PUBLIC/LEGAL NOTICE

A public hearing for the Lisle Library District Budget and Appropriation Ordinance will be held on September 18, 2019 at 6:30 pm in

the Meeting Room of the Lisle Library District, 777 Front Street, Lisle, lllinois. The LLD records all regular Board meetings. Any person
who has a disability requiring accommodations to participate in this meeting should contact the Lisle Library during regular business
hours within 48 hours before the meeting. Requests for a qualified interpreter require three working days advance notice.

LISLE LIBRARY DISTRICT
PUBLIC HEARING FOR BUDGET AND APPROPRIATION ORDINANCE
September 18, 2019 - 6:30 p.m.
1. Rollcall

2. Opportunity for visitors to speak
3. Adjourn



PUBLIC/LEGAL NOTICE

The regular monthly Board meeting of the Lisle Library District (LLD) Board of Trustees will be held on September 18, 2019 at 7:00
pm in the Meeting Room of the Lisle Library District, 777 Front Street, Lisle, lllinois. The LLD records all regular Board meetings. Any
person who has a disability requiring accommodations to participate in this meeting should contact the Lisle Library during regular
business hours within 48 hours before the meeting. Requests for a qualified interpreter require three working days advance notice.

LISLE LIBRARY DISTRICT
BOARD MEETING
September 18, 2019 - 7:00 p.m.

1. Rollcall
2. Opportunity for visitors to speak
3. Assignments for reviewing monthly accounts payable
a. Secretary Swistak and Trustee Duffy reviewed the August billings in September
b. Vice President Bartelli and Trustee Larson will review the September billings in October
4. Consent Agenda - Action Required
a. Approve Minutes of the August 14, 2019 Board Meeting
b. Approve Minutes of the August 14, 2019 Executive Session
c. Acknowledge 08/31/19 Investment Activity Report, 08/31/19 Current Assets Report, Accounts
Payable/Distribution Report, Prior Months Bills Paid Report
d. Authorize Payment of Bills, 09/18/19
5. Committee Reports
a. Finance
b. Personnel/Policy
c. Physical Plant
6. Staff Reports
a. Director’s Report
b. Assistant Director’s Report
7. Unfinished Business
8. New Business
a. Adopt Ordinance 19-03: Budget and Appropriation - Action Required
A Budget and Appropriation Ordinance of such sums of money as may be deemed necessary to
defray all necessary expenses and liabilities of the Lisle Library District for the fiscal year beginning
July 1, 2019 and ending June 30, 2020.
b. Approve Certificate of Estimated Revenue - Action Required
Chief Fiscal Officer’s (Treasurer’s) Certificate of Estimated Revenue by source for the Lisle Library
District for FY 2019-20.
c. Preliminary discussion for Special Meeting on Sept. 26, 2019: Strategic Plan/Facility options
d. Acknowledge payment of earned/unused vacation time as required by IL Wage Payment and
Collection Act (820 ILCS 115/5) - payment shall not exceed $3,982.16, to be paid to Josh Hepler
(September 2019).
e. Trustee Reimbursement for meetings, conferences, and workshops
Consensus regarding Trustee conference attendance; form review.
9. Opportunity for Trustee comments (five minutes)
Bartelli, Duffy, Hummel, Larson, Norton, Sullivan, Swistak
10. Adjourn



Roll call

LISLE LIBRARY DISTRICT
BOARD MEETING
August 14, 2019 - 7:00 p.m.

Present:

Thomas Hummel - President
Marjorie Bartelli - Vice President
Jenny Norton - Treasurer

Emily Swistak - Secretary
Thomas Duffy - Trustee

Karen Larson - Trustee

Liz Sullivan - Trustee

Also present:

Tatiana Weinstein - Director

Beth McQuillan - Assistant Director
Ginger Boskelly - Finance Director
Chris Knight - Recording Secretary

Opportunity for visitors to speak - None

Assignments for reviewing monthly accounts payable

a.
b.

President Hummel and Trustee Duffy reviewed the July billings in August
Secretary Swistak and Trustee Duffy will review the August billings in September

Consent Agenda

a.
b.
C.

d.

Approve Minutes of the July 10, 2019 Special Board Meeting

Approve Minutes of the July 10, 2019 Board Meeting

Acknowledge Treasurer’s Report, 07/31/19, Investment Activity Report, 07/31/19, Current Assets
Report, 07/31/19, Revenue Report, 07/31/19, and Expense Report, 07/31/19

Authorize Payment of Bills, 08/14/19

MOTION: Trustee Duffy moved to approve the Consent Agenda. Secretary Swistak seconded.
Roll Call Vote - All Aye. The motion passed.

Unfinished Business: Continuation of discussion regarding capital planning options; presentation

Director Weinstein delivered a presentation reviewing prior facility discussions, the LLD Strategic Plan, and
FQC recommendations.

Discussion: Trustee Sullivan asked about circulation processes that eliminate redundancies.
Director Weinstein stated that new Page procedures have been executed, planning for RFID has
begun, and low bin shelving is scheduled for the Youth Services department. Trustee Sullivan
suggested having an RFID presentation in the future. President Hummel asked Board members if
they remain open to exploring a downtown concept as well as investigating improving the current
facility and campus. He stated that developers have contacted the Library about a downtown
concept. He also stated that on different occasions, the Director has met with the Mayor,
developers, and Village staff regarding opportunities for the LLD. A majority of Board members
stated they were open to both location ideas. Trustee Larson stated she was primarily focused on

1



the current footprint. Trustee Sullivan stated that she would like a timeframe regarding making a
concrete decision. Trustee Duffy mentioned he would like to see more than just concepts and
would like tangible numbers and a timeline. Trustee Larson questioned where the Library would be
situated in a downtown mixed-use concept. President Hummel and Director Weinstein stated that
the Village’s Downtown Master-plan is amenable to a mixed-use concept and that an owner’s rep
would help determine the Library’s options.

6. Committee Reports

a.

Finance - The Committee did not meet. Director Weinstein stated that the Committee had a
meeting date planned but had to reschedule for another date in September. The Committee will
review the Library’s investment strategy and policies with a representative from Ehlers.
Personnel/Policy - The Committee met on July 12", Secretary Swistak stated that the Committee
had discussed a number of policies and that LLD policies, 415 and 830, were on the agenda for the
evening. The Committee will meet next on August 26™ at 6:00 pm.

