMMARY: Total budged equipment costs show an increase of 9.26% from the prior year 
 
LIBRARY MATERIALS 
Library Materials costs include all physical materials, digital content, and interlibrary loan costs. 
This line an increase of 1.9%.  

 
SUMMARY: Total budgeted materials costs show an increase of 1.90% from the prior year 

 
PROGRAMS 
The Programs category includes all LLD programs, community relations costs, and supplies for such 
activities. Programs include community-wide events, Summer Read, Fall Fest, Winter Read, 
National Library Week, and preparatory work for the programs. The LLD has spent within budgeted 
expenses year over year. No increase is requested.  
 

SUMMARY: Total budgeted programs costs remain flat 



To: LLD Board of Trustees 
From: Tatiana Weinstein, LLD Director 
Date: April 10, 2026 

 
CONTINGENCY 

SUMMARY: Total budgeted contingency costs remain flat 
 
RESTRICTED 
The Restricted Expenses category includes restricted Corporate and supplemental IMRF expenses. 
Restricted operating costs include Illinois Per Capita Grant, other grants (LLD has applied for a 
State Technology Grant), gifts, debt repayment, and transfers to Special Reserve. Restricted IMRF 
expenses allow for supplemental funding. IMRF funding is healthy, thus no increase is requested. 
Transfer to Special Reserve shows a significant increase as the LLD is planning to develop the 
Kingston Lot. Transfers will occur monthly (not in one lump sum) per Investment Advisor 
instruction.    

 
SUMMARY: Total budgeted restricted costs show an increase of 358.53% from the prior year 

 
SPECIAL RESERVE 
Special Reserve expenses include capital improvement project costs, emergency expenses, and 
facility enhancements. This category shows a 22.22% increase due to the professional and outdoor 
development costs for the Kingston lot as well as a budgeted allowance for a server room 
generator.   

 
SUMMARY: Total budgeted special reserve costs show an increase of 22.22% from the prior year 

 
 

REVENUE CATEGORIES 
CORPORATE 
The tax levy was increased per CPI and the categories of personal property replacement tax and 
interest income projections were provided by the LLD’s financial advisors. The LLD anticipates an 
increase in TIF surplus as the UTI TIF will sunset. These factors contribute to a projected 5.52% 
increase in corporate revenue.  
  

SUMMARY: Total budgeted corporate revenues show an increase of 5.52% from the prior year 
  
IMRF 
The IMRF levy was increased due to increased IMRF rates. Every calendar turn, the LLD receives an 
updated rate for IMRF, which affects how the LLD levies for this fund.  
 

SUMMARY: Total budgeted IMRF revenues show an increase 9.7% from the prior year 
 
FICA 
The FICA Fund shows a negligible increase. This increase aligns with Social Security/Medicare rates 
and increased interest revenue.  
 

SUMMARY: Total budgeted FICA revenues show an increase of .44% from the prior year 
 
 
 
 



To: LLD Board of Trustees 
From: Tatiana Weinstein, LLD Director 
Date: April 10, 2026 

 
SPECIAL RESERVE 
The Special Reserve Fund shows a significant increase due to the transfer of Corporate funds to 
Special Reserve for the Kingston Lot Capital Project.  
 

SUMMARY: Total budgeted SR revenues show a 686.82% increase from the prior year 
 

 

 
BUDGET RECAP 

 
 

EXPENSES: The LLD Working Budget shows a reasonable 4.98% increase in projected operating 
expenditures from budget to budget. This increase accounts for anticipated inflation, potential 
staffing changes, and flexibility for additional operational or service needs. Budget to budget, this 
amounts to $236,571.30. With the dynamic increases in prices and instability in the investment 
markets this past year, it reinforces having flexible account lines where necessary. These lines 
include, but aren’t limited to, utilities, technology, and professional service categories. Similarly, 
the LLD plans to allow for flexibility within the Budget and Appropriation Ordinance in the fall. 
Historically, the LLD has spent within or below its overall budgeted parameters year after year.   
 
REVENUES: The LLD shows a budget to budget increase of 5.40% in projected operating revenue. 
Budget to budget, this amounts to $262,550. LLD’s financial advisors and outsourced professionals 
have provided recommendations. County determinations also factor into the budgeted tax lines. 
Earned interest income, amounts of potential grant funding, and other desk income (dependent on 
use) is prudently estimated.  
 

 
 

In sum, the LLD FY26/27 Working Budget is a balanced budget, as expenditures are expected to 
remain below revenue amounts. Projected operational expenses vs. revenues shows a positive 
$130,778.70 differential. The LLD maintains a conservative approach to budgeting while making 
practical financial decisions throughout the fiscal year. This approach ensures that the LLD’s annual 
financial transactions are representative, responsible, and relevant to the diverse needs of the 
District. The LLD has applied for various grants to supplement its revenue sources. Relevant grants are 
reflected in the projected revenues and expenditure account lines within the FY26/27 Working Budget.  
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POLICY 650 
USE OF MEETING & STUDY ROOMS 

 
 The Lisle Library District (LLD) provides space for large and small group meeting and study. 

There are reservable rooms and rooms available on a first come, first served basis. Rooms 
are open to the public and shall not be considered private meeting/study space unless 
authorized by the LLD. Larger group meeting space is located on the east side of the Library, 
accessed by the first or second floor entrances. There are four smaller study rooms on the 
first floor and two on the second level of the Library.  

 

A. RESERVABLE MEETING ROOMS GUIDELINES 

 Meeting Rooms A/B and the Oak Study Room may be reserved by District residents and 
local governmental organizations for non-commercial, cultural, informational, educational, 
intellectual, and civic purposes.  The Library has first priority regarding room use. The 
Library reserves the right to determine use of the rooms and to cancel or reschedule, 
without liability, all arrangements. 

 

1. To make a reservation for a meeting room, there must be an applicant who is at 
least 18 years of age and has a valid LLD card (excludes local government 
organizations).  

2. Reserving a meeting room requires completing the LLD Meeting Room Application 
(see item D below). An individual/group/organization seeking to use meeting 
facilities must agree in writing to observe LLD policy and related procedures. 

3. Meeting rooms may be reserved for up to 3-hours. Any exceptions shall be authorized 
by LLD Administration or designee.  

4. The same patron/group may reserve a meeting room up to two times per month. ; 
Meeting room reservations are limited to two per month, per patron/group. This 
encompasses rooms A/B and Oak Study Room. 

5. Use of the meeting rooms by outside individuals or organizations does not 
constitute an endorsement by the LLD.   

6. Room use may not disrupt the use and/or enjoyment of the Library by other 
patrons, nor jeopardize LLD equipment, utilities, or systems.  

7. Advertisements for meetings held at the Library may not be displayed or promoted 
in a manner to suggest Library sponsorship or endorsement. Advertisements may 
not use the Library logo as a means to promote their program. Advertisements by 
outside individuals/groups are not permitted on Library property (excludes local 
government organizations). Advertisements, mailings, and postings that specify the 
LLD must include the disclaimer, “This event is not endorsed or sponsored by the 
Lisle Library District.” 

8. The individual/group/organization shall indemnify the Library and hold the Library 
harmless from all claims, actions, suits, proceedings, costs, expenses, damages and 
liabilities, including attorney’s fees, arising out of or relating to use of the room/s by 
the individual/group/organization.  Meeting room users will be held responsible for 
any damage to the Library building, grounds, or equipment due to negligence or 
willful misconduct arising out of or relating to use of the room/s by the 



 

 

individual/group/organization. 
9. Library LLD staff will provide basic assistance with the Library's meeting room 

equipment. Patrons must be conversant with their own equipment especially laptop 
computers. when used in the meeting rooms. Library LLD staff cannot assist groups 
with transporting materials their items into or out of the meeting rooms or building. 
Library LLD staff will not remain present during a meeting to troubleshoot 
equipment. 

