LISLE LIBRARY DISTRICT

A checklist of information included in your board packet for the December 14, 2016 Board Meeting.

e 12/14/2016 Agenda —1 pg.

e Resolution 16-03 —1 pg.

e 11/09/2016 Board Meeting Minutes — 3 pgs.

e 11/09/2016 Executive Session Minutes — 2 pgs. (Trustees only)
e 11/17/2016 Personnel/Policy Meeting Minutes — 1 pg.
e 12/07/2016 Special Board Meeting Minutes — 1 pg.
e Treasurer's Report —1 pg.

e |nvestment Activity Report — 1 pg.

e Current Assets Report - 1 pg.

e Revenue Report —5 pgs.

e Expense Report — 10 pgs.

e Accounts Payable/Distribution — 24 pgs.

e  Monthly Circulation Report = 1 pg.

e Program and Service Statistics — 1 pg.

e Director’s Report — 1 pg.

e Assistant Director’s Report — 2 pgs.

e Per Capita Grant Information — 5 pgs.

e Media Hits — 6 pgs.

e Policy Drafts — 9 pgs.

e Ordinance 16-11 -1 pg.

e PTO payments -1 pg.

e Library Closings — 1 pg.



PUBLIC/LEGAL NOTICE
The regular monthly Board meeting of the Lisle Library District Board of Trustees will be held on December 14, 2016 at
7:00 pm in the Meeting Room of the Lisle Library District, 777 Front Street, Lisle, lllinois.

.y person who has a disability requiring accommodations to participate in this meeting should contact the Lisle Library
during regular business hours within 48 hours before the meeting. Requests for a qualified interpreter require three
working days advance notice.

LISLE LIBRARY DISTRICT
BOARD MEETING AGENDA
December 14, 2016 - 7:00 p.m.
Roll call
Resolution — Action Required
Opportunity for visitors to speak
Consent Agenda — Action Required
a. Approve Minutes of the November 9, 2016 Board Meeting
Approve Minutes of the November 9, 2016 Executive Session #1
Approve Minutes of the November 9, 2016 Executive Session #2
Approve Minutes of the November 17, 2016 Personnel/Policy Meeting
Approve Minutes of the December 7, 2016 Special Board Meeting
Acknowledge Treasurer’s Report, 11/30/16, Investment Activity Report, 11/30/16, Current Assets
Report, 11/30/16, Revenue Report, 11/30/16, and Expense Report, 11/30/16
g. Authorize Payment of Bills, 12/14/16
5. Director’s Report
Assign Trustees for “Review of Bills Next Month”
Trustee Rieck and Trustee Fisher reviewed the November billings in December.
Trustee Huff and Trustee Hummel will review the December billings in January.
6. Assistant Director’s Report
Communications
8. Committee Reports
a. Finance
b. Personnel/Policy
c. Physical Plant
d. Health Insurance (ad hoc)
9. Unfinished Business
10. New Business
a. Approve transfer of surplus funds to Special Reserve — Action Required
Approve IMRF contribution — Action Required
Approve 2017 holiday closings — Action Required
Approve changes to Policy 315: Loan periods — Action Required
Approve changes to Policy 650: Use of meeting space — Action Required
Approve changes to Policy 710: Fund balances — Action Required
Approve changes to Policy 850 section X, B: Sick leave — Action Required
Approve changes to Policy 810 and Policy 850 section X, M: Reimbursed travel expenses — Action
Required
i. Adopt Ordinance 16-11: Ordinance regulating reimbursement of travel, meal and lodging expenses —
Action Required
Approve Paid Time Off (PTO) payments for retiring staff — Action Required
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11. Adjourn



Resolution 16-03
LISLE LIBRARY DISTRICT
December 14, 2016 Board Meeting

Be it resolved that the following is true and accurate:

Whereas Katharine Seelig has faithfully performed the duties of Director of the Lisle Library
District since December 2014; and

Whereas she has served as our Assistant Director and IT/Network Administrator since April
1994: and

Whereas she has served as Interim Director on 4 separate occasions, for a total of nearly 3
years; and

Whereas she has served as an employee of the LLD since November 1981; and
Whereas she was among the founders of the Polaris Users Group; and

Whereas she has admirably represented the LLD through her attendance at many conferences
and networking groups;

Whereas she has consistently and faithfully discharged the duties of her various
responsibilities; and

Whereas she discharged the responsibilities as co-chair of the LLD Information Stewardship
Committee; and

Whereas she has diligently engaged the District community by advocating for the interests of
informed patrons and a strong library; and

Whereas she has brought intelligence, skill and grace to our committee and Board meetings;

Therefore, be it resolved that on the occasion of her retirement on December 31, the Board
recognizes and expresses its deep appreciation for her many contributions, and wishes her all
the best.

This Resolution has been adopted by the Board this 14" day of December, 2016.

Approved by ATTEST:

Richard Flint, President of the Board John Huff, Secretary of the Board




LISLE LIBRARY DISTRICT
BOARD MEETING
November 9, 2016 - 7:00 p.m.
1. Roll call
Present:
Richard Flint — President
Maureen Rieck — Vice President
Colleen Sehy — Treasurer
John Huff — Secretary (arrived 7:08 p.m.) (left 8:10 p.m.) (retiirned 8:48 p.m.)
Jay Fisher - Trustee
Thomas Hummel — Trustee (by telephone)
Longry Wang — Trustee

Also Present:

Kathy Seelig — Director
Tatiana Weinstein — Assistant Director
Beth McQuillan — Director of Technical Serv
Will Savage — Director of Youth-Services
Ginger Boskelly — Finance DireG
Kevin Musial — Knutte and Associat

eport, 10/31/16 Investment Activity Report, 10/31/16,
t, 10/31}‘16 Revenue Report, 10/31/16, and Expense Report,

The Board moved to item 9 c. Accept Annual Audit

Kevin Musial presented the audit report to the Board of Trustees. General audit processes were
followed, Library records were in order and staff were helpful. Tests of systems and testing of
account balances were “good.” The auditor’s unqualified opinion of Lisle Library District
accounting practices for fiscal year 2015-2016 was that they are “good.”