Physical Plant - The Committee met on August 7. Vice President Bartelli stated that discussion
focused on air handler replacement, concrete repairs, a new book drop, storm-water pipe work,
and owner’s representation. The Committee recommended AHU replacement using the LLD’s
current vendor Monaco, costs not exceed $225,000 for the emergency AHU replacement and
additional costs not to exceed $50,000. The curb and sidewalks repair project should not exceed
$12,000 and two book drops are about $5,100 each. The Committee recommended Director
Weinstein prepare an invitational RFP for offset pipe repair work as recommended by FQC. Vice
President Bartelli stated that owner’s representation costs for a limited project will not exceed
$8,500. Director Weinstein provided an overview of the owner’s representation project.

Discussion: Treasurer Norton asked about engaging the preferred firm after the limited
project. Director Weinstein stated that the Board could choose to do so and expounded on
what owner’s representation services can provide an organization. President Hummel
mentioned that the preferred firm has worked with various libraries in the area. Members
discussed engaging the firm at a Special Board meeting. The Board agreed to give Director
Weinstein direction to advance the concrete repairs and book drop project as well as the
offset repair project. A majority of the Board agreed that hiring an owner’s representative
firm would benefit the LLD and gave Director Weinstein direction to hire the preferred
firm.

Review of the Minutes: Dissolution of Committee

President Hummel dissolved the Committee to Review Minutes. Treasurer Norton and President
Hummel have reviewed the past fiscal year’s Board meeting minutes; a requirement for the IPLAR
report. The Committee’s work is complete.

Discussion: Treasurer Norton asked for clarification regarding the Physical Plant
recommendations. President Hummel restated the recommendations. Trustee Sullivan
asked how an invitational RFP is different from a general RFP. Director Weinstein explained
the difference.



Staff Reports

Discussion: Trustee Duffy asked if the LLD had a policy for computer replacement. Director Weinstein
stated that the LLD does not have a specific policy for computer replacement or other like equipment,
however, the new Technology Plan as authored by the LLD IT Manager documents a three to five year
replacement schedule for PCs. Trustee Duffy asked about additional cleaning of the public restrooms
during the day and costs for such service. Assistant Director McQuillan stated that annual costs for such
services calculate under $10,000 for Monday through Friday cleaning. President Hummel asked if staff
monitor and check the restrooms during the day. Director Weinstein confirmed that staff do check the
restrooms intermittently throughout the day.

New Business
a. Approve LLD Policy 415: Volunteers - Action Required
MOTION: Secretary Swistak moved to approve LLD Policy 415: Volunteers. Trustee Duffy seconded.

Discussion: Trustees discussed the possibility of allowing any qualifying member of the
public to volunteer at the LLD and to not restrict volunteering to District residents. Trustee
Sullivan commented that St. Joan of Arc students should volunteer after school instead of
causing disturbances. Secretary Swistak stated that Trustee Sullivan’s comments were
inappropriate. President Hummel led a discussion regarding broadening the policy’s
language concerning protected classes. President Hummel and Trustee Duffy suggested
edits to LLD Policy 415. The Board agreed to the suggested changes. President Hummel
asked Secretary Swistak if she would amend her original motion.

MOTION: Secretary Swistak moved to approve LLD Policy 415: Volunteers, as amended. Trustee
Duffy seconded.

President Hummel called for a vote on the motion.
Roll Call Vote - All Aye. The motion passed.

b. Approve LLD Policy 830: Employee & Volunteer Reference/Background Checks - Action Required
MOTION: Secretary Swistak moved to approve LLD Policy 830: Employee & Volunteer
Reference/Background Checks. Trustee Duffy seconded.

Discussion: Director Weinstein stated LLD Policy 830 was a new policy and provided an
overview.

Roll Call Vote - All Aye. The motion passed.

c. Approve emergency replacement of LLD air handling units - Action Required
MOTION: Vice President Bartelli moved to approve the emergency replacement of four air handling
units using the Library’s current vendor Monaco with costs not to exceed $225,000 and costs not to
exceed $50,000 for supplementary work related to the project. Secretary Swistak seconded.

Discussion: Treasurer Norton stated that she was hesitant to categorize the project as an
emergency because the FQC report did not use that specific term. Director Weinstein
described the emergency replacement project timeline and also explained the public RFP
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process versus conducting this “urgent” project as recommended by FQC. Trustee Duffy
and President Hummel agreed that the LLD would, under normal circumstances, conduct a
public RFP, but that this project was indeed a priority and was categorized as urgent by
FQC. Vice President Bartelli agreed with Trustee Duffy and President Hummel and stated
that the Library is a vital resource to the community and that the Board is obligated to
advance this project. Trustee Sullivan stated that she was unsatisfied calling the project an
emergency due to the lack of attention to HVAC issues by various Committee members and
staff over the years. Vice President Bartelli took exception to Trustee Sullivan’s comments.
Vice President Bartelli stated that the FQC report clearly recommended that this project
was urgent and that Committee members and staff could not professionally assess an
HVAC project of this magnitude until the LLD had an objective expert opinion.

Roll Call Vote - Trustee Sullivan - Nay, Trustee Swistak - Aye, Trustee Bartelli - Aye,
Trustee Duffy - Aye, Trustee Larson - Aye, Trustee Norton - Abstain, Trustee Hummel - Aye. The
motion passed.

President Hummel asked the Board if a five minute break was necessary before proceeding. The
Board agreed to recess at 9:10 p.m.

The Board returned and President Hummel called the meeting back to order at 9:17 p.m.

Approve tentative Budget and Appropriation Ordinance (B&A) - Action Required
MOTION: Trustee Duffy moved to approve the tentative Budget and Appropriation Ordinance.
Trustee Larson seconded.

Discussion: Director Weinstein provided an overview of the tentative B&A Ordinance. She
reiterated that the appropriation is an allowance and limit. Director Weinstein also stated
that the LLD has historically come in under budget year after year. Treasurer Norton stated
that she supports the B&A as drafted and was appreciative of the staff overview. Trustee
Sullivan asked if line items in the monthly reports could mimic the line items in the B&A.
Director Weinstein explained that the attorney advised categorization is appropriate for
the document. President Hummel explained monthly report line items. Trustee Sullivan
reiterated that she would prefer line by line mirroring in the B&A and to use last year’s
actuals to decide amounts. Director Weinstein stated that the B&A is based on the
approved working budget not on the previous year’s actuals because the LLD takes into
account new projects for the current fiscal year. President Hummel provided further
clarification to the B&A document. Trustee Sullivan asked President Hummel if he believes
the LLD is operating efficiently. President Hummel stated that the LLD is doing well and that
there is always room for improvement.

President Hummel called for a vote on the motion.
Roll Call Vote - All Aye. The motion passed.
Accept lllinois Public Library Annual Report (IPLAR) - Action Required

MOTION: Trustee Duffy moved to accept the lllinois Public Library Annual Report. Treasurer Norton
seconded.