10. Excessive non-appearances or no-shows may lose reservation privileges for a period 
of six months after the current period (see item D). “Excessive” is defined as missing 
three scheduled reservations. 

 

 Meeting Rooms A & B 
 Meeting rooms A and B are the largest of LLD’s meeting rooms. They are located at 

the east end of the building and can be accessed by staircase or elevator. When both 
rooms are available, A and B can be combined for a larger meeting via reservation 
request. Meeting Rooms A and B can comfortably accommodate 40-45 people each, 
dependent on room configuration. Combined, A and B can accommodate up to 88 
between 90-100 people, dependent on room configuration. 

 
Oak Study Room 

 The Oak Study Room is located at the east end of the Adult Fiction area on the first 
floor and may be reserved for meetings. This room comfortably accommodates 12-
15 people. When not reserved, the Oak Study Room may be used on a first come, 
first served basis.    

 
B. RESERVABLE STUDY ROOMS GUIDELINES 
Study rooms may be reserved by District residents and local governmental organizations for 
non-commercial, cultural, informational, educational, intellectual, and civic purposes.  The 
Library has first priority regarding room use. The Library reserves the right to determine use 
of the rooms and to cancel or reschedule, without liability, all arrangements. When not 
reserved, rooms may be used on a first come, first served basis. 
 

1. To make a reservation for a study room, a person must have a valid LLD card 
(excludes government organizations).  
2. Reserving a study room requires calling, emailing, or visiting Circulation Services 
to confirm cardholder status and reservation availability. You may also reserve a 
study room by visiting lislelibrary.org. 
3. Reservations may be up to two hours in length. 
4. The same patron may reserve the study room up to two times per week. 
5. Reservations may be made in one-month periods. Reservations will open on the 
15th of the month prior.    
6. A reservation will be cancelled when 15 minutes lapses after start time. The room 
will then become open to other users. 
7. A printed reservation schedule will be posted on the study room door to alert 
users of reservation times. 



 

 

 

Maple Study Room 
The Maple Study Room is available by reservation. It is located within the Library’s 
main entrance lobby area on the first floor. This room is intended for individual or 
small group study. This room comfortably accommodates 1-6 people. When not 
reserved, this room may be used on a first come, first served basis. 
 
Ginkgo Study Room 
The Ginkgo Study Room is available by reservation. It is located within the Library’s 
main entrance lobby area on the first floor. This room is intended for individual or 
small group study. This room comfortably accommodates 1-6 people. When not 
reserved, this room may be used on a first come, first served basis. 
 

C. FIRST-COME FIRST-SERVED ROOMS 
The LLD has rooms available on a first come, first served basis.  The Library has first priority 
regarding room use. The Library reserves the right to determine use of the rooms and to 
arrange for use by the LLD when needed. 

 
Birch Study Room  
The Birch Study Room is available on a first come, first served basis. It is located at 
the east end of the Adult Fiction area on the first floor. This room is intended for 
individual or small group study. This room comfortably accommodates 1-10 people. 
 
Spruce Study Room 
The Spruce Study Room is available on a first come, first served basis. It is located 
next to the Adult Reference Desk on the second floor. This room is intended for 
individual or small group study. This room comfortably accommodates 1-6 people. 
 
Literacy ELD Room 
The Literacy/ELD (English Language Development) Room is intended to be used by 
tutors, teachers, and students. The room is available on a first come, first served 
basis, unless it has been reserved by the Library for a specific tutoring purpose. It is 
located next to the Adult Reference Desk on the second floor. This room 
comfortably accommodates 1-4 people. 
 
The Literacy/ELD Room provides computers. Computer users must abide by the 
LLD’s Policy 340: Internet and Public Computer Use when utilizing Literacy 
computers.  
 
Oak Study Room 
The Oak Study Room is located at the east end of the Adult Fiction area on the first 
floor. The room is available on a first come, first served basis (unless reserved; see 
item A above). This room is intended for individual or small group study/meeting. 
This room comfortably accommodates 12-15 people. 
 



 

 

 
D. RESERVABLE MEETING ROOM APPLICATION  
Residents of the Lisle Library District and local governmental organizations must complete 
the application to use a meeting room. The application can be accessed via lislelibrary.org 
or in person at the main Circulation Desk. 

  Applications may be placed for dates that fall in the following six-month periods: 

• January 2nd to June 30th 

• July 1st to December 30th 

Applicants may request meeting room space during each period as early as two months 
before the period starts and no later than one week before the event date. Special 
exceptions may be authorized by LLD Administration.  

 
 Applicants should familiarize themselves with the meeting room before turning in an 

application. LLD staff may provide or schedule room access for this purpose.  
 
 

E. MEETING & STUDY ROOM HOURS 

 Rooms are available during normal Library hours. Opening and closing times are prompt. 
Outside groups/individuals will not be allowed inside the building before official open 
hours. Groups/individuals shall end their meeting at least 15 minutes before the Library 
closes to allow staff to prep the room for the next day.  

  Library Hours: 
  Sunday: 1:00 PM to 5:00 PM 
  Monday through Friday: 9:30 AM to 9:00 PM 
  Saturday: 9:30 AM to 5:00 PM 
 

 F. FOOD & BEVERAGE GUIDELINES  

 Meeting Rooms A/B 
 Non-alcoholic beverages in closed containers and food may be brought into Meeting 

Rooms A and B. In Meeting Room B, there is a small prep kitchen that contains a 
refrigerator, microwave, and sink. Users may utilize the kitchen for meeting 
purposes, but may not store any food or beverage (or items) beyond the time 
allotted for the meeting. Only small appliances are permitted (ex: coffeemaker or 
crockpot) and should be used in the prep kitchen area. Patron appliances may not 
jeopardize LLD equipment, utilities, or systems. No open flames are permitted.  

 Vending Area 
 There is a designated vending area for food/drink consumption near Meeting Rooms 

A and B. No cooking or preparing of food/drink may be conducted in the vending 
area.  

 Study Rooms 
 Only covered beverages may be brought into group study rooms.  

 
 Any exceptions shall be authorized by LLD Administration or designee.  
 



 

 

 G. SUPPLIES FOR MEETINGS  
 The Library does not provide general supplies for meetings. Groups/individuals must 

provide their own supplies such as name tags, paper, writing utensils, and clipboards.    
 
 H. RESPONSIBILITIES  
 Groups/individuals are responsible for leaving the facilities in good condition after use.  

Room privileges may be canceled for any group/individual leaving a room in disorder.  
Room users shall abide by the LLD’s Patron Code of Conduct, Policy 610.  If cleaning charges 
are incurred, the responsible user will be charged.   

 
 A violation of the Library’s policies and/or procedures related to room use may cause the 

individual/group/organization to forfeit the privilege of using the Library’s rooms and may 
result in the cancellation or denial of use of the meeting rooms in the future. 

  
 I. ACCESS TO MEETINGS & STUDY SPACES 
 All meetings must be open to the general public except for closed sessions convened by 

governmental bodies in compliance with the Illinois Open Meetings Act (OMA). No 
organization or group may charge admission to those attending a meeting or function 
unless authorized by the LLD. 

 
 Activities held in the Library are subject to the requirements of the Americans with 

Disabilities Act (ADA). Outside groups and organizations must comply with applicable ADA 
requirements when using Library LLD meeting rooms. The LLD offers meeting room space as 
a service to community groups, however, the LLD assumes no liability for the ADA 
requirements for outside groups utilizing the room. 