MOTION: Trustee Sehy moved to accept the Lisle Library District Annual Audit for the year
ending June 30, 2016. Roll Call Vote — All Aye



4. Director’s Report
Assign Trustees for “Review of Bills Next Month”
Trustee Flint and Trustee Sehy reviewed the October billings in November.
Trustee Rieck and Trustee Fisher will review the November billings in December.
Many staff members were able to attend the ILA (lllinois Library Association) in Rosemont.
The self-check kiosks are now accepting chip-cards.
New parking lot signage has been added by the library entrance.
There will be a Special Board Meeting on December 7, 2016 to hear from three consultants.
5. Assistant Director’s Report =
The Assistant Director attended the ILA Conference, the §
Lisle, and the Community Engagement meeting.
Gallery 777 is featuring colorful dinosaur paintings:
6. Communications
7. Committee Reports
a. Finance - Will meet January 25, 2
b. Personnel/Policy - Will meet Novei
c. Physical Plant - No meeting planned.
8. Unfinished Business
9. New Business
a. Adopt Ordinance 16-10

olders meeting for downtown

ancy Stazak.

17, 2016 at 2:00 p.m.

sitem was voted on after the consent agenda above.
yments for retiring staff

Fisher — Aye, Tho
The motion passed. =
10. Executive Sessio
MOTION: Trustee Fisher moyed-to go into Executive Session for: 5 ILCS 120/2(c)(21) Discussion of
minutes of meetings lawfully closed under this Act, whether for purposes of approval by the body of the
minutes or semi-annual review of the minutes as mandated by Section 2.06. Voice Vote — All Aye
The Board went into Executive Session at 8:24 p.m.
The Board returned to Open Session at 8:29 p.m.
11. Vote on Minutes
MOTION: Trustee Sehy moved to open the following executive session minutes:
February 23, 2000, April 26, 2000, May 10, 2000, September 13, 2000, April 9, 2001, April 11, 2001, May
11, 2001, May 12, 2001, May 16, 2001, June 6, 2001, June 8, 2001, June 13, 2001, August 8, 2001,
September 5, 2001, September 12, 2001, April 4, 200, July 1, 2002, July 8, 2002, September 18, 2002,



January 29, 2003, February 12, 2003, April 16, 2003, July 9, 2003, August 13, 2003, September 17, 2003,
November 12, 2003, January 14, 2004, March 10, 2004 (Purchase of property only), March 24, 2004,
May 12, 2004
12. Executive Session
MOTION: Trustee Rieck moved to go into Executive Session for: 5 ILCS 120/2(c)(1) The appointment,
employment, compensation, discipline, performance, or dismissal of specific employees of the public
body or legal counsel for the public body including hearing testimony on a complaint lodged against an
employee of the public body or against legal counsel for the public body to determine its validity.
Roll Call Vote — All Aye
The Board went into Executive Session at 8:34 p.m.
The Board returned to Open Session at 9:35 p.m.
13. Vote on Director’s salary
MOTION: Trustee Sehy moved to set the salary for the ince
Jay Fisher — Aye, John Huff — Aye, Thomas Hummel —
Longry Wang — Aye. The motion passed.
14. Vote on Director
MOTION: Trustee Sehy moved to appoint Tatiana?
Call Vote — All Aye
15. Post retirement professional advice payment

1, 2016 to June 30, 2016. Roll Call Vote
Maureen Rieck — Aye, Colleen Sehy — Aye
16. Adjourn
MOTION: Trustee Huff
The meeting adjourne

Recorded by

Approved b
Approved by

John Huff, Secretary of t



LISLE LIBRARY DISTRICT
Personnel/Policy Committee Meeting
November 17, 2016

The Personnel/Policy Committee opened their meeting at 2:30 p.m.

1. Rollcall
Present:
Richard Flint - Chair
lay Fisher - Trustee
Colleen Sehy - Trustee

Also Present:

Kathy Seelig — Director
Tatiana Weinstein — Assistant Dirgetar
Eileen Soliday — Recording Secretary:

Dlscussmn of Po[ncy 3 S%Qan penods

Eileen Soliday

Approved by the Board of Trustees on December 14, 2016
Approved by

Richard Flint, Chair




LISLE LIBRARY DISTRICT
SPECIAL BOARD MEETING
December 7, 2016 - 7:00 p.m.
1. Rollcall
Present:
Richard Flint — President
Maureen Rieck — Vice President (arrived 7:06 p.m.)
John Huff — Secretary
Thomas Hummel — Trustee
Longry Wang — Trustee

Absent:
Colleen Sehy — Treasurer
Jay Fisher - Trustee

Also Present:
Kathy Seelig — Director
Tatiana Weinstein — Assistant Director

Recorded by

Eileen Soliday, Recording Secretary

Approved by the Board of Trustees on December 14, 2016
Approved by

John Huff, Secretary of the Board



Treasurer's Report as of November 30, 2016

Cash Balance

Cash Receipts

Cash Disbursed

Cash Balance

Fund Name 10/31/16 this month this month 11/30/16
Corporate 7,011,275.72 50,630.96 315,644.92 6,746,261.76
Building Maintenance 146,976.18 1,412.47 10,503.34 137,885.31
IMRF 433,386.62 2,532.53 17,776.05 418,143.10
FICA 253,404.33 1,531.57 13,864.76 241,071.14
Working Cash 403,027.61 485.14 0.00 403,512.75
Subtotals 8,248,070.46 56,592.67 357,789.07 7,946,874.06
Special Reserve 2,082,718.42 25,759.47 0.00 2,108,477.89
10,330,788.88 82,352.14 357,789.07 10,055,351.95

Colleen Sehy

Treasurer

Date

84.89%

1.74%

5.26%

3.03%

5.08%

100.00%



MONTHLY INVESTMENT ACTIVITY
November, 2016

Lisle Savings Bank — Money Market

Earned monthly interest of $51.38. The 2 CDs earned interest of $331.19.

The Illinois Funds — MM

The deposits in November consisted of monthly interest of § 774.97.

Ehlers Investment-TD Ameritrade

The interest for November was $.14. We had 9 notes that paid interest totaling
$7,028.72.