9.

Discussion: Director Weinstein provided an overview of the IPLAR.
Roll Call Vote - All Aye. The motion passed.

f. Acknowledge payment of earned/unused vacation time as required by IL Wage Payment and
Collection Act (820 ILCS 115/5) - payment shall not exceed $11,272.74, to be paid to Ginger
Boskelly (September 2019).

President Hummel stated that to be compliant with IL Wage Payment and Collection Act (820 ILCS
115/5), the Board acknowledges payment not exceed $11,272.74 to Ginger Boskelly paid in
September 2019. President Hummel thanked Finance Director Boskelly for her service.

g. Approve Resolution 19-06: Appointing LLD lllinois Municipal Retirement Fund (IMRF)
Representative/Authorized Agent (40 ILCS 5/7-135) - Action Required
MOTION: Trustee Duffy moved to approve Resolution 19-06: Appointing LLD lllinois Municipal
Retirement Fund Representative/Authorized Agent Tatiana Weinstein. Trustee Larson seconded.

Discussion: Director Weinstein stated that due to the resignation of Finance Director
Boskelly, the LLD has an obligation to appoint a replacement IMRF authorized agent via
resolution and via IMRF form 2.20.

Roll Call Vote - All Aye. The motion passed.

h. Semi-annual review of executive session minutes - Action Required
i. Review of executive session recordings more than 18 months old - Action Required

Executive Session

MOTION: Trustee Sullivan moved to go into Executive Session according to 5 ILCS 120/2(c) (21): Discussion
of minutes of meetings lawfully closed under this Act, whether for purposes of approval by the body of the
minutes or semi-annual review of the minutes as mandated by Section 2.06. Treasurer Norton seconded.
Roll Call Vote - All Aye. The motion passed.

The Board voted to go into Executive Session at 9:46 p.m.
The Board came back into Open Session at 10:00 p.m.

MOTION: Secretary Swistak moved to release the February 13, 2019 Executive Session minutes. Trustee
Duffy seconded.
Roll Call Vote - All Aye. The motion passed.

MOTION: Secretary Swistak moved to destroy the following Executive Session recordings more than 18
months old; February 8, 2017, August 9, 2017, September 13, 2017, and January 10, 2018. Trustee Sullivan
seconded.

Roll Call Vote - All Aye. The motion passed.

10. Opportunity for Trustee comments (five minutes)



11.

Trustee Duffy stated that he appreciated the discussion regarding the facility and looks forward to all ideas.
President Hummel mentioned that the Board had good discussion and accomplished a lot. He also
mentioned that he attended the LLD Summer Read wrap-up event. Treasurer Norton stated that she
appreciated the work of the Board, the Personnel & Policy Committee, and the Physical Plant Committee.
Trustee Sullivan thanked everyone for the great discussion. Secretary Swistak mentioned that she heard
very positive feedback regarding the teen coding classes this summer. She also really enjoyed the Summer
Read wrap-up event and commented that the youth volunteer program was very gratifying for the kids.
She also stated she attended an enjoyable cooking program recently.

Adjourn

MOTION: Trustee Duffy moved to adjourn the meeting. Trustee Norton seconded.
Voice Vote - All Aye

The meeting adjourned at 10:07 p.m.

Recorded by

Chris Knight, Recording Secretary

Approved by the Board of Trustees on September 18, 2019.
Approved by

Emily Swistak, Secretary of the LLD Board of Trustees
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To: LLD Board of Trustees
From: Tatiana Weinstein | LLD Director
Date: September 16, 2019

September Director’s Report

Meetings:

Hummel — August 12 CCS — August 29

Bartelli — August 12 Sikich — September 4

LLD Board of Trustees — August 14 Pfaff — September 10
Staff Development — August 16 EDC/VOL - September 11
District 202 tour — August 17 Sikich — September 13
Personnel & Policy — August 26 Hummel — September 13
Pfaff — August 28 CCS — September 16

Boskelly - August 28

Highlights/Developments
Strategic Plan Initiatives

While continuing to assess the LLD’s options regarding larger capital improvements, the LLD has
advanced a few immediate upgrades as recommended by our recent facility assessment report and
as our Strategic Plan outlines. Those advancements include replacing facility air handlers, sidewalk
repairs, exchanging fluorescent bulbs for LED bulbs, and repairing a storm water pipe on Front
Street.

The LLD has also advanced other key Strategic Plan initiatives that focus on patron convenience and
Universal Design principles. The new outdoor book-drops have been delivered and we plan to
position them to accommodate both SUVs and sedans. Soon, you will see two book-drops at
hospitable heights for both types of vehicle.

We also recently completed a project that creates a more welcoming, functional, and inclusive
environment for our patrons. The LLD installed multi-level countertops/sinks in our east-end
restrooms with new automatic faucets. Children, those who use a wheelchair, or patrons who simply
appreciate a lower option, may now utilize our facilities with more range.

The LLD remains committed to ensuring that our facility is well maintained while planning for future
improvements.

District 202 Elementary School Tour

On Saturday, August 17, | toured the new Lisle Elementary School. A number of local officials
attended the invitational open house. The library/learning center is at the heart of the facility with
classrooms surrounding the impressive space. A majority of the classrooms were laid out in a
collaborative fashion, allowing for a variety of seating arrangements for the students. The building
also accommodates a STEAM room, technology and craft space, art studio, and soundproof music
room. A number of family-sized bathrooms are found throughout the building.
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To: LLD Board of Trustees
From: Tatiana Weinstein | LLD Director
Date: September 16, 2019

A small green space was built on the second floor and outdoor play areas were constructed using
Universal Design principles. The architects planned for future growth by intentionally leaving room
for flex space, now serving as storage. Security precautions were taken very seriously. Windows and
doors have intruder-proof safeguarding and outdoor areas have safety bollards surrounding the
building. Suffice it to say, | was very impressed with the facility and happy that Lisle now has a state
of the art elementary school open for business.

Staff Development Day

On August 16", the LLD was closed for Staff Development Day. The Library of lllinois Risk Agency
(LIRA) provided harassment training in accordance with LLD Policy 901. The Deaf Planet Soul {DPS)
group provided sensitivity training related to the deaf/hard of hearing population and also taught
some ASL. DPS truly affected staff and many now want to pursue more ASL education. The Lisle
Woodridge Fire District provided CPR and AED training. Staff conducted CPR on LWFD mannequins
and opened/utilized an AED device. Staff conducted fire, tornado, and Code Adam drills and
finished the day with a team-building exercise.

Having a full day where all the staff learn about current techniques, service models, and emergency
responses is very important. Working in a public building brings a variety of experiences each and
every day. Having the right tools to use in a situation is vital for all staff. Many staff marked this day
as one of our best training days ever.