  

Study rooms that have not been reserved are open for patron use. More than one patron 
may occupy a study room at the same time provided that each party respects each other’s 
activity; follows and abides by the LLD Patron Code of Conduct, Policy 610.  
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POLICY 650 
USE OF MEETING & STUDY ROOMS 

 
 The Lisle Library District (LLD) provides space for large and small group meeting and study. 

There are reservable rooms and rooms available on a first come, first served basis. Rooms 
are open to the public and shall not be considered private meeting/study space unless 
authorized by the LLD. Larger group meeting space is located on the east side of the Library, 
accessed by the first or second floor entrances. There are four smaller study rooms on the 
first floor and two on the second level of the Library.  

 

A. RESERVABLE MEETING ROOMS GUIDELINES 

 Meeting Rooms A/B and the Oak Study Room may be reserved by District residents and 
local governmental organizations for non-commercial, cultural, informational, educational, 
intellectual, and civic purposes.  The Library has first priority regarding room use. The 
Library reserves the right to determine use of the rooms and to cancel or reschedule, 
without liability, all arrangements. 

 

1. To make a reservation for a meeting room, there must be an applicant who is at 
least 18 years of age and has a valid LLD card (excludes local government 
organizations).  

2. Reserving a meeting room requires completing the LLD Meeting Room Application 
(see item D below). An individual/group/organization seeking to use meeting 
facilities must agree in writing to observe LLD policy and related procedures. 

3. Meeting rooms may be reserved for up to 3-hours. Any exceptions shall be authorized 
by LLD Administration or designee.  

4. Meeting room reservations are limited to two per month, per patron/group. This 
encompasses rooms A/B and Oak Study Room. 

5. Use of the meeting rooms by outside individuals or organizations does not 
constitute an endorsement by the LLD.   

6. Room use may not disrupt the use and/or enjoyment of the Library by other 
patrons, nor jeopardize LLD equipment, utilities, or systems.  

7. Advertisements for meetings held at the Library may not be displayed or promoted 
in a manner to suggest Library sponsorship or endorsement. Advertisements may 
not use the Library logo as a means to promote their program. Advertisements by 
outside individuals/groups are not permitted on Library property (excludes local 
government organizations). Advertisements, mailings, and postings that specify the 
LLD must include the disclaimer, “This event is not endorsed or sponsored by the 
Lisle Library District.” 

8. The individual/group/organization shall indemnify the Library and hold the Library 
harmless from all claims, actions, suits, proceedings, costs, expenses, damages and 
liabilities, including attorney’s fees, arising out of or relating to use of the room/s by 
the individual/group/organization.  Meeting room users will be held responsible for 
any damage to the Library building, grounds, or equipment due to negligence or 
willful misconduct arising out of or relating to use of the room/s by the 
individual/group/organization. 



 

 

9. LLD staff will provide basic assistance with the Library's meeting room equipment. 
Patrons must be conversant with their own equipment when used in the meeting 
rooms. LLD staff cannot assist groups with transporting their items into or out of the 
meeting rooms or building. LLD staff will not remain present during a meeting to 
troubleshoot equipment. 

10. Excessive non-appearances or no-shows may lose reservation privileges for a period 
of six months after the current period (see item D). “Excessive” is defined as missing 
three scheduled reservations. 

 

 Meeting Rooms A & B 
 Meeting rooms A and B are the largest of LLD’s meeting rooms. They are located at 

the east end of the building and can be accessed by staircase or elevator. When both 
rooms are available, A and B can be combined for a larger meeting via reservation 
request. Meeting Rooms A and B can accommodate 40-45 people each, dependent 
on room configuration. Combined, A and B can accommodate between 90-100 
people, dependent on room configuration. 

 
Oak Study Room 

 The Oak Study Room is located at the east end of the Adult Fiction area on the first 
floor and may be reserved for meetings. This room accommodates 12-15 people. 
When not reserved, the Oak Study Room may be used on a first come, first served 
basis.    

 
B. RESERVABLE STUDY ROOMS GUIDELINES 
Study rooms may be reserved by District residents and local governmental organizations for 
non-commercial, cultural, informational, educational, intellectual, and civic purposes.  The 
Library has first priority regarding room use. The Library reserves the right to determine use 
of the rooms and to cancel or reschedule, without liability, all arrangements. When not 
reserved, rooms may be used on a first come, first served basis. 
 

1. To make a reservation for a study room, a person must have a valid LLD card 
(excludes government organizations).  
2. Reserving a study room requires calling, emailing, or visiting Circulation Services 
to confirm cardholder status and reservation availability. You may also reserve a 
study room by visiting lislelibrary.org. 
3. Reservations may be up to two hours in length. 
4. The same patron may reserve the study room up to two times per week. 
5. Reservations may be made in one-month periods. Reservations will open on the 
15th of the month prior.    
6. A reservation will be cancelled when 15 minutes lapses after start time. The room 
will then become open to other users. 
7. A printed reservation schedule will be posted on the study room door to alert 
users of reservation times. 

 

 



 

 

Maple Study Room 
The Maple Study Room is available by reservation. It is located within the Library’s 
main entrance lobby area on the first floor. This room is intended for individual or 
small group study. This room accommodates 1-6 people. When not reserved, this 
room may be used on a first come, first served basis. 
 
Ginkgo Study Room 
The Ginkgo Study Room is available by reservation. It is located within the Library’s 
main entrance lobby area on the first floor. This room is intended for individual or 
small group study. This room accommodates 1-6 people. When not reserved, this 
room may be used on a first come, first served basis. 
 

C. FIRST-COME FIRST-SERVED ROOMS 
The LLD has rooms available on a first come, first served basis.  The Library has first priority 
regarding room use. The Library reserves the right to determine use of the rooms and to 
arrange for use by the LLD when needed. 

 
Birch Study Room  
The Birch Study Room is available on a first come, first served basis. It is located at 
the east end of the Adult Fiction area on the first floor. This room is intended for 
individual or small group study. This room accommodates 1-10 people. 
 
Spruce Study Room 
The Spruce Study Room is available on a first come, first served basis. It is located 
next to the Adult Reference Desk on the second floor. This room is intended for 
individual or small group study. This room accommodates 1-6 people. 
 
Literacy ELD Room 
The Literacy/ELD (English Language Development) Room is intended to be used by 
tutors, teachers, and students. The room is available on a first come, first served 
basis, unless it has been reserved by the Library for a specific tutoring purpose. It is 
located next to the Adult Reference Desk on the second floor. This room 
accommodates 1-4 people. 
 
The Literacy/ELD Room provides computers. Computer users must abide by the 
LLD’s Policy 340: Internet and Public Computer Use when utilizing Literacy 
computers.  
 
Oak Study Room 
The Oak Study Room is located at the east end of the Adult Fiction area on the first 
floor. The room is available on a first come, first served basis (unless reserved; see 
item A above). This room is intended for individual or small group study/meeting. 
This room accommodates 12-15 people. 
 

 



 

 

D. RESERVABLE MEETING ROOM APPLICATION  
Residents of the Lisle Library District and local governmental organizations must complete 
the application to use a meeting room. The application can be accessed via lislelibrary.org 
or in person at the main Circulation Desk. 

  Applications may be placed for dates that fall in the following six-month periods: 

• January 2nd to June 30th 

• July 1st to December 30th 

Applicants may request meeting room space during each period as early as two months 
before the period starts and no later than one week before the event date. Special 
exceptions may be authorized by LLD Administration.  

 
 Applicants should familiarize themselves with the meeting room before turning in an 

application. LLD staff may provide or schedule room access for this purpose.  
 