IMET-MM

We earned $362.92 in monthly interest. We also have $32,844.00 in a restricted
liquidating trust account.

US Bank

We earned interest of $158.86 for November. We earned $1041.55 in ecommerce
income and paid $62.88 in ecommerce fees.

MB Financial NOW acct

Earned monthly interest of $562.53. We received our 8th tax distribution
in the amount of $50,765.70. The Library is at 98.98% of our tax levy. November’s payroll
expenses were withdrawn for $212,420.23 and we moved $356,800 to the General Fund
checking for monthly disbursements and payroll.

PAYMENT OF BILLS

According to the RECAP OF PRIOR SHEETS EXPENSES report, which is the last page of the
Bills Paid Report for November 2016 Board Meeting, our payables totaled $358,430.25.

U:\Ginger\Monthly Financial Report\Monthly Investment Activity.doc
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Director's Report — November, 2016

Tatiana, Mr. Flint and | attended Intergovernmental Meeting on November 15. District 203 budget is
looking at later starting time for school days. The Chamber Ale Fest had 1000 people attend , 2/3 of
them from outside Lisle, so it is becoming an attraction. Lisle-Woodridge Fire District is looking for a
new Chief and working on accreditation. Park District reported that they are reviewing programming,
and will celebrate their 50" anniversary next year. District 202 is working on the plan for a single
building for pre-K through 5 at the Meadows site. Lisle Convention & Visitors Bureau reported 1500
people each day of the Science & Spirituality weekend and Holiday Parade forms are available. Village
noted the MargonMain development is moving along, Navistar is looking to lease several of their
buildings, new businesses coming include Transitional Care rehab facility to be on vacant land on Ogden,
Diamond Motors (used luxury cars), and Next Whiskey Bar gastropub on Main. Gerry Sprecher
announced his retirement next February, and the Mayor’s State of the village is set for January 19.

Tatiana and | attended the November meeting of the Lisle I-Net Consortium, the group through which
we get our internet access. Tatiana will become the Library’s administrative representative in the group.
It also enables us to keep abreast of happenings in the other members : Village, District 202, Fire
District, Arboretum, and Benedictine.

On November 30, Tatiana and | were at Indian Prairie Library meeting with Directors & Assistant
Director from public libraries in the western suburban area. That is great networking opportunity and
fosters real cooperation that can benefit all of us.

The Joint Review Board annual meeting to go over the TIF reports was held on December 8. In January
2017 the Village will declare Navistar TIF surplus for distribution to the taxing bodies. There was nothing
much to report from the other 2 TIFs.

Communications:

A patron thanked us for our selection of DVDs saying “for the last 2 years | may have seen 200 movies. |
don’t know where else to go.”

There were also a couple of people who complained that we added more limited mobility spaces and
eliminated the open ones that were across from the east entrance.

A Naperville patron who has reciprocal privileges at Lisle commented that “Lisle is like a REAL library,
quiet, organized and you can find what you want.” She feels that Naperville doesn’t order enough
copies for the size for the town and she can never get what she wants.

Our Facebook for Beginners class received several comments rating it as excellent and informative as
well as complementing instructors Gail and Krista for their knowledge and helpfulness.



Tatiana Weinstein [Assistant Director/Adult Services Director | Lisle Library District

December 14, 2016 - Assistant Director Report
Meetings:

e LLD Board of Trustees — Nov 9

e |ntergovernmental V.0.L.—Nov 15
e |Net | LWFD—Nov 16

e LLD Personnel Policy — Nov 17
Toshiba —Nov 18

Envisionware —Nov 21

e Zone 1l | Indian Prairie PL—Nov 30

e LLD Special Board Meeting — Dec 7

e TIF Joint Review Board | VOL— Dec 8
Administration

| want to thank the Board of Trustees for selecting me as the next Director of the Lisle Library District.
| look forward to assuming the position as of January 1, 2017. My aim is to provide the Board and
staff all they need to serve our residents with the best resources and programs for our community. |
also want to acknowledge our retiring Director, Katharine Seelig. 've worked with Kathy for 18 years
and until becoming the Assistant Director and working within Administration, | hadn’t entirely
recoghized her expansive knowledge of our Library’s history. All of this institutional, historical data
has helped LLD discuss, plan and move forward on many projects. Kathy's professional offerings and
personality are indeed unrivaled and the Library will not be the same place without her in the
Administrative Office.

In the spirit of the Thanksgiving and winter holidays, | want to express my deep gratitude to the Board
and to the entire staff for their cooperative contribution of time, energy and expertise to champion
the LLD — Thank you.

Intergovernmental
Below is a selection of topics discussed at the Intergovernmental meeting at Village Hall:

e District 203 — The superintendent is researching starting school after 8:30 a.m. per numerous
nationwide education studies.

e Chamber of Commerce — 400 people attended the Wine Extravaganza and 1000 people
attended the Lisle Ale Fest.

e Fire District — Former LWFD Chief Freeman is now at Elmhurst FD. Keith Krestan is Acting
Chief until a new Chief is selected. The LWFD is working on accreditation as a Class 1
Department.

e Park District — 300 people attended the Veterans Memorial event. LPD is reviewing a number
of internal programming and staff evaluation methods. PD will celebrate its 501" anniversary
in 2017.

e District 202 — The superintendent is conducting electrical wire studies around the Meadows
location, with preliminary results showing no accessory danger for potential students/staff
due to proximity.

e Convention & Visitors Bureau — There will be guest room and ballroom renovations at the
Hilton. Thanksgiving events were planned at both major hotels. The LVCB is sponsoring food
drive bins around town during the holiday season.

e Village — It was announced that Manager, Gerald Sprecher, is retiring in early 2017. The
Marquette project has been named, “Marg on Main.” A transitional care facility is to open on
Ogden in the spring. The State of the Village address will be on January 19"



Tatiana Weinstein |Assistant Director/Adult Services Director | Lisle Library District

Lisle INet

INet is an institutional network consortium with members from local government. The purpose of the
network is to increase technological access and improve communication quality to satisfy public
demand in our community. This was my first INet meeting and | was introduced as the incoming LLD
Director. The group discussed redundancy measures as well as shared technology updates for their
respective institutions.