Financials

September 4'" was the Financial Director’s last day with the LLD. The LLD has only had two Financial
Directors in the past 35+ years. Customarily, employees who hold positions where they are the chief
driver of departmental operations, assist in the transition period between their formal departure
and onboarding a new employee. Unfortunately, we did not have that option in this circumstance.

Upon the Finance Director’s letter of resignation, | opted to investigate outsourcing a portion of the
Finance Director’s responsibilities. | contacted a number of accounting firms in our area to discuss
options for the LLD. The LLD has signed with Sikich LLP to provide assistance with the monthly
financial statements including the revenue and expenditure reports and other Board packet
financials. Going this route will be very new for the LLD, however, in the long run, | believe that we
can streamline and provide professional financial documentation at an overall reduced cost. If this
professional relationship proves effective, Sikich will also assist us with the levy and other budgetary
projects as needed.

There are additional HR responsibilities and business office duties that Jackie Kilcran (Admin Office)
will address to help us achieve these operational efficiencies. The LLD will also utilize HR Source
support, for supplemental assistance with key HR situations.

Administration looks forward to working with the Sikich team in this new venture. This will be an
experiment of sorts, but | am hopeful that this new arrangement will ultimately benefit the LLD.

2
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To: LLD Board of Trustees
From: Tatiana Weinstein | LLD Director
Date: September 16, 2019

College of DuPage LTA Intern

Library Technical Associate/College of DuPage student, Alison Pfaff, is approximately half way
through her practicum with the LLD. Thus far, Alison has worked in Adult Services and Technical
Services. She will also attend one or two Board meetings to learn about the Board’s deliberative

process. The second half of her practicum will be spent in Circulation and Youth Services.
Department Directors and staff alike have enjoyed mentoring Alison throughout her practicum.

Respectfully submitted,

~pul

Tatiana Weinstein
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September 2019 Assistant Director Report

Meetings
e Patriot Electric ~ Aug 6, 19, 21 e ComEd Energy Audit- Aug 20
e Board Meeting —Aug 14 e Board Mtg—Aug 14
e Personnel & Policy Com- Aug 26 e Staff Development Day — Aug 16
e Event Team-Aug 13 s Safety Team —Aug7
e Physical Plant Comm-Aug 7 e Des Plaines Glass — Aug 27

¢ Monaco Mechanical — Aug 20

Event Team

The Event Team is planning for Star Wars Reads Day on Saturday, October 19%. The day will include face

painting, Star Wars bingo and trivia, crafts, and costumes. LLD Winter Read will kick-off on Friday,
December 6" with fun activities and signup.

Environmental Initiatives

On August 20", ComEd representatives toured the LLD facility and gathered information to begin an
energy audit for the LLD building and campus. Outdoor and indoor lighting fixtures were checked for
possible upgrades. The HVAC mechanical/operating system were checked for efficiencies such as
setback times and temperatures. The IT hardware equipment was reviewed. ComEd will review past
energy use and make suggestions. A follow-up of suggestions is due at the end of September or early
October.

Staff Development Day

LLD staff gathered in the meeting room Friday, August 16™ for a day of training, education and team
building while the Library was closed to the public. Staff began the day with a review of the LLD Sexual
Harassment Policy with examples by Tracy Lisiak representing LIRA our insurance carrier. Next, Deaf
Planet Soul demonstrated customer service skills and sensitivity training. Staff learned some American
Sign Language. Michael Egan from The Lisle Woodridge Fire District presented emergency response
actions using CPR, AEDs and Heimlich techniques. Staff utilized training equipment as provided by the
LWFD. There were also drills for fire, tornado, Code Adam and we reviewed the bloodbourne pathogen
kits and emergency equipment packs found in each department. Staff finished the day with a team
building program requiring each group to solve questions to complete a challenge. A final puzzle
required all the groups to work together to solve the very last challenge. Through working in small
groups, staff were aware of the variety personalities, instructions, verbal and non-verbal clues and
overcoming obstacles to eventually reach success.

Facility
Rest room counters

Work began on Tuesday, September 3™ on the new Lobby rest room counters, sinks, faucets and
mirrors. The old counters and mirrors were removed and new bracket supports were installed. Friday
the 6", the new counters were installed and followed by new faucets on Monday. New mirrors
completed the renovation on Tuesday, September 10.
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Offset storm water pipe repair

The LLD has sent out RFP invitations for the Front Street storm water pipe offset repair. Proposals are
due September 30™. Staff estimate a decision in the first week of October based on cost, availability and
references.

Bollard lights

Several of the bollard lights along the north and east campus sidewalks needed repair. After
consultation with the electrician, the lights were retrofitted with LED fixtures. This work was completed
on September 11.

Concrete Book drops

The new book drops were delivered Tuesday, September 3, We are scheduling the curb, sidewalk and
book drop work for the end of September.

Atrium Windows

The Atrium windows have experienced significant leaks over the years since installation in 2007.
They've been topically sealed in the past with less than optimal results. Staff have reported several
instances of leaking this spring and summer. We have had the windows professionally inspected and
new sealant was recommended for all of the atrium windows: frames and glass panels. This will include
removal of the panels to be able to thoroughly seal the glass. This work will be conducted over the next
few weeks, weather dependent.

Air Handlers Replacement

Monaco has proceeded with procurement of the Air Handling Units (AHUs). Those units have been field
measured, as two of the units require specific discharges to match existing zones servicing the

building. Since unit construction has changed significantly over the past 30 years, the units will be
configured to match the existing conditions while maintaining the same performances of each of the
units. Monaco is currently awaiting response from the manufacturer regarding fabrication to provide
confirmed dates of delivery.

To ensure an efficient installation process, the following procedures will be followed in preparation for
AHU arrival:

¢ Installation of isolation valves for isolated shut-downs of each unit.

e Field layout; markings and lines of new layouts.

o Field measurements for sheet metal changes to existing ductwork.

e Controls identification and accounting for necessary modifications.

e Concrete Pads where needed.

s Meet with Village of Lisle Building Department to discuss project and permitting.

Once Monaco has confirmed ship dates and sequence of shipping, the Library will be updated with those
dates and create a schedule coordinated with the Library to illustrate the sequencing of unit installation.

Beth McQuillan
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Bugle)

Zelma Chamberlain brings more than 35 years of
meditation experience to the Lisle Library District

Whether it is school, work, or even the world around us, the world can be a stressful place. Retired educator Zelma
Chamberlain, M. Ed who has more than 35 years of meditating, brought her talents to the Lisle Library District. “I've
been meditating for 36 years,” Chamberlain said. “| specifically like this practice of meditation because it focuses
on the tenth opening of the body.” While going through a list of slideshows explain the nuances and the essential
keys of the practice, Chamberlain said letting the body fully relax is the most obvious point to Meditation.