 

E. MEETING & STUDY ROOM HOURS 

 Rooms are available during normal Library hours. Opening and closing times are prompt. 
Outside groups/individuals will not be allowed inside the building before official open 
hours. Groups/individuals shall end their meeting at least 15 minutes before the Library 
closes to allow staff to prep the room for the next day.  

  Library Hours: 
  Sunday: 1:00 PM to 5:00 PM 
  Monday through Friday: 9:30 AM to 9:00 PM 
  Saturday: 9:30 AM to 5:00 PM 
 

 F. FOOD & BEVERAGE GUIDELINES  

 Meeting Rooms A/B 
 Non-alcoholic beverages in closed containers and food may be brought into Meeting 

Rooms A and B. In Meeting Room B, there is a small prep kitchen that contains a 
refrigerator, microwave, and sink. Users may utilize the kitchen for meeting 
purposes, but may not store any food or beverage (or items) beyond the time 
allotted for the meeting. Only small appliances are permitted (ex: coffeemaker or 
crockpot) and should be used in the prep kitchen area. Patron appliances may not 
jeopardize LLD equipment, utilities, or systems. No open flames are permitted.  

 Vending Area 
 There is a designated vending area for food/drink consumption near Meeting Rooms 

A and B. No cooking or preparing of food/drink may be conducted in the vending 
area.  

 Study Rooms 
 Only covered beverages may be brought into group study rooms.  

 
 Any exceptions shall be authorized by LLD Administration or designee.  
 
 



 

 

 G. SUPPLIES FOR MEETINGS  
 The Library does not provide general supplies for meetings. Groups/individuals must 

provide their own supplies such as name tags, paper, writing utensils, and clipboards.    
 
 H. RESPONSIBILITIES  
 Groups/individuals are responsible for leaving the facilities in good condition after use.  

Room privileges may be canceled for any group/individual leaving a room in disorder.  
Room users shall abide by the LLD’s Patron Code of Conduct, Policy 610.  If cleaning charges 
are incurred, the responsible user will be charged.   

 
 A violation of the Library’s policies and/or procedures related to room use may cause the 

individual/group/organization to forfeit the privilege of using the Library’s rooms and may 
result in the cancellation or denial of use of the meeting rooms in the future. 

  
 I. ACCESS TO MEETINGS & STUDY SPACES 
 All meetings must be open to the general public except for closed sessions convened by 

governmental bodies in compliance with the Illinois Open Meetings Act (OMA). No 
organization or group may charge admission to those attending a meeting or function 
unless authorized by the LLD. 

 
 Activities held in the Library are subject to the requirements of the Americans with 

Disabilities Act (ADA). Outside groups and organizations must comply with applicable ADA 
requirements when using LLD meeting rooms. The LLD offers meeting room space as a 
service to community groups, however, the LLD assumes no liability for the ADA 
requirements for outside groups utilizing the room. 

  

Study rooms that have not been reserved are open for patron use. More than one patron 
may occupy a study room at the same time provided that each party respects each other’s 
activity and abides by the LLD Patron Code of Conduct, Policy 610.  
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POLICY 902  
ACCESSIBILITY 

LIBRARY SERVICE AND THE AMERICANS WITH DISABILITIES ACT (ADA) 
 
The Lisle Library District (LLD) is committed to providing a welcoming and inclusive environment 
for all patrons. The LLD shall act in accordance complies with the Americans with Disabilities Act 
(ADA) of 1990 by providing policies, procedures, and reasonable accommodations to aim 
seeking to meet the needs of patrons with a broad range of disabilities including sensory, 
learning, and mobility disabilities. As laws and accessibility standards evolve, the LLD aims to 
update, enhance, and employ new methods to increase accessibility throughout the facility as 
well as via digital means.  
 
A. Facilities 
 
The LLD strives to provide patrons a Universal Design1 experience. The LLD shall address 
structural and architectural barriers that may prevent patrons from enjoying Library programs, 
services, and activities.resources.  
 

1. Reasonable structural accommodations include: accessible parking, clear paths of travel 
to and throughout the facility, automatic doors, handrails, ramps, elevators, accessible 
public service desks, restrooms, and drinking fountains.  

2. Signs shall be easily visible with appropriate font size, contrast, and finish. Braille may be 
used on specific signage. Other appropriate wayfinding methods may be introduced to 
assist patrons with visual impairment.  

 
B. Meetings & Programs 
 
All LLD public meetings and programs are subject to the requirements of the ADA. LLD Board 
and Committee meetings shall comply with the Open Meetings Act (OMA). Correspondingly, 
outside groups who utilize the Library meeting rooms shall comply with the ADA (See LLD Policy 
650/H).   
 

1. Any person who has a disability requiring accommodations to participate in a public 
meeting an LLD Board or Committee meeting shall contact the LLD during regular 
business hours, at least 48 hours before the meeting. make arrangements at least 48 
hours before the meeting. Patrons should contact LLD Administration by phone or email 
the Library Director.  

2. Any person who has a disability requiring accommodations to participate in a public 
program shall make arrangements at least five business days in advance before the 
program. Patrons should contact LLD Administration by phone or email the Library 
Director. 

 
1 universaldesign.org | “Universal design is design that is usable by all people, to the greatest extent possible, 
without the need for adaptation or specialized design.” 



 

 

3. The LLD shall regularly explore program options that serve patrons with disabilities.  
4. Requests for a qualified interpreter for an LLD-sponsored meeting require three working 

days advance notice.  [CHANGE MUST BE MADE ON ALL AGENDAS] 
 
C. Collection 
 
The LLD provides a collection of materials in a variety of formats such as Library materials shall 
be made available in a variety of formats such as large print, audio, and video, and digital 
collections.   
 

1. The LLD Collections shall contain materials with accurate and up-to-date information on 
disability issues and services for people with disabilities and their families.  

2. The LLD provides assistive technology to aid in the use of the LLD collection and 
resources.  Examples of such auxiliary devices include illuminated magnifiers, a low-
vision reader, large print keyboards, trackball computer mouse, and high-definition 
monitors.  

3. The LLD provides information about the Illinois Talking Book and Braille Service (TBBS) 
on its website. The TBBS acts as a liaison with the Library of Congress’s National Library 
Service for the Blind and Print Disabled program. For more information on these 
programs, please visit ilbph.org. 

4. The LLD website lislelibrary.org serves as the platform for digital resources and provides 
important information for the public. Websites are inherently dynamic and staff shall 
strive to maintain an accessible website with effective navigation, page arrangement, 
appropriate colors/contrasts, font size, links, and images. The LLD shall comply with the 
digital accessibility standards as defined by the Web Content Accessibility Guidelines 
(WCAG) 2.1 level AA (ADA) for websites and web-based applications.  

 
D. Partnerships 
 
The LLD shall work with local agencies and organizations to meet the needs of people within 
the community who have disabilities. 
 
E. Service Animals 
 
The LLD complies with the Service Animal Access Act (SAAC, 720 ILCS 5/48-8).  
 

1. Service animals must be under the control of a handler.  
2. If a service animal behaves unacceptably, staff may ask the patron and animal to leave 

the premises (See LLD Policy 610/12). 
 
Service animals are permitted allowed in any area of the Library where members of the public 
are permitted to go. Service animals are defined as animals that are individually trained to do 
work or perform tasks for people with disabilities.  



 

 

1. Special identification on the animal (tag or vest) or specific certification is not required 
by the ADA.  

2. Service animals must be harnessed, leashed, or tethered. 
3. Service animals may not be left unattended in the facility or on LLD property at any 

time. 
4. A service animal and handler may be asked to leave the premises if the animal is out of 

control and the handler does not take effective action to control it, or if the animal is 
not housebroken. Uncontrolled barking, jumping on people, or running away from the 
handler, are other examples of unacceptable service animal behavior. 