Vendors

| regularly communicate with vendor representatives to both secure the best products for the LLD and
to also establish cost-effective quotes. | spoke with a variety of vendors this past week to review
current agreements and also to evaluate new services and products in preparation for our 17/18
budget process.

Zone 1 Director Meeting

The Director and | attended the Zone 1 meeting at Indian Prairie Public Library on November 30",
Much of the discussion revolved around the SWAN libraries accepting MAGIC and LINC libraries into
their ILS (integrated library system/catalog) consortium. SWAN is a fairly large consortium and adding
MAGIC and LINC libraries into the mix is a somewhat contentious proposition. Part of the controversy
involves impact fees, accessibility to collections and current technology and cataloging issues that
haven’t been resolved before accepting more entities into the consortium. The meeting ended with
the group presenting Kathy with a beautiful bouquet and cake for her upcoming retirement.

Consultants

Three separate consulting firms gave brief presentations to the LLD Board of Trustees on December
7. The purpose of this meeting was for the Board to meet the representatives of each firm, hear
about the respective company, whom they’'ve worked with in the past, and to understand how the
company might approach a community engagement project for the LLD. The Board directed
Administration to call for proposals from each firm.

Annual Joint Review Board

The LLD is a member of the Village Joint Review Board. The Village of Lisle is required to hold an
annual meeting to examine the Annual TIF Report for the three TIF Districts. The Director attended as
the official Library representative and | accompanied her to the meeting as incoming Director. The

report was distributed to 7 other taxing bodies and one public member. The report is also accessible
via the lllinois Comptroller Office website: https://illinoiscomptroller.gov.

Respectfully submitted:

Tatiana Weinstein



In accordance with the lllinois Per Capita Grant requirements, every year the LLD Board of
Trustees review a chapter in the Standards for lllinois Public Libraries and submit answers in
reference to the designated questions.

Provided here: Purpose of Per Capita, Designated Questions, Chapter Review and Sample Text

- LLD Administration

Purpose

The Public Library Per Capita Grants Program was established to assist public libraries to
improve and increase library services within their service areas. Grant amounts of up to $1.25
per person served are available, on an annual basis, to all lllinois, local public libraries.

The Equalization Grants Program was established to help public libraries with a low library tax
base. By providing additional funding, these grants help ensure a minimum level of funding for
library services.

Application Guidelines

Applications for either the Public Library Per Capita Grant or Equalization Grant programs must
be submitted via email to Percap-grant@ilsos.net on or before January 15. All required
supporting documentation, including the Per Capita and Equalization financial expenditure
reports, must be attached as separate documents and submitted with the application.

Paper copies of the application and reporting forms will not be accepted. Other than supplying
requested information, grant applicants may not alter the original form as issued by the
Secretary of State/lllinois State Library.

Information provided by:

http://www.cyberdriveillinois.com/departments/library/grants/plpc_equalization.htm/



5. Standards Chapter Review: As per the requirements, the library administration and board of trustees
must review Chapter 6, “Access,” of Serving Our Public 3.0: Standards for lllinois Public Libraries,
2014. (75ILCS[10/8.1,1). Provide a short narrative describing the library's progress toward meeting the
standards, including any changes that were made as a result of the review.

6. Trustees: Describe how the library meets the needs of the community as a provider of educational programs
and training opportunities. Include a description of how the library can integrate new technologies and
include one activity that fosters increased resource sharing.

lllinois Public Library Per Capita and Equalization Aid - Deadline — On or Before January 15 Page 2




Chapter 6 [Access]

. ccess refers to the ease with which all residents can use the library. Some of the factors thar affect access are hours of service;

quality of cataloging; the physical facility and distance to the physical facility; the quantity, quality, relevance, formats, and arrangement
of the collections; quality and quantity of staff; public relations; policies on use of collection and services; and availability of collections
and services outside the library. The extent to which the library uses existing and emerging technology to provide in-house as well as
remote access is an additional factor, While existing budget limitations may prevent immediate use of some technology, it is important
that those responsible for Jong-range/strategic planning keep current on products and services so that informed decisions can be made

as soon as funding becomes available. Standards that relate directly to the building or “fixed assets” such as lighting and furniture are
included in Facilities chapter.

APPLICABLE CORE STANDARDS — Please see Core Standards 1, 2, 5, 13, 16, 17, 18, 19, 20, and 22 in Chapter 1.

ACCESS STANDARDS
1. Hours of service are posted on a sign visible to the public from outside the library building.

2. Hours of operation are established for the convenience of the community. To accommodate school children and worlcing adults,
the library is open as many evening and weekend hours as possible. (See Appendix N for recommended houts of service by
population.) Some information is available electronically twenty-four hours per day (minimally the library website and online
catalog). (See Appendix N) ’

3. 'The library has a website with current information and content updated at least weekly. The website allows for patron inquiry
or comment and feedback. ‘The website should also provide the opportunity for remote 24/7 access to online databases, virtual
reference, registration, access by users to their own accounts, and other library services. Staff responds to online requests
for information. :

4. All basic services are available when the library is open. For the purposes of this document, basic services are circulation,
reference, reader’s advisory, and computer/Internet access. If reference and reader’s advisory are provided to children and adults
from two separate points, then the library provides adequate staffing at both locations at all hours the library is open. Internet
access is available to adults and children with a sufficient quantity of computers and bandwidth to meet most needs. Some
access may be provided through wireless installations that enable people to use mobile devices or their own personal devices

for Internet searching.
The collections are arranged and housed in a way that provides the greatest accessibility for all users.
Materials and guides for library use are made available in languages and formats appropriate to the community.

‘Materials are not sequestered from any user except for the purpose of protection from theft and damage.

® N oW

All circulating materials may be borrowed by all persons with a valid library card who reside within the jurisdictional
boundaries of the library regardless of the age, sex, or social or economic status of the patron. (See Appendix L)

9, All materials, except those judged by the library administrator to be irreplaceable or needed in the collection for reference
service, are available for use within the library by all persons regardless of the age, sex, or social or economic status of

the patron.
10. Lending regulations facilitate maximum use of library materials.