The term mindfulness, which is psychological process of bringing one’s attention to experiences occurring in the
present moment, which one can develop through the practice of meditation and through other training, is a com-
mon word known through the practice.

Not only is the word used through meditation, it also popular in the world of psychology and psychiatry to treat pa-
tients with a mental iliness. Mindfulness practice involves the process of developing the skill of bringing one’s at-
tention to whatever is happening in the present moment, which is the center of what meditation tries to accomplish.

“We use a calming word with this technique,” Chamberlain said. “It could be peace, calm, love and we use that
word to keep our thoughts away in our mind as we go into this practice.” With Meditation being used with the aim of
reducing stress, anxiety, depression, and pain, and increasing peace, perception, self-concept, and well being,
Chamberlain wanted the audience to know that you do not have to be a professional in the field to be able to utilize
meditation.

At home, in a quiet place, or wherever someone feels they can relax and have mindfulness, was something Cham-
berlain expressed to the crowd. Getting comfortable while preparing to sit down for a few minutes or longer, focus-
ing on your breath and following your breath for a couple minutes or the beginning stages of meditation. Noticing
when the mind has wondered, being kind to one’s own mind wondering was also a main point illustrated by Cham-
berlain, acknowledging that rumination is something that is very normal in society. “Those intrusive thoughts in our
brain when we can’t shut our brain off is why meditation is so important,” Chamberlain said. “It's such a strategy of
focus and refocus because once you focus your mind on the calming word and really sink in pushing those
thoughts to the side is something that is very important.”
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STATE OF ILLINOIS )
) SS
COUNTY OF DUPAGE )

CERTIFICATE OF AUTHENTICITY

I, Emily Swistak, hereby certify that | am the duly qualified and acting Secretary
of the Board of Library Trustees of the Lisle Library District, DuPage County, lllinois and
as such | am the custodian and keeper of the records and files of said Library District.

| further certify that the attached is a true and correct copy of Ordinance 19-03
adopted on September 18, 2019, at a meeting of the Board of Library Trustees of the
Lisle Library District.

IN WITNESS WHEREOF, | have affixed my signature and the corporate seal of

the Lisle Library District this 18th day of September, 2019.

Emily Swistak, Secretary
Board of Library Trustees
Lisle Library District
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ORDINANCE 19-03

AN ORDINANCE ADOPTING A BUDGET AND APPROPRIATION OF SUCH SUMS OF

MONEY AS MAY BE DEEMED NECESSARY TO DEFRAY ALL NECESSARY EXPENSES AND

LIABILITIES OF THE LISLE LIBRARY DISTRICT, LISLE, DUPAGE COUNTY, ILLINOIS
FOR THE FISCAL YEAR BEGINNING JULY 1, 2019, AND ENDING JUNE 30, 2020, AND

SPECIFYING THE OBJECTS AND PURPOSES FOR WHICH SUCH APPROPRIATIONS ARE

MADE AND THE AMOUNT APPROPRIATED FOR EACH OBJECT OR PURPOSE.

BE IT ORDAINED BY THE BOARD OF TRUSTEES OF THE LISLE LIBRARY DISTRICT:

Section 1: The following is the Annual Budget and Appropriation for the Lisle Library
District for the fiscal year beginning July 1, 2019, and ending June 30, 2020.

2019-2020
BUDGET AMOUNT TO BE
1 CORPORATE FUND 2019-2020 APPROPRIATED
EXPENDITURES
A. EMPLOYEE COSTS
Salaries $2,262,069.96 $2,263,000.00
Health Insurance $340,000.00 $340,000.00
Compysch Asst Plan $870.00 $400.00
Unemployment compensation $4,000.00 $4,000.00
Tuition Reimbursement $S0.00 $2,000.00
$2,606,939.96 $2,609,400.00
B. BUILDING COSTS
Internet Service Provider $5,400.00 $5,400.00
Inet $1,810.00 $1,810.00
Utilities $71,900.00 $75,495.00
Maintenance Contracts $82,500.00 $99,000.00
Maintenance/Repairs $92,700.00 $111,240.00
Rubbish Removal $2,500.00 $2,800.00
$256,810.00 $295,745.00
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OPERATING EXPENSES

Postage $13,000.00 | $14,300.00
Printing/Spec Services $19,000.00 ;| $19,000.00
Office Supplies $25,700.00 | $30,000.00
Circ Material Supplies $10,000.00 | S$11,000.00
Processing Supplies $28,000.00 | $29,400.00
Publishing $2,200.00 $2,310.00
Safety Deposit Box Rental $150.00 $150.00
Check Printing/Bank charges $3,350.00 $3,550.00
Local Travel $500.00 $650.00
$101,900.00 : $110,360.00
INSURANCE
Fidelity Bond $2,100.00 $2,100.00
Property and Liability Coverage $22,600.00 | $25,000.00
Notary Bond $65.00 $70.00
Workers Comp Insurance $6,200.00 $6,700.00
$30,965.00 | $33,870.00
CONTRACTUAL SERVICES
Legal services $15,000.00 i $20,000.00
Collection Agency $700.00 $700.00
Other Contractual Services $80,500.00 i $128,550.00
Investment Agency Consultants $7,000.00 $7,350.00
Audit Fee $10,000.00 $8,650.00
Payroll Service $7,700.00 $7,700.00
Accounting Maintenance/Upgrades $8,950.00 | S$11,000.00
$129,850.00 : $183,950.00
PERSONNEL DEVELOPMENT
Dues/Meetings, Conferences-Staff $22,100.00 i $22,100.00
Memorial/Tribute/Recognition $2,000.00 $2,000.00
In Service $3,000.00 $3,000.00
Training-continuing ed-Staff $1,500.00 $2,000.00
Dues/Meetings, Conferences, Training-Trustees $3,525.00 $3,600.00
$32,125.00 ;| $32,700.00
EQUIPMENT
Polaris $52,500.00 | $57,750.00
Major Equipment $76,000.00 | $91,000.00
Minor Equipment $3,500.00 $4,000.00
Rental-Postage Meter $720.00 $750.00
Equipment Maintenance/Repair $20,000.00 ;| $21,000.00
$152,720.00 ; $174,500.00
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LIBRARY MATERIALS