5. LLD staff are not required to provide care, food, or a special location for a service 
animal.  

6. An animal whose sole function is to provide comfort or emotional support does not 
qualify as service animal under ADA. 

 
F. Employment  
 
The LLD does not discriminate on the basis of disability in its hiring or employment practices 
and complies with the U.S. Equal Employment Opportunity Commission (EEOC) under Title I of 
the Americans with Disabilities Act (ADA) of 1990. 
 

1. LLD staff are informed about accessibility issues, assistive technology, the needs of 
people with disabilities, and laws applicable to the rights of people with disabilities as 
they impact public services.  

2. The LLD provides training opportunities in order to educate and sensitize staff to issues 
affecting people with disabilities and to teach effective techniques for providing services 
for these users. 

 
G. ADA Grievances 
 
Patrons who wish to file a complaint alleging discrimination on the basis of disability in the 
provision of Library services, activities, or programs shall inform the Library Director.  
 

1. If possible, the complaint should be in writing and contain information about the alleged 
discrimination. Include name, address, phone number, email of complainant and 
location, date, and description of the issue. Accommodations shall be made if complaint 
cannot be made in writing.  

2. Complaints should be submitted by the complainant and/or their designee as soon as 
possible but no later than 60 calendar days after the alleged violation. 

3. The Director shall, to the best of her/his ability, address the complainant within 48 
hours of receipt of the complaint.  Should the complainant not be satisfied with the 
result of the Director communication, the complainant may choose to contact the LLD 
Board President. 

4. The LLD shall make all reasonable accommodations to ensure that people with 
disabilities have an equal opportunity to enjoy Library programs, services, and activities 



 

 

resources. The ADA does not require the Library to take any action that would 
fundamentally alter the nature of its services, activities, resources, or programs, or 
impose an undue financial or administrative burden. 
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POLICY 902  
ACCESSIBILITY 

 
The Lisle Library District (LLD) is committed to providing a welcoming and inclusive environment 
for all patrons. The LLD complies with the Americans with Disabilities Act (ADA) by providing 
policies, procedures, and reasonable accommodations seeking to meet the needs of patrons 
with. As laws and accessibility standards evolve, the LLD aims to update, enhance, and employ 
new methods to increase accessibility throughout the facility as well as via digital means.  
 
A. Facilities 
 
The LLD strives to provide patrons a Universal Design1 experience. The LLD shall address 
barriers that may prevent patrons from enjoying Library programs, services, and resources.  
 

1. Reasonable accommodations include: accessible parking, clear paths of travel to and 
throughout the facility, automatic doors, handrails, ramps, elevators, accessible public 
service desks, restrooms, and drinking fountains.  

2. Signs shall be easily visible with appropriate font size, contrast, and finish. Braille may be 
used on specific signage. Other appropriate wayfinding methods may be introduced to 
assist patrons with visual impairment.  

 
B. Meetings & Programs 
 
All LLD public meetings and programs are subject to the requirements of the ADA. LLD Board 
and Committee meetings shall comply with the Open Meetings Act (OMA). Correspondingly, 
outside groups who utilize the Library meeting rooms shall comply with the ADA (See LLD Policy 
650).  
 

1. Any person who has a disability requiring accommodations to participate in an LLD 
Board or Committee meeting shall make arrangements at least 48 hours before the 
meeting. Patrons should contact LLD Administration by phone or email the Library 
Director.  

2. Any person who has a disability requiring accommodations to participate in a public 
program shall make arrangements at least five business days in advance before the 
program. Patrons should contact LLD Administration by phone or email the Library 
Director. 

3. The LLD shall regularly explore program options that serve patrons with disabilities.  
 
 
 
 

 
1 universaldesign.org | “Universal design is design that is usable by all people, to the greatest extent possible, 
without the need for adaptation or specialized design.” 



 

 

C. Collection 
 

The LLD provides materials in a variety of formats such as large print, audio, video, and digital 
collections.   
 

1. Collections shall contain materials with accurate and up-to-date information on 
disability issues and services for people with disabilities and their families.  

2. The LLD provides assistive technology to aid in the use of the LLD collection and 
resources.  Examples of such auxiliary devices include illuminated magnifiers, a low-
vision reader, large print keyboards, trackball computer mouse, and high-definition 
monitors.  

3. The LLD provides information about the Illinois Talking Book and Braille Service (TBBS) 
on its website. The TBBS acts as a liaison with the Library of Congress’s National Library 
Service for the Blind and Print Disabled program. For more information on these 
programs, please visit ilbph.org. 

4. The LLD website lislelibrary.org serves as the platform for digital resources and provides 
important information for the public. The LLD shall comply with the digital accessibility 
standards as defined by the Web Content Accessibility Guidelines (WCAG) 2.1 level AA 
(ADA) for websites and web-based applications.  

 
D. Partnerships 
 
The LLD shall work with local agencies and organizations to meet the needs of people within 
the community who have disabilities. 
 
E. Service Animals 
 
The LLD complies with the Service Animal Access Act (SAAC, 720 ILCS 5/48-8). Service animals 
are allowed in any area of the Library where members of the public are permitted to go. Service 
animals are defined as animals that are individually trained to do work or perform tasks for 
people with disabilities.  

1. Special identification on the animal (tag or vest) or specific certification is not required 
by the ADA.  

2. Service animals must be harnessed, leashed, or tethered. 
3. Service animals may not be left unattended in the facility or on LLD property at any 

time. 
4. A service animal and handler may be asked to leave the premises if the animal is out of 

control and the handler does not take effective action to control it, or if the animal is 
not housebroken. Uncontrolled barking, jumping on people, or running away from the 
handler, are other examples of unacceptable service animal behavior. 

5. LLD staff are not required to provide care, food, or a special location for a service 
animal.  

6. An animal whose sole function is to provide comfort or emotional support does not 
qualify as service animal under ADA. 



 

 

 
F. Employment  
 
The LLD does not discriminate on the basis of disability in its hiring or employment practices 
and complies with the U.S. Equal Employment Opportunity Commission (EEOC) under Title I of 
the Americans with Disabilities Act (ADA). 
 

1. LLD staff are informed about accessibility issues, assistive technology, the needs of 
people with disabilities, and laws applicable to the rights of people with disabilities as 
they impact public services.  

2. The LLD provides training opportunities in order to educate and sensitize staff to issues 
affecting people with disabilities and to teach effective techniques for providing services 
for these users. 

 
G. ADA Grievances 
 
Patrons who wish to file a complaint alleging discrimination on the basis of disability in the 
provision of Library services, activities, or programs shall inform the Library Director.  
 

1. If possible, the complaint should be in writing and contain information about the alleged 
discrimination. Include name, address, phone number, email of complainant and 
location, date, and description of the issue. Accommodations shall be made if complaint 
cannot be made in writing.  

2. Complaints should be submitted by the complainant and/or their designee as soon as 
possible but no later than 60 calendar days after the alleged violation. 

3. The Director shall, to the best of her/his ability, address the complainant within 48 
hours of receipt of the complaint.  Should the complainant not be satisfied with the 
result of the Director communication, the complainant may choose to contact the LLD 
Board President. 

4. The LLD shall make all reasonable accommodations to ensure that people with 
disabilities have an equal opportunity to enjoy Library programs, services, and 
resources. The ADA does not require the Library to take any action that would 
fundamentally alter the nature of its services, activities, resources, or programs, or 
impose an undue financial or administrative burden. 
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POLICY 610 
PATRON CODE OF CONDUCT 

 
The Lisle Library District (LLD) is committed to providing quality materials, resources, programs, 
and services to the community in a safe and secure environment. To achieve this, patrons must 
act in a partnership to ensure that everybody can experience a safe, clean, pleasant, and 
productive environment for study, research, information, and enrichment. 
 