11. 'The library publicizes and promotes interlibrary loan to its patrons. Library staff develops procedures that ensure that
interlibrary loan is a simple and effective way for patrons to receive materials and information.

12. 'The library’s bibliographic and holdings information are in machine-readable form using the MARC format. Accurate and
easily understood bibliographic access is provided through a computerized catalog that is accessible remotely as well as in the
Jibrary. This access may be provided through the library’s catalog or the catalog of a Local Library System Automation Project
(LLSAP) to which the library contributes records. Either through a local consortial Online Public Access Catalog (OPAC) or
through WorldCat from OCLC, a current record of the library’s holdings is made available. h

13. ‘Through clear signage or logical placement, the services, collections, and amenities of the library are easily located.

+. 'The library ensures access to its collections and services for patrons with disabilities through the provision of auxiliary aids and

alternate formats.

25
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Chapter 6 [Access]

15. The library provides access to its collections and services for patrons unable to travel to the library. (Some of the ways to provide
this kind of service are deposit collections, programs held in sites outside the library, and home delivery,) v

16. Telephone, text telephone, and fax numbers are listed in a phone book. The library has sufficient incoming telephone lines for
voice and data transmission to accommodate staff and user needs.

17. Ifa meeting room is available for the public, its use is limited by time, place, and manner only and not by the subject ot content
of the program.

18. The library has policies for Internet use, retention of patron-associated records, and for responding to search warrants
and subpoenas. (See Appendix L)

ACCESS CHECKLIST

Library has a publicized, fixed schedule of open hours.

Library has a website and online catalog for 24/7 access.

All basic services are available when the library is open.

All materials are available for use in the building or for checkout by persons regardless of age, sex, or social standing,
Library participates in and promotes interlibrary loan.

Librafy’s holdings information is in machine-readable form and part of a remotely accessible electronic database.
Library provides auxiliary aids and alternate formats to enable persons with disabilities to use collections and services.
Library has a sufficient quantity of computers and bandwidth to meet most needs.

Library publishes and promotes the telephone and fax numbers and also the website address for the library.

OC000OO0DO0DO0OOCOCD

Library has policies for Internet use, retention of patron-associated records, and for a meeting room, if one is available,

BIBLIOGRAPHY

American Library Association Office for Intellectual Freedom. Jntellectual Freedom Manual, 8th ed. Chicago: American Library
Association, 2010.

American Library Association Office for Intellectual Freedom. Privacy and Freedom of Information in 21st Century Libraries.
Chicago: American Library Association, 2010.

Chmara, Thetesa, Privacy and Confidentiality Isues: A Guide to Libraries and Their Lawyers. Chicago: American Library Association, 2000,
Doyle, Robert P. Banned Books: Challanging Our Freedom to Read, Chicago: American Library Association, 2014,

Mates, Barbara T. and William R, Reed. Assistive Technologies in the Library. Chicago: American Library Association, 2011.
McClure, Charles R. and Paul T Jaeger. Public Libraries and Internet Service Roles, Chicago: American Library Association, 2008,

Pinnell-Stephens, June. Protecting Intellectual Freedom in Your Public Library: Scenarios from the Front Lines. Chicago: American
Library Association, 2012,

WEBSITES

Freedom to Read Foundation
www.ftrforg '

Illinois State Library Talking Book and Braille Service
www.ilbph.org

Library Terms That Users Understand
www.jkup.net/terms.hrml

PolyTalk, a library interpreter’s network
www.polytalk.info/languagekit.html



5.

The Lisle Library District (LLD) strives to meet all appropriate standards for our community. “Access,” as
described in Chapter 6 of Serving Our Public 3.0 SIPL, refers to the ease with which all residents can use
the Library.

The LLD hours of operation are conveniently posted on our facility doors/windows, website and
informational brochures. We are open mornings, evenings and weekends to accommodate the entire
community; M-F 9:30-9PM, Sat 9:30-5PM and Sun 1PM-5PM.

Our online catalog and databases are available 24/7 and we’ve recently upgraded our IM/chat service to
offer patrons accelerated access to library staff.

The LLD provides home delivery services to over 50 qualifying residents, with deliveries every two
weeks.

Our cataloging department is completing a conversion project to the new Resource Description and
Access (RDA) cataloging standard. RDA offers the ability to change how bibliographic data is created and
used. It is important to continually maintain and update the catalog to ensure that all access points are
available, search terminology is current, and that patrons are able to access all of our resources.

The LLD purchased low vision support equipment to supplement our resources for those with visual
challenges. The LLD maintains a large print fiction and nonfiction collection, audio books on CD and has
e-reader devices with text enhancing capabilities. LLD also provides illuminated magnifiers, a desktop
magnifier, large print keyboards, and high definition PC monitors. LLD highlights the low vision support
resources on a specified page on our website: lislelibrary.org/services/low-vision-support.

Whereas the LLD has a robust ESL/ELD collection, upon reviewing the Standards, LLD would like to
provide more informational material to those who speak languages other than English (pg. 25|#6) to
better facilitate access to all of our resources.

6.

The LLD continues to meet the community’s needs by providing valuable instructive programming such
as: introductory classes on social media use, estate planning, genealogy, small business guidelines,
healthcare issues and a variety of online database how-to sessions.

Additionally, the LLD’s youngest patrons now have the opportunity to check out secure, pre-loaded
learning tablets offering a variety of educational topics such as: Science, Technology, Engineering, Art,
Math, Early literacy, Interactive eBooks, Puzzles, Biology and Transportation.

The Library is investigating integrating new technology by means of a technology redundancy project
through our intergovernmental consortium. Having redundancy design ensures that our system is
duplicated if a failure should occur.

Cooperative agreements are of interest to LLD and seeking new ways of sharing resources is not only
prudent, but also helps foster new relationships within the community. The LLD is currently evaluating
its IT infrastructure and may seek a cooperative relationship with another government entity for IT
expertise.