Literacy $9,000.00 $10,000.00
Books $232,700.00 $244,335.00
Databases $152,700.00 $160,350.00
AV $135,300.00 $150,000.00
Periodicals $46,500.00 $48,825.00
Document Delivery $23,000.00 $23,000.00
$599,200.00 $636,510.00
PROGRAMS
Programs/Lectures $37,000.00 $40,000.00
Readers Services $7,500.00 $8,250.00
$44,500.00 $48,250.00
RESTRICTED EXPENSES
Gifts (if restricted gifts are received) $0.00 $20,000.00
Per Capita Grant (per State if received) $0.00 $35,700.00
Transfer to Special Reserve Fund* $300,000.00 $900,000.00
Transfer to IMRF (supplemental funding) $50,000.00 $50,000.00
$350,000.00 | $1,005,700.00
CONTINGENCY $25,000.00 $25,000.00

SUBTOTALS $4,330,009.96 | $5,155,985.00
2 .02 BUILDING/MAINTENANCE FUND $10,000.00 $15,000.00
3 IMRF FUND $176,000.00 $176,000.00
4 FICA FUND $173,048.35 $173,048.35
$4,689,058.31 | $5,520,033.35

5 SPECIAL RESERVE FUND
Facility and campus $345,000.00 $500,000.00
Furniture & Equipment $30,000.00 $32,000.00
Consulting $75,000.00 $100,000.00
Interior Renovations $10,000.00 $10,000.00
Security System $140,000.00 $180,000.00
$600,000.00 $822,000.00
TOTALS $5,289,058.31 | $6,342,033.35

*The LLD Board of Trustees intends to dissolve the Working Cash Fund at the end of FY 19/20 and direct the transfer
of the balance, including any interest that has accrued, to the Corporate Fund in accordance with 75 ILCS 16/30-100.
Upon approval of the dissolution of the Working Cash Fund and transfer of funds, the Board intends to transfer those
funds to the Special Reserve Fund. The Appropriation amount allows for additional transfer of surplus funds, if

available.
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Section 2: As part of the Annual Budget, it is stated:
(@) That the cash on hand at the beginning of the fiscal year is $ 11,015,341.07.

(b) That the estimated cash expected to be received during the fiscal year from all
sources is $ 4,686,096.46.

(c) That the estimated expenditures for the fiscal year are $ 5,289,058.31.

(d) That the estimated cash expected to be on hand at the end of the fiscal year is
$ 10,412,379.22.

(e) That the estimated amount of taxes to be received by the Lisle Library District
during the fiscal year is $ 4,192,346.46.

(f) That the estimated amount of income to be received from sources other than
library taxes for the fiscal year is $ 493,750.00.

Section 3: That the funds in the total amount of $6,342,033.35 or so much thereof as
may be authorized by law, be and the same are hereby appropriated for the corporate
purposes of the Lisle Library District, as hereinafter specified, for the fiscal year
beginning July 1, 2019 and ending June 30, 2020.

Section 4: The receipts and revenue of the said Lisle Library District derived from
sources other than taxation and specifically appropriated and all unexpended balances
from the preceding fiscal year not required for the purpose for which they were
appropriated and levied may be transferred to and become part of the Special Reserve
Fund for the purchase of Sites and Buildings, the Construction, Repair, Remodeling,
Improving and Equipping of the Same.

Section 5: The Board does not intend to levy for FY 2019-2020 any tax under 75 ILCS
16/35-5 for the Building Maintenance Fund (Special Tax of 0.02%). This Ordinance
appropriates expenditures of the Building Maintenance Fund and of the Corporate Fund
for building and maintenance expenses.

Section 6: This Ordinance shall be in full force and effect from and after its passage
and approval and publication as required by law.
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ADOPTED this 18™ day of September, 2019, pursuant to a roll call vote as follows:

AYES:

NAYS:

ABSENT:

Approved by me this 18™ day of September, 2019.

Thomas Hummel
President, Lisle Library Board of Trustees

Attest:

Emily Swistak
Secretary, Lisle Library Board of Trustees

Submitted to be published on the 20t day of September, 2019.
Published in the Daily Herald on the 25% day of September, 2019.
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STATE OF ILLINOIS )

) SS

COUNTY OF DUPAGE )

CHIEF FISCAL OFFICER’S CERTIFICATE OF ESTIMATED REVENUE

FOR THE LISLE LIBRARY DISTRICT, LISLE, DUPAGE COUNTY, ILLINOIS

[, Jenny Norton, do hereby certify as follows:

1.

| am the Chief Fiscal Officer (Treasurer) of the Lisle Library District, Lisle,

DuPage County, lllinois.

| certify that the estimate of the revenue by source as approved by the Board of
Trustees of said District for the fiscal year beginning July 1, 2019 and ending
June 30, 2020, to be as follows:

Source Amount
Corporate Fund Taxes $4,013,823.34
IMRF Fund Taxes $51,584.25
FICA Fund Taxes $126,938.87
Fines, Fees, Photocopies $39,250.00
Gifts, Grants and Other $301,000.00
Interest Earned on Dist. Funds $153,500.00

$4,686,096.46

IN WITNESS WHEREOF, | have affixed my signature this 18" day of September 2019.

Jenny Norton, Treasurer of the LLD Board of Trustees
Chief Fiscal Officer
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LISLE LIBRARY

.| LLD Trustee Reimbursement Form (one per official business event)
As required by the Local Government Travel Expense Control Act (50 ILCS 150) [January 1, 2017]

“DISTRICT =]

Per LLD Policies: 805/Conference Attendance, 810/Reimbursed Travel Expenses & 815/Personal Vehicle Use for Library Business
Accounts: 10-45-5787-70 Conferences-Trustee | 10-45-5788-70 Meetings-Trustee | 10-45-5789-70 Training-Trustee

v * Attach corresponding
PAID IN ADVANCE BY LLD Cost § receipts upon event
conclusion
Registration/admission fee /75 00
TRUSTEE REIMBURSEMENT Estimated $ Actual $

Travel fare: Airplane/taxi/train etc. G’%\
Personal vehicle mileage (miles x 545 [z%m—/
TOTAL MILES: _(e |_ w/documentation, see below .3 5,5 3 3,
Tolls 5 70
Parking fees
Meals
Lodging
Other (Please explain)

TOTAL TRUSTEE REIMBURSEMENT S 4/ . Og S

TOTAL EXPENSES FOR EVENT:
Reimbursement + Registration 3 oZ/Q i 08 >

Name of reimbursement requestor: /‘/ Z S [ |/4,(/ | t)ﬁﬁ W

PRINT U SIGN

Title/Office held: TRUSTEE

Date of request: B/ /& | /G
Name/Title of official business event: -ﬁe 4 ST& g D/4 \7/ ! 1 LA 4MA/ Vﬁb Cﬁ/\/ﬁéﬁg/\/ Cg

Location of official business event — city/state/arena, agency, etc... ﬂ’”J "‘E\‘f PA'Q l< aﬁ):\] V g;\.) ydi DN ['/2:\)792-—
/ 145 Copvedriod CenER e
Date/s of official business event: 0 aro 5£/€ 0’2 ﬁ/; =Y 20/ _? TN l.f v PARy L) /.404 7

C’ZOS’) B4)-54 (5

Please indicate on a separate sheet of paper, the nature of official business ifi which the above estumated expenses
are to be expended and attach to this form.