Regulations: 

1. Any act or conduct in violation of federal, state, or local laws, ordinances, or Library 

regulations is prohibited on LLD property. 

2. Behavior which may disturb others or interfere with their rights to use or work at the 

Library is prohibited. Examples include, but are not limited to: hitting, shoving, 

harassment, indecent exposure, loud voices, smoking, vaping, solicitation, 

proselytization, invasion of privacy, profanity, intimidation, and/or threats. 

3. The use and/or possession of weapons or any other objects that can reasonably be 

considered as weapons is prohibited. No open flames are permitted on LLD property. 

4. Food may not be consumed or prepared in the Library with the exception of designated 

areas, at Library-sanctioned events, or in meetings where prior permission has been 

granted. Cooking appliances/devices may not be used outside of designated kitchen 

areas. All beverages must have a lid. 

5. Possession or consumption of alcoholic beverages while on LLD property is prohibited, 

as is entering the Library in a state of intoxication. Consumption/use of cannabis 

products while on LLD property is prohibited. Any inebriated behavior, whether via 

legal, prescriptive, or illegal means, may prompt a call to the appropriate local 

authority/agency.  

6. Personal property may not be left unattended. The Library/staff is not responsible for 

personal property. Staff may call local authorities to remove unattended property from 

the facility/campus. 

7. Patrons are required to comply with the reasonable request/s of Library staff. 

8. Proper attire which conforms to the standards of the community for public institutions 

is required; such as wearing tops, bottoms, and shoes. Apparel such as swimwear and 

undergarments worn as attire is not permitted. Attire that intentionally or 

conspicuously exposes undergarments is not permitted. 

9. Pervasive, offensive odors that affect patrons’ use of the Library will be addressed. Staff 

may request that patrons change locations within the facility, or depending on severity, 

may be asked to leave the building.      



 

 

10. Wheeled sporting equipment such as bicycles and scooters may not be used or stored in 

the Library., nor obstruct external doors or use of the Library. Grocery shopping carts 

are not permitted within the facility. Patron equipment or other personal items may not 

obstruct external doors, sidewalks, or use of the Library in any way. The LLD provides 

outdoor equipment racks to secure such gear equipment.  

11. Theft, tampering, defacement, or destruction of Library materials, equipment, or 

furnishings is prohibited. Graffiti/tagging is prohibited, as is posting unauthorized flyers, 

signs, stickers, or other like materials in or around the LLD facility and property.  

Vandalism, anywhere on LLD property, is prohibited. Proper authorities shall be notified 

when vandalism or theft occurs.   

12. Patrons shall treat Library equipment and furniture with care. Equipment/furniture 

include, but are not limited to: a mouse, keyboard, chair, table, or monitor. Mishandling 

or abuse of equipment or furniture may result in a loss of equipment/furniture use 

privileges.  

13. Patrons are not allowed to use the Library or property for personal care or domestic 

activities such as prolonged/habitual sleeping, bathing, shaving, camping, cooking, or 

storage of personal items.  

14. Animals may not be left unattended on LLD property. The LLD complies with the Service 

Animal Access Act (SAAC, 720 ILCS 5/48-8). Service animals must be under the control of 

a handler. If a service animal behaves unacceptably, staff may ask the patron and animal 

to leave the premises. Uncontrolled barking or other noises, jumping on other people, 

or running away from the handler are examples of unacceptable service animal 

behavior. 

15. Selling, soliciting, or requesting donations/money is not allowed on LLD property with 

the exception of Library-sanctioned activities. Repeatedly disrupting other patrons for 

services, favors, or use of personal items is not permitted. 

16. Circulating petitions, surveys, distributing/posting literature, dispensing items/food, or 

campaigning is not allowed inside the building with the exception of Library-sanctioned 

activities. Outside the building, such activities may be conducted at least 15 feet away 

from the entrances of the building. These activities may not disrupt LLD operations, 

impede people from entering or leaving, create unsafe traffic patterns on the sidewalks 

or in parking lots, or imply LLD sponsorship or endorsement.  Persons circulating 

petitions, surveys, or literature may not place tables, tents, or chairs (excluding assistive 

chairs) on LLD property. Persons circulating petitions, surveys, or literature may not post 

signs on LLD property. Patrons may not be harassed, threatened, or coercively detained 

by persons distributing literature or seeking signatures. 



 

 

17. Materials viewed on electronic/digital devices while in the Library should be appropriate 

for a public environment. Patrons must also abide by the LLD Internet Access and Public 

Computer Use Policy 340. 

18. Commercial/profit-making photography, video, or audio recording while on LLD 

property is prohibited without prior permission from the Library Director. 

19. Library staff members are not responsible for the supervision of children except when 

they are participating in a designated Library event. A caregiver must remain in the 

Library if a child is below the age of eight.  Children must be eight years and above and 

mature enough to be unsupervised to use the Library independently. Younger children 

should remain in the line of sight of their caregiver. A caregiver must be at least 14 years 

of age. 

20. The LLD does not serve in lieu of parents/guardians, and parents/guardians are 

responsible for a minor’s behavior whether or not parents/guardians are present. 

21. Cell phones, electronic/digital devices, loud conversations, or other disruptive digital 
noises should not disturb other patrons; this includes having devices on speaker setting.  
 

22. Patrons must leave the LLD property as directed by Library staff whether it is due to an 

emergency, facility matter, or non-compliant behavioral issue.  

23. Bags may be inspected with probable cause. 

The Illinois Local Library Act authorizes the Board of Trustees and designees to “…exclude from 
the use of the Library any person who willfully violates an ordinance or regulation prescribed by 
the Board.” 
 
Failure to follow the LLD Patron Code of Conduct may result in documentation of the incident, 
warning/s concerning the behavior, immediate expulsion from the Library, or banning for a 
designated length of time dependent upon the severity of the offense.  
    
The Lisle Police or other authorities may be called to assist staff when it is deemed necessary. 
The Library Director or designee may issue a written response to a violation of the LLD Patron 
Code of Conduct. 

         Approved 7/11/12 
Revised 6/13/18 

Revised 11/13/19 
Revised 11/15/23 

Revised 8/13/25 
Revised 4/__/26 

 



 

 

POLICY 610 
PATRON CODE OF CONDUCT 

 
The Lisle Library District (LLD) is committed to providing quality materials, resources, programs, 
and services to the community in a safe and secure environment. To achieve this, patrons must 
act in a partnership to ensure that everybody can experience a safe, clean, pleasant, and 
productive environment for study, research, information, and enrichment. 
 
Regulations: 

1. Any act or conduct in violation of federal, state, or local laws, ordinances, or Library 

regulations is prohibited on LLD property. 

2. Behavior which may disturb others or interfere with their rights to use or work at the 

Library is prohibited. Examples include, but are not limited to: hitting, shoving, 

harassment, indecent exposure, loud voices, smoking, vaping, solicitation, 

proselytization, invasion of privacy, profanity, intimidation, and/or threats. 

3. The use and/or possession of weapons or any other objects that can reasonably be 

considered as weapons is prohibited. No open flames are permitted on LLD property. 

4. Food may not be consumed or prepared in the Library with the exception of designated 

areas, at Library-sanctioned events, or in meetings where prior permission has been 

granted. Cooking appliances/devices may not be used outside of designated kitchen 

areas. All beverages must have a lid. 

5. Possession or consumption of alcoholic beverages while on LLD property is prohibited, 

as is entering the Library in a state of intoxication. Consumption/use of cannabis 

products while on LLD property is prohibited. Any inebriated behavior, whether via 

legal, prescriptive, or illegal means, may prompt a call to the appropriate local 

authority/agency.  