Lisle Library Events

For more information, or to register for any of these events, visit lislelibrary.org or call 630-971-1675

KIDS

Friday Kids Club: Under the Sea
Friday, November 11, 4 - 4:45 p.m.
Fish, lobster, giant squids, and more! [ ..
Come to the library to have fun with ocean |
themed books, activities, and crafts. For
grades K-2. Registration required.

Friday Kids Club: Animals on Parade

Friday, November 18, 4 - 4:45 p.m.

Who doesn’t love a parade? Come to the library to learn
about the fun history of parade floats and create your own
balloon animals. For grades K-2. Registration required.

Fandom Fridays: Mario Brothers

Friday, November 11,4 - 5 p.m.

Are you into fandom? This month we battle with Bowser and
save Princess Peach. For grades 6 and up! Registration
required.

Monday Fundays & Terrific Tuesdays: Speed Racers
Monday, November 14 & Tuesday, November 15, 4 - 5

p.m.

And they’re offl Using household materials,
design your own racecar and compete to
see whose is the fastest! For grades K-5.
Registration required.

Monday Fundays & Terrific Tuesdays: LEGO WeDo
Drumming Monkey

Monday, Navember 21 & Tuesday, November 22, 4 - 4:45
p.m. or 5 - 5:45 p.m.

Use the LEGO WeDo learning system to build a mechanical
monkey that plays the drums. Learn about levers and how
changing the cams can affect the monkey's beat! For grades
K-5. Registration required.

Monday Fundays & Terrific Tuesdays: Dot Art

Monday, November 28 & Tuesday, November 29, 4 - 5
p.m.

Pointillism is a painting
technique that uses small
dots to form an image.
Come to the library to
learn more about this fun
style and to create your
own masterpiece. For
grades K-5. Registration
required.

TEENS

YA Thursday: DIY Wands
Thursday, November 17,4 - 5 p.m._
In celebration of the release of [
Fantastic Beasis and Where to
Find Them, we will be making our
very own wands! For grades 6 and
up. Registration required.

>

ADULTS

History of Midway Airport

Friday, November 11, 7 - 8:30 p.m.

Calling all aviation aficionados! The story of Midway Airport
is the story of Chicago aviation from the dawn of powered
flight. Join David Kent, author of Images of Aviation, as
he shares information from interviews with pilots, airline
employees, and mechanics to unpack not only the history of
Midway Airport, but of Chicago. Registration required.

American Troubadours: The Songs of Guthrie, Dylan,
Springsteen, and Mellencamp!

Tuesday, November 15, 6 - 8 p.m.

Join David Masciotra, faculty at University of St. Francis
and author of Mellencamp: American Troubadour, and Kev
Wright, guitarist and former co-songwriter of The Righteous
Hillbillies, for a special presentation on American songwriting
tradition, culture, and musical history. Registration required.

International Games Day!

Saturday, November 19, 11 a.m. - 3 p.m.

Do you enjoy tabletop gaming? LLD is hosting International
Games Day, a world-wide celebration of all things tabletop,
featuring games like Setflers of Catan and Smashup! We'll
have other timeless favorites like Clue and Monopoly. Attend
to win one of five sets of tickets to Lisle’s newsest gaming
destination PFEREL BLXET . Refreshments will be served.

Shakespeare 400 at LLD!

Tuesday, November 29, 7 p.m.
Join is in commemorating 400 years since Shakespeare’s
death in 1616. From live
performances, to festivals, to
Shakespearean gardens, writer/
blogger, and LLD Board Trustee,
Colleen Sehy, shares great insider
tips on finding Shakespeare
in the U.S. Light refreshments

and  merriment  forthcoming. =~
Registration required.

www.greentrails.org
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Halloween Storytime at Lisle
Library District

Community Contributor Alexa Hansen
November 7, 201

On Monday, October 31st, LLD hosted a Halloween Storytime with spooky books, silly songs, dancing,
and a parade around the library to trick or treating at each of the service desks!
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Lisle Library District to Host
International Games Day

Community Contributor Alexa Hansen
November 14, 2016

Do you enjoy tabletop gaming? The Lisle Library

District is hosting International Games Day on

I UOUR L'BRARQ International Games Day is a world-wide
celebration of all things tabletop, featuring games like Settlers of Catan and Smashup!,

as well as other timeless favorites like Clue and Monopoly.

But that's not all! Attend to win one of five sets of tickets to Lisle's newest gaming

destination Pixel Blast Arcade. Refreshments will be served!

International Games Day is an initiative run by volunteers from around the world and
supported by the American Library Association's Games and Gaming Round Table, in
collaboration with Nordic Game Day and the Australian Library and Information

Association, to reconnect communities through their libraries around the educational,

recreational, and social value of all types of games.

Gaming of all types at the library encourages young patrons to interact with a diverse
group of peers, share their expertise with others (including adults), and develop new

strategies for gaming and learning. For more information, visit igd.ala.org.
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Lisle Library District
Announces New Library Director

Community Contributor Alexa Hansen
November 22, 2016

The Lisle Library District’'s Board of Trustees voted
unanimously on November 9, 2016 to appoint Tatiana
Weinstein as the Library’s new Executive Director
effective January 1, 2017.

“We're extremely pleased to announce Tatiana
Weinstein will become the 6™ director of the Lisle
Library District,” said Lisle Library District’s Board of
Trustees President Richard Flint. “Tatiana brings a
strong vision for the Ilbrary, excellent management experience, and commitment to the Lisle
community.”

Tatiana has served in a variety of capacities at LLD since 1998, from Readers’ Advisor to Reference
Librarian to Assistant Director of Information Services to her current position as Assistant
Director/Director of Adult Services. She holds both an MLIS and MA and was the mastermind behind the
creation of the Library’s Gallery 777, a space in the community where patrons can view art from local Lisle
artists.

The current Library Director, Kathy Seelig, will be retiring at the end of the year.

Kathy began her employment with the Lisle Library District as Director of the Reference Department in
1981. She became the Assistant Director and Network Administrator in 1994, and assumed the role of
Library Director in December 2014.

“It's with a mixture of gratitude and sadness that we announce the retirement of Kathy Seelig,” said
Flint. “For 35 years, her stellar contributions at all levels of library operations have enriched the
community. We wish her all the best.”