Please attach a printout from an online direction tool (Google Maps, Mapquest, etc) marking your starting point
address and destination address, indicating total miles if requesting mileage reimbursement.

*To receive reimbursement, please submit corresponding receipts for all business expenses to LLD Administration
Office. Trustee reimbursements are subject to the lllinois Complied Statues and Lisle Library District {LLD) Policies.
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816/2019 777 Front St to Tinley Park Convention Center Directions - MapQuest

wille i
@ Ly

(53 B L| ‘Downers-Grove . T L
{: ' St @
@ Summit 'f

NAPERVILLE
gbrook Darien Burr Ridge justice ‘ Burbank
e Forest
Serve
Hickory Hills Qak-Lawn @

Bolingbrook Palos Golf Club gaios 5

-
Lemont
‘ Palos Heights

@ v Bluel

@
4

Romeoville

3 Crestwood
3 Po:
@ J Orland Park (5
' Goodings Grove
o . g Oak Forest
Homer Glen Orland Hills
Lockport Markha
i Tiv Park
Crest Hill fairmont ’ Ho
—-—'_.-5-‘.-5]@“"“,_‘_:_ .
' 1. i Mokena @
| JOLIET inganis park : Frankfort Square
New Lenox Olympia Fields
Rockdalé
Frankfort
Drartan Waimhte

https:/iwww.mapquest.com/directions/list/ 1 /us/illinois/lisle/60532-2287/777-front-st-41.796406,-88.067 104/to/us/illinois/tinley-park-convention-center-4....
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8/16/2019

YOUR TRIP TO:

777 Front St to Tinley Park Convention Center Directions - MapQuest

Tinley Park Convention Center

33MIN | 30.5MI & OME WA X 2= (1 miEgs Toma

Est. fuel cost: $2.28

Trip time based on traffic conditions as of 2:02 PM on August 16,
2019. Current Traffic: Light

(-2

r

Tt

"

r

9

https://iwww.mapquest.com/directions/list/1/us/illinois/lisle/60532-2287/777-front-st-41.796406,-88.067 104/tolus/illinois/tinley-park-convention-center-4 ...
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o 1. Start out going east on Front St toward Westview Ln.

Then 0.42 miles

2. Take the 1st right onto Westview Ln.

Then 0.18 miles

3. Turn left onto Hitchcock Ave.

Then 0.04 miles

4. Take the 1st right onto Westview Ln.
If you reach Thatcher Rd you've gone about 0.1 miles too far.

Then 0.51 miles

5. Turn left onto Maple Ave.

Then 0.15 miles

6. Merge onto 1-355 S toward Joliet (Portions toll) (Electronic toll collection only).
Then 18.16 miles

7. Merge onto 1-80 E via the exit on the left toward Indiana.

Then 9.63 miles

8. Merge onto S Harlem Ave/IL-43 N via EXIT 148B.

Then 0.91 miles

9. Turn right onto 183rd St.
If you reach 182nd St you've gone about 0.1 miles too far,

Then 0.15 miles

10. Take the 1st right onto Convention Center Dr.
If you reach Sayre Ave you've gone a little too far.

Then 0.13 miles

11. Turn left.
Then 0.04 miles

over —

mepevest

@ Print a full health report of your car with HUM
vehicle diagnostics (800) 906-2501

0.42 total miles

0.60 total miles

0.64 total miles

1.15 total miles

1.30 total miles

19.47 total miles

29.10 total miles

30.01 total miles

30.15 total miles

30.28 total miles

30.32 total miles
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8/16/2019

r

r

r)

A

777 Front St to Tinley Park Convention Center Directions - MapQuest
12. Take the 1st right.

Then 0.04 miles

13. Take the 1st right.

Then 0.03 miles

14. Take the 1st right.

Then 0.05 miles

16. Take the 1st right onto Convention Center Dr.

Then 0.10 miles

16. Tinley Park Convention Center, 18451 CONVENTION CENTER DR is on the
right.
If you reach 183rd St you've gone a little too far.

% Save to My Maps

30.36 total miles

30.39 total miles

30.43 total miles

30.53 total miles

Use of directions and maps is subject to our Terms of Use. We don't guarantee accuracy, route conditions or usability. You assume all risk of use.

hitps:/iwww.mapquest.com/directions/list/1/us/illinois/isle/60532-2287/777-front-st-41.796406,-88.067 104/to/us/illinois/tinley-park-convention-center-4...

23
49



LISLE LIbEAl?T

LLD Trustee Reimbursement Form (one per official business event)
As required by the Local Government Travel Expense Control Act (50 ILCS 150) [January 1, 2017]

+DISTRICT.

Per LLD Policies: 805/Conference Attendance, 810/Reimbursed Travel Expenses & 815/Personal Vehicle Use for Library Business
Accounts: 10-45-5787-70 Conferences-Trustee | 10-45-5788-70 Meetings-Trustee | 10-45-5789-70 Training-Trustee

—

* Attach corresponding

PAID IN ADVANCE BY LLD Cost § receipts upon event
conclusion
Registration/admission fee ’ 7 %, 00
TRUSTEE REIMBURSEMENT Estimated $ Actual $

Travel fare: Airplane/taxi/train etc.

Personal vehicle mileage (miles x .58) [2019] 3 5 29
TOTAL MILES: 61 __ w/documentation, see below -

Tolls 5.70

Parking fees

Meals

Lodging

Other (Please explain)

TOTAL TRUSTEE REIMBURSEMENT $ y|.o¢ $

XPENSES FO :
TOTALE PENSES I?EVE.NT $ 2_“. .04 $
Reimbursement + Registration

Name of reimbursement requestor: /)}Aﬂ. TDﬁ/l.f/ gMTEL L/' /J'—/"z —{’ﬁ"L R }O@LZ—&’ /

PRINT SIGN
) "4 R f 7
Title/Office held: V/cx'/ /) /Z,{J-Adf;uﬁ Ll’ ) ﬂéﬂ 'Q"( ?? / f,éc&(_‘/—&f
Date of request: 9 /ﬂ?g / 420/4
Name/Title of official business event: ILﬁ //)91)7£.¢d,( Cﬂqyfd/@_d’du - /M/ )‘Jél P~

Location of official business event — city/state/arena, agency, etc.. 7;/; LLI{ f L ?ﬁ C" )?Uéqtz‘_oy] Q/A.Z)V / ,é/)([,f / a4 é,&/ J—L
Date/s of official business event: ﬁ(q &[J’ﬁ f_/ 4 520/

Please indicate on a separate sheet of paper, the nature of official business in which the above estimated expenses
are to be expended and attach to this form.