6. Personal property may not be left unattended. The Library/staff is not responsible for 

personal property. Staff may call local authorities to remove unattended property from 

the facility/campus. 

7. Patrons are required to comply with the reasonable request/s of Library staff. 

8. Proper attire which conforms to the standards of the community for public institutions 

is required; such as wearing tops, bottoms, and shoes. Apparel such as swimwear and 

undergarments worn as attire is not permitted. Attire that intentionally or 

conspicuously exposes undergarments is not permitted. 

9. Pervasive, offensive odors that affect patrons’ use of the Library will be addressed. Staff 

may request that patrons change locations within the facility, or depending on severity, 

may be asked to leave the building.      



 

 

10. Wheeled sporting equipment such as bicycles and scooters may not be used or stored in 

the Library. Grocery shopping carts are not permitted within the facility. Patron 

equipment or other personal items may not obstruct external doors, sidewalks, or use 

of the Library in any way. The LLD provides outdoor racks to secure such equipment.  

11. Theft, tampering, defacement, or destruction of Library materials, equipment, or 

furnishings is prohibited. Graffiti/tagging is prohibited, as is posting unauthorized flyers, 

signs, stickers, or other like materials in or around the LLD facility and property.  

Vandalism, anywhere on LLD property, is prohibited. Proper authorities shall be notified 

when vandalism or theft occurs.   

12. Patrons shall treat Library equipment and furniture with care. Equipment/furniture 

include, but are not limited to: a mouse, keyboard, chair, table, or monitor. Mishandling 

or abuse of equipment or furniture may result in a loss of equipment/furniture use 

privileges.  

13. Patrons are not allowed to use the Library or property for personal care or domestic 

activities such as prolonged/habitual sleeping, bathing, shaving, camping, cooking, or 

storage of personal items.  

14. Animals may not be left unattended on LLD property. The LLD complies with the Service 

Animal Access Act (SAAC, 720 ILCS 5/48-8). Service animals must be under the control of 

a handler. If a service animal behaves unacceptably, staff may ask the patron and animal 

to leave the premises. Uncontrolled barking or other noises, jumping on other people, 

or running away from the handler are examples of unacceptable service animal 

behavior. 

15. Selling, soliciting, or requesting donations/money is not allowed on LLD property with 

the exception of Library-sanctioned activities. Repeatedly disrupting other patrons for 

services, favors, or use of personal items is not permitted. 

16. Circulating petitions, surveys, distributing/posting literature, dispensing items/food, or 

campaigning is not allowed inside the building with the exception of Library-sanctioned 

activities. Outside the building, such activities may be conducted at least 15 feet away 

from the entrances of the building. These activities may not disrupt LLD operations, 

impede people from entering or leaving, create unsafe traffic patterns on the sidewalks 

or in parking lots, or imply LLD sponsorship or endorsement.  Persons circulating 

petitions, surveys, or literature may not place tables, tents, or chairs (excluding assistive 

chairs) on LLD property. Persons circulating petitions, surveys, or literature may not post 

signs on LLD property. Patrons may not be harassed, threatened, or coercively detained 

by persons distributing literature or seeking signatures. 



 

 

17. Materials viewed on electronic/digital devices while in the Library should be appropriate 

for a public environment. Patrons must also abide by the LLD Internet Access and Public 

Computer Use Policy 340. 

18. Commercial/profit-making photography, video, or audio recording while on LLD 

property is prohibited without prior permission from the Library Director. 

19. Library staff members are not responsible for the supervision of children except when 

they are participating in a designated Library event. A caregiver must remain in the 

Library if a child is below the age of eight.  Children must be eight years and above and 

mature enough to be unsupervised to use the Library independently. Younger children 

should remain in the line of sight of their caregiver. A caregiver must be at least 14 years 

of age. 

20. The LLD does not serve in lieu of parents/guardians, and parents/guardians are 

responsible for a minor’s behavior whether or not parents/guardians are present. 

21. Cell phones, electronic/digital devices, loud conversations, or other disruptive digital 
noises should not disturb other patrons; this includes having devices on speaker setting.  
 

22. Patrons must leave the LLD property as directed by Library staff whether it is due to an 

emergency, facility matter, or non-compliant behavioral issue.  

The Illinois Local Library Act authorizes the Board of Trustees and designees to “…exclude from 
the use of the Library any person who willfully violates an ordinance or regulation prescribed by 
the Board.” 
 
Failure to follow the LLD Patron Code of Conduct may result in documentation of the incident, 
warning/s concerning the behavior, immediate expulsion from the Library, or banning for a 
designated length of time dependent upon the severity of the offense.  
    
The Lisle Police or other authorities may be called to assist staff when it is deemed necessary. 
The Library Director or designee may issue a written response to a violation of the LLD Patron 
Code of Conduct. 
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POLICY 425 

MEMBERSHIP IN PROFESSIONAL ASSOCIATIONS 
 

Professional association memberships offer Lisle Library District (LLD) staff and Trustees the 
opportunity to broaden their knowledge about librarianship, have a voice in advocacy efforts, and 
can provide advice and support.   

 Every Library trustee should be a member of the Illinois Library Association.  The Board’s policy in 
this matter should be to make provision for payment of these dues if financially possible; if not, at 
least the President should be enrolled as a member of the ILA, and his or her dues paid. 

 
 If in the opinion of the Board it is desirable for any Board member to be a member of any other 

organizations, arrangement for payment of dues shall be made. 
 
 The entire Board, if possible, should attend the annual meetings and workshops of the Illinois 

Library Association.  Board policy provides for this participation as additional education in 
trusteeship and in the trends of the library movement. 

 
 All professional librarians in a Category 5 or above on the salary scale are urged to join the Illinois 

Library Associations.  Dues for ILA membership are normally paid by the Library. 
 
 The Library Director will be a member of both ILA and ALA, with dues to be paid by the Library. 
 
 Other staff memberships in professional organizations may be recommended by the Director for 

payment by the Library. 
 

A. LLD Staff  
The LLD shall pay the dues for relevant, professional memberships for specific, full-time staff. The 
LLD encourages staff to explore pertinent professional associations that may be mutually 
beneficial to the employee and the LLD. Dependent on cost and relevancy, the Director may 
approve of memberships outside of the following:  

1. The LLD Director shall be a member of the ILA (Illinois Library Association) and the ALA 
(American Library Association). Dues will be paid/renewed as soon as employed by the 
LLD.   

2. The LLD Director may explore other relevant memberships if financially permissible.   
3. The LLD Assistant Director and Department Directors shall be members of the ILA. Dues 

will be paid after 3 months of employment.  

4. LLD professional Librarians shall be members of the ILA. Dues will be paid after 3 months 
of employment.  

 
B. LLD Board of Trustees 
The LLD shall pay the dues for Trustees throughout their term in office.  

1. LLD Trustees shall be members of the ILA.  



 

 

2. Trustees who do not wish to become a member of the ILA shall submit their request in 
writing to the Director.  

3. Should a Trustee wish to become a member of another association paid for by the LLD, 
the Trustee should submit their request in writing to the Director, copying the Board 
President. If considered, this request will become an action item on the next regular 
Board agenda and put to a vote during a public Board meeting. Dependent on cost and 
relevancy, the Board as a whole shall determine whether the request is germane to 
public office and the LLD.  

 
 Adopted 8/18/80 
 Revised 11/13/02 

 Revised 12/8/10 
Revised 04/__/26 

 
 

 



 

 

 
POLICY 425 

MEMBERSHIP IN PROFESSIONAL ASSOCIATIONS 
 

Professional association memberships offer Lisle Library District (LLD) staff and Trustees the 
opportunity to broaden their knowledge about librarianship, have a voice in advocacy efforts, and 
can provide advice and support.   