We will be celebrating her decades of service to LLD and the community on December 16th in the
Library's atrium from 6 to 8 PM. Stop by for refreshments and a chance to wish Kathy well on her
retirement!




Lisle Library Events

For more information, or to register for any of these events, visit lislelibrary.org or call 630-971-1675
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.day Kids Club: Candy House Creations
Friday, December 16, 4-4:45 p.m. li.
Run, run, as fast as you can to e
the library for stories about the
gingerbread man. You'll even get o)
to make your own gingerbread @i
house! For grades K-2. Registration ',;,}] =2
required.

Monday Fundays & Terrific Tuesdays: 3D Board Games
Monday, December 12 & Tuesday, December 13, 4-5 p.m.
Do you love playing board games? Come to the library to
create a 3D version of your favorite board game, or even
make up your own! For grades K-5. Registration required.

Monday Fundays & Terrific Tuesdays: String Art
Monday, December 19 & Tuesday, December 20, 4-5 p.m.
Art can be made of all different materials, including string!
Come to the library to create colorful, geometric pieces of art
using string. For grades K-5. Registration required.

Holiday Hop
Tuesday, December 20, 10:30-11:15 a.m.
The Holiday Hop is back! Come in for a
special song and dance storytime. We
will be dancing and grooving to some of
our favorite holiday songs. For ages 2-6.
Registration required.

Glitter Jar Buddies

Wednesday, December 28, All day

What are you going to do before the fun of
New Year's Eve? Come to the library for
a drop-on craft! We will be making Winter
Glitter buddies. Decorate yours however
you like! For all ages!

Winter Reading Program

December 1 through January 6

The cold weather keeping you indoors? Join our Winter
Reading Program and earn prizes for all the reading you're
doing! Complete missions to earn badges and see if you can
collect them all! For ages 3-12.

TEENS

YA Thursday: Games, Games, Games

Thursday, December 22, 3:30-5 p.m.

‘ § e b , Love gaming? We do too! Bring your

3 friends or make some new ones,

g ' and come hang out and play board

e games with us! Wii will also have

=" | the Wii set up! For grades 6 and up.
Registration required.

TEEN: Exam Cram

Tuesday, December 20, 4-8 p.m.

Looking for a place to study for finalexams? £l
Look no further than Lisle Library District!
Enjoy brain-fueling snacks as you prepare
for the final leg of school before Winter
break! Join us for the first hour of Exam
Cram to sing-up for a 15-minute study
session with one of our 4-legged tutors
(note: dogs do not possess accredited
degrees from human institutions of higher
learning.)

ADULTS

Retirement Party for Library Director Kathy Seelig
Friday, December 16, 6-8 p.m.

At the end of the year, LLD Library Director Kathy Seelig is
retiring after 35 years of service for our community. Come
celebrate her retirement on Friday, December 16, from 6 -
8 PM in our atrium. Enjoy light refreshments as you get a
chance to wish Kathy well on her retirement!

Lisle Library Presents: A Very LLD Christmas

Friday, December 16, 7-8 p.m.

Join LLD Board President, Richard Flint and Home Delivery
Coordinator, Winona Patterson, for a special night of
Christmas music! Traditional favorites and a few surprises
are in store! Light refreshments will be served.

Winter Reading Program
December 1 through January 6
Not sure what to do with
yourself during the winter
festivities? Looking for a break
from the holiday madness?
Join our new Adult Winter
Reading Program! During
the month of December, read
as many books as you can
for your chance to win the grand prize. Open to adults and
teens! Check with the Connection or Reference desks for
more information!

LITERACY

Learn English at the Library!

Need help with speaking, reading, or writing in English?
Visit Lisle Library to attend one of our English as a Second
Language classes and conversation groups. No registration
or fees are required.

» ESL for You! Classes: Saturday, December 17, 10
a.m. to Noon

*  Conversation Group/Book Discussion:
December 10, 10 a.m. to Noon

Saturday,

www.greentrails.org

Page 7

glia@greentrails.org

Decemoey GeeNtanls 20\l




QIhin:ago @ribune NAPERVILLE SUN

- Lisle Library District’s Winter
Read 2016 Program has Begun

Community Contributor Alexa Hansen
December 6, 2016

Want to stay warm during the winter months? Sign up for the Lisle Library District's Winter
Read 2016 Program going on from December

1 through January 6.

Visit http://lislelibrary.readsquared.com/ to
enroll today and start logging your reading to

earn some lovely prizes!

Adults! When you log two books or
audiobooks*, you earn a Lisle Library District

book light and be entered for our grand prize basket! For each additional item logged, you

increase your chance of winning!

" Teens! When you log two books or audiobooks*, you earn a Lisle Library book and media
lounger and will be entered for our grand prize basket! For each additional item logged, you

increase your chance of winning!

Kids! Complete winter themed missions to earn badges! If you are able to earn all 15 badges,
you'll receive a completion prize! Come in to pick up a bookmark to help you track your mission

progress or track your progress online using the digital platform.

*Please note, only books or audiobooks read or listened to between December 1 and January 6

will count. Magazines and DVDs do not count.
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Policy 315
Loan Periods

1. Loan Period: Library materials may be circulated for the following loan periods:

ltem Loan Period Item Limit
Books — Adult and Youth 3 weeks no
Pamphlets 3 weeks no
Periodicals — Adult and Youth 3 weeks no
Periodicals — Current non-circulating n.a.
Reference Items overnight loan @ no
discretion of
Department Director
Interlibrary Loan Items varies - set by the no
loaning library
Art Prints 3 weeks no
Audio Cassettes, Audio CDs / SMPs (single use media) — 3 weeks no
Adult and Youth
Video Games, Videos, SMP View- Adult and Youth 1 week no
Feature Film New Arrivals - Adult and Youth 2 days 2
New Video Games — Adult and Youth 1 week 2
Youth Services Kits and Puzzles 3 weeks no
Electronic Readers/Devices 3 weeks 1
1 week 1

“Kill-a-Watt” Energy Meter

2. All items may be renewed two times except for the following materials:

° New Video Games
® New Videos

o E-Readers/Devices
® Kill-a-Watt Meters
® Reserved items

10




° Items with loan periods of less than 7 days

All items may be reserved by valid Lisle resident cardholders except:

New Video Games

New Videos

Kill-a-Watt Meters

° Items with loan periods of less than 7 days

Grace Period: Lisle Library District does not honor any grace period except for days
closed.