Please attach a printout from an online direction tool (Google Maps, Mapquest, etc) marking your starting point
address and destination address, indicating total miles if requesting mileage reimbursement.

*To receive reimbursement, please submit corresponding receipts for all business expenses to LLD Administration
Office. Trustee reimbursements are subject to the Illinois Complied Statues and Lisle Library District (LLD} Policies.
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Go gle Maps

777 Front Street, Lisle, IL to 18451 Convention
Center Dr

Drive 30.5 miles, 34 min
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Fastest route, the usual traffic 30.5 miles

vial-294 S 44 min

39.4 miles

via I-88 Eand I-294 S 47 min

41.0 miles

Explore 18451 Convention Center Dr
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Go gle Maps

777 Front St, Lisle, IL 60532 to 18451 Convention Drive 30.5 miles, 33 min
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777 Front St
Lisle, IL 60532

Get on I-355 S from Kingston Ave and Maple Ave

t

Head north toward Front St
| Turn left onto Front St

Turn left onto Kingston Ave

Turn left onto Maple Ave

ramp to Joliet

5 min (1.7 mi)

112 ft

302 ft

0.7 mi

0.6 mi

Use the right lane to take the Interstate 355 S

0.4mi
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Follow 1-355 S and I-80 E to IL-43 N/S Harlem Ave in Tinley
Park. Take exit 148B from {-80 E

A

6.

10.

11.

25 min (27.8 mi)
Merge onto I-355 S

3.2 mi
Keep left at the fork to stay on I-355 S

11.2mi
Keep left to stay on I-355 S

3.4 mi

Take exit 0A on the left for I-80 E/interstate 80 E
toward Indiana

1.2mi
Merge onto |-80 E

8.4 mi
Take exit 148B to merge onto IL-43 N/S Harlem
Ave

0.4 mi

Continue on IL-43 N/S Harlem Ave. Drive to Convention

Center Dr
A 12
rr 13
r 14
“ 15

3 min (1.0 mi)
Merge onto IL-43 N/S Harlem Ave
0.5 mi
Turn right onto 183rd St
0.1 mi
Turn right onto Convention Center Dr
0.2 mi

Turn left to stay on Convention Center Dr

i

476 ft

18451 Convention Center Dr
Tinley Park, IL 60477

These directions are for planning purposes only.
You may find that construction projects, traffic,
weather, or other events may cause conditions to
differ from the map results, and you should plan
your route accordingly. You must obey all signs or
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Trustee Day » ILA Annual Conference
Thursday, October 24, 2019 » Tinley Park Convention
Center

In several recent publications | have read articles about public libraries beginning to address
patrons in crises, including homelessness, mental health crises, and CPR (administering the
opioid overdose antidote naloxone). | am pleased to find that this year’s ILA Annual Conference
has a seminar pertaining to these issues (see below excerpt from seminar program).

“Addressing the Challenges of Poverty and Homelessness Through Library
Services and Partnerships

When patrons face issues of poverty, homelessness, mental illness, and addiction, how
can libraries address their needs and challenges while maintaining a welcoming
environment and a full range of services for our entire communities? Presenters will
discuss community and university partnerships, social workers, emergency funds, cards
for homeless individuals, warming centers, policies, resource brochures, expanding
community awareness, and more -- solutions large and small for all library sizes and

types.
Speakers: Leander Spearman, Belleville Public Library; Diana Brawley Sussman,

Carbondale Public Library”

Therefore, the nature of official business in which expenses are to be expended to attend this
conference, pertains to my interest in above subject. | also plan on attending other seminars
presented at Trustee Day.

Attached is an article from The Chicago Tribune explaining how libraries nationwide contend
with a surge in above issues and corresponding demands on staff. | will also bring this issue to
the LLD Policy and Personnel Committee, of which | am a member, for their review.

Marjorie Bartelli
Vice President
Lisle Library District
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APPROVED

LISLE LIBRARY DISTRICT
PERSONNEL & POLICY COMMITTEE MEETING
July 12, 2019 - 4:00 p.m.

1. Rollcall
Present:
Emily Swistak - Secretary | Chair
Marjorie Bartelli - Vice President
Thomas Duffy - Trustee
Thomas Hummel - President
Tatiana Weinstein - Director/Ex-officio
Beth McQuillan - Assistant Director/Ex-officio

Also Present:
Chris Knight - Recording Secretary

2. Opportunity for visitors to speak

One visitor addressed the Committee. She mentioned that she thought the women’s restroom
was in poor condition and suggested improvements.

3. Approve Minutes of the June 28, 2019 Personnel-Policy Committee Meeting
MOTION: President Hummel moved to approve the minutes of the June 28, 2019
Personnel-Policy Committee Meeting. Trustee Duffy seconded.

Voice Vote - All Aye. The motion passed.

4. LLD Policy 830, Employee & Volunteer Reference/Background Checks; discussion/draft

Director Weinstein provided an overview of the draft with recommendations from the LLD
attorney and HR Source. Committee members discussed various categories on the background
check authorization form. Format changes were suggested by Committee members. Director
Weinstein stated she would look further into the required categories on the authorization form.

5. LLD Policy 415, Volunteers; discussion/draft

Director Weinstein provided an overview of the draft. Committee members discussed several
aspects and effects of the proposed policy. Format changes were suggested by Committee
members. The Committee agreed to recommend LLD Policy 415: Volunteers for Board approval
at the next regular meeting.

Discussion:

Secretary Swistak asked members about recommending that Policy 830 Employee &
Volunteer Reference/Background Checks go to the full Board. Committee members agreed to
have Director Weinstein make the necessary/required changes to the draft, and to include
LLD Policy 830: Employee & Volunteer Reference/Background Checks in the next Board
meeting packet.
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Secretary Swistak discussed language and style choice within policies. The consensus of the
Committee was to review policies as needed, with emphasis on clarity and streamlining.

6. Adjourn
MOTION: President Hummel moved to adjourn the meeting. Trustee Duffy seconded.
Voice Vote - All Aye

The meeting adjourned at 4:56 p.m.

Recorded by:

Chris Knight, Recording Secretary

Approved by the Personnel & Policy Committee on August 26, 2019.
Approved by

Emily Swistak, Committee Chair
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