 

A. LLD Staff  
The LLD shall pay the dues for relevant, professional memberships for specific, full-time staff. The 
LLD encourages staff to explore pertinent professional associations that may be mutually 
beneficial to the employee and the LLD. Dependent on cost and relevancy, the Director may 
approve of memberships outside of the following:  

1. The LLD Director shall be a member of the ILA (Illinois Library Association) and the ALA 
(American Library Association). Dues will be paid/renewed as soon as employed by the 
LLD.   

2. The LLD Director may explore other relevant memberships if financially permissible.   
3. The LLD Assistant Director and Department Directors shall be members of the ILA. Dues 

will be paid after 3 months of employment.  

4. LLD professional Librarians shall be members of the ILA. Dues will be paid after 3 months 
of employment.  

 
B. LLD Board of Trustees 
The LLD shall pay the dues for Trustees throughout their term in office.  

1. LLD Trustees shall be members of the ILA.  
2. Trustees who do not wish to become a member of the ILA shall submit their request in 

writing to the Director.  
3. Should a Trustee wish to become a member of another association paid for by the LLD, 

the Trustee should submit their request in writing to the Director, copying the Board 
President. If considered, this request will become an action item on the next regular 
Board agenda and put to a vote during a public Board meeting. Dependent on cost and 
relevancy, the Board as a whole shall determine whether the request is germane to 
public office and the LLD.  

 
 Adopted 8/18/80 
 Revised 11/13/02 

 Revised 12/8/10 
Revised 04/__/26 

 
 

 



APPROVED  

 
 

LISLE LIBRARY DISTRICT 

PERSONNEL & POLICY COMMITTEE MEETING 

January 12, 2026 - 7:00 p.m. 

 

 

 

 

1. Roll call 

Present: 

Vanessa Berry - Vice President | Chair 

Emily Swistak - President/Ex-officio 

Karen Larson - Trustee 

Laura Paley - Trustee 

Tatiana Weinstein - Director/Ex-officio 

Will Savage - Assistant Director/Ex-officio 

 

Absent: 

 

2. Opportunity for visitors to speak - general public comment period - None 

 

3. Approve Minutes of the August 4, 2025 Personnel & Policy Committee Meeting 

MOTION: Trustee Larson moved to approve the minutes of the August 4, 2025 

Personnel & Policy Committee Meeting. Trustee Paley seconded. 

 

Roll Call Vote - All Aye. The motion passed. 

 

4. Policy 100: Vision, Mission, & Values - draft/discussion 

 

Director Weinstein stated that the proposed title change to Policy 100: Vision, Mission, & Values 

better reflects the content of the Policy. An introductory paragraph was added, and the Policy 

was reworded for clarity. 

 

President Swistak recommend grammatical changes. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 100: Vision, Mission, & 

Values to the full Board. The Committee agreed. 

 

5. Policy 300: Library Cards - draft/discussion 

 

Director Weinstein stated that Policy 300: Library Cards was revised to include parts of 

unincorporated Woodridge. A new housing development is being built which has homes within 

the boundaries of the Lisle Library District. 

 

Vice President Berry asked that a statement about automatic renewals be included. Minor 

grammatical changes were recommended. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 300: Library Cards to 

the full Board. The Committee agreed. 
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6. Policy 340: Internet Access & Public Computer Use - draft/discussion 

 

Director Weinstein stated that Policy 340: Internet Access & Public Computer Use was revised to 

include Wi-Fi and mobile printing. The Policy was reordered for clarity. The Policy includes a 

statement that a certain level of noise, such as conversations between patrons and staff, should 

be expected within a public building.  

 

Minor grammatical changes were recommended. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 340: Internet Access & 

Public Computer Use to the full Board. The Committee agreed. 

 

7. Policy 342: Social Media - draft/discussion 

 

Director Weinstein stated that Policy 342: Social Media was revised to include a clearer 

introductory paragraph. The Policy states that only designated employees may administer the 

LLD social media accounts.  

 

Minor grammatical changes were recommended. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 342: Social Media to 

the full Board. The Committee agreed. 

 

8. Policy 400: Public Relations - draft/discussion 

 

Director Weinstein stated that Policy 400: Public Relations was revised to include a new 

introductory paragraph. The Policy defines the designated spokespeople for the LLD. It defines 

guidelines for members of the media if requesting an official statement from the LLD. 

 

Minor grammatical changes were recommended. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 400: Public Relations 

to the full Board. The Committee agreed. 

 

9. Policy 410: Cooperative Endeavors - draft/discussion 

 

Director Weinstein stated that Policy 410: Cooperative Endeavors contains information that is 

already contained within our Strategic Plan and in other policies. She recommends dissolving the 

Policy. 

 

The Trustees agreed. 

 

Vice President Berry asked if the Committee was in favor of requesting Policy 410: Cooperative 

Endeavors be dissolved by the full Board. The Committee agreed. 

 

 

10. Policy 665: Recordings - Photography, Audio & Video - draft/discussion 
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Director Weinstein stated that Policy 665: Recordings - Photography, Audio & Video was revised 

to remove “at the LLD” from the title. Policy guidelines have been reworded for better clarity.  

 

Vice President Berry asked if the Committee was in favor of sending Policy 665: Recordings - 

Photography, Audio & Video to the full Board. The Committee agreed. 

 

11. Policy 310: Privacy - draft/discussion 

 

Director Weinstein stated that Policy 310: Privacy is a new policy prompted by vendor 

requirements. This policy references State law and the Library Records Confidentiality Act. It 

details privacy controls for security cameras, patron records, and computer and Wi-Fi usage. It 

states that the LLD complies with PCI-DSS credit card industry data standards. The Policy details 

how to opt in and opt out of text message and email notices. The Policy also states that the LLD 

may record events within the building, or on the campus, for use on social media. 

 

Grammatical changes were suggested. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 310: Privacy to the full 

Board. The Committee agreed. 

 

12. Policy 420: Extension of Services to Benedictine University Students - draft/discussion 

 

Director Weinstein stated that Policy 420: Extension of Services to Benedictine University 

Students was revised to remove faculty privileges. The introductory paragraph was revised. It 

states that Benedictine students will be responsible for all materials checked out on their card. 

 

Grammatical changes were suggested. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 420: Extension of 

Services to Benedictine University Students to the full Board. The Committee agreed. 

 

13. Policy 655: Piano Use - draft/discussion 

 

Director Weinstein stated that Policy 655: Piano Use was revised to include a new introductory 

paragraph, and remove outdated information. The Policy states that the public may reserve the 

Meeting Room and utilize the piano, but it limits the amount of time a patron can use the piano 

to one-hour sessions, twice a month. The discussion on Policy 655: Piano Use led to a discussion 

of Policy 650: Use of Meeting and Study Rooms.  

 

The Committee agreed to discuss Policy 650: Use of Meeting and Study Rooms at another 

meeting in the near future. 

 

Vice President Berry asked if the Committee was in favor of sending Policy 655: Piano Use to the 

full Board. The Committee agreed. 

 

14. Adjourn 

MOTION: Trustee Larson moved to adjourn the meeting. Trustee Paley seconded. 
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Voice Vote - All Aye 

 

The meeting adjourned at 8:07 p.m. 

 

Recorded by: 
 

_____________________________ 

Jackie Kilcran, Recording Secretary 

 

Approved by the Personnel & Policy Committee on April 22, 2026 

Approved by 

 

 

_____________________________ 

Vanessa Berry, Committee Chair 
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