Lisle Library District reserves the right to limit numbers of items and shorten loan
periods for seasonal, special display, school assignment, and high-demand material.

Adopted 2/11/91
Revised 11/13/02
Revised 12/8/10
Revised 4/13/11
Revised 2/20/13
Revised 1/14/15
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POLICY 650
USE OF MEETING SPACE

The Lisle Library District makes available its meeting rooms for use by Lisle Library District
residents, not-for-profit groups, and governmental organizations, for non-commercial,
cultural, informational, educational, intellectual and civic purposes. A Lisle Library District
resident card holder, whose borrowing privileges have not been suspended per Policy #325
and who is at least 18 years of age, must be the designated contact to reserve a room.
Room availability is contingent on there being no conflict with lerﬂgrams or

meetings, which have first priority at all times. The Library reservésthe right to determine
gements without

Hl"

Use of the meeting rooms does not in any way const;ﬁ;@an endorsemefﬁ@ghe Lisle
Library District of an individual/group/organizatioZspolicies and beliefs, subjeematter of
the meeting, or viewpoints expressed by partlcrpﬁs Advertisefaents for meetings:held in
the Lisle lerary may not be displayed or promote‘a%zm:uch asmanner as to suggestLibrary

Meeting Rooms:

The Library has two meetmg rooms, A an%avaﬂa fi@amn%fy use. The rooms are

= Library an@lchalr@@ssrble The capacity of

these group study rooms shall be available for general use at
 LibraryAd :ﬁﬁnmlstratlon deems otherwise. The capacity of group study
: ode).

rooms is 20 persor

The quiet study room by the Adult Reference area may not be reserved for public meetings.

A. Application to Use the Meeting Rooms:

Residents of the Lisle Library District, non-for-profit groups, and governmental organizations
must submit an application to use the meeting rooms. The application is available on the
Library website or from the Receptionist at the Library.



Policy 710
Fund Balances

Purpose
This Fund Balance Policy establishes a minimum level and target range at which the projected

year-end fund balances should be maintained. The purpose of this policy is to provide financial
stability, cash flow for operations, and the maintenance of adequate fund balances to mitigate
future risks and assure that the District will be able to respond to emergencies, revenue
shortfalls and unexpected expenditures with fiscal strength. $policy shall be reviewed

annually.

tainability as its first priority,
Is are crucial to long-

,_porrt fiscal s

It is the policy of the Lisle Library District (LLD) to t
fund balance |

while also building funds for future needs. A
term financial planning.

A. Definitions _
Fund balances are compose

ries: non—spendab- ,' restricted and
nrestricted (committed, assigned

ree primary

3 LLD Director.
| . . .
alances: available expendable financial resources that are not

ed or assigned and that are not the object of a tentative

B. Fund Balance Levels
In establishing the Lisle Library District’s policy for unassigned fund balance/net asset

levels, the Board considered the following factors:
1. The predictability of the District’s revenues, including the likelihood of
unpredictable fluctuations in these revenues, and the volatility of its operating

expenditures.



2. The District’s potential exposure to significant one-time outlays including
disasters, immediate capital needs, changes in tax base, and other possible
events.

F. Monitoring Targets

The Library’s Director and Finance Director, in conjunction with the Treasurer of the
Lisle Library District Board of Trustees, will monitor revenue collection, expenditures
and availability of cash. This will be done through the review of monthly financial
reports and the annual review of a cash flow forecast. The Director will advise the
Board of Trustees whenever revenue projections su hat revenue will fall short of
expectations, or when unexpected expenditures ex budget, or if for any other
reason fund target(s) may not be met by the end wfiscal year. In such an event, the

ectors; redut ggital expenditures;
nt, while maintaining priorities established
ense reduction and

control options, including those that migh
established by the Board.

Adopted 10/08/14



POLICY 810
REIMBURSED TRAVEL EXPENSES

Qualifying travel expenses are “ordinary and necessary” expenses incurred by an employee
or Lisle Library District Board member for travel, lodging, meal, and/or incidental expenses
in connection with attendance at meetings, workshops, seminars and conferences, and
participation in professional organizations.

Travel expenses will be reimbursed for public transportation or mileage at the current IRS
allowances plus thhway tolls and parking fees for any employee o@e Llsle Libr aly

limited to at an amount equal to the current eco@alr fare mcludmg fee%
guaranteed seating or checked baggage and pe@fees mcur%for necessa%ﬂges
Otherwise reimbursement will be the actual expef@mcur@ other modes 0% avel. in

lieu of any-othertravelcosts: im—fré'

= —_—
= .
= .

Reimbursement for food, lodging and %@lﬂhall be réimbursed using the current Per
Diem Rates listed on the Government S i

Mileage at the cur@_ﬁ aIIowanEwnl be r@ursed for any employees for local travel
on lerary busmess%%ldmg, buiast limited to@tmgs and errands authorized by the

All exp@%ﬁ_nu@m%ry District Trustees must be approved by roll call vote at
an @metmg m‘%ﬁ‘%& N

e

There wH no relmburse@t to arﬁemployee or Trustee for alcohol or entertainment
expense, m@g, but not @ed to shows, amusements, circuses, sporting events, or any
other place o@c or priy@te entertainment or amusement, unless ancillary to the
purpose of the prege

All requests for reimbufsements must be submitted on approved Library forms and have
appropriate receipts and/or supporting documentation attached.

In the event of an emergency or other extraordinary circumstances, any employee expenses
that exceed the maximum allowable travel, meal, or lodging expense, may be considered

for approval by the Lisle Library Board of Trustees.
Adopted 11/12/84
Revised 11/13/02
Revised 11/9/11




Policy 850 Section X

B. Sick Leave

Description

Employees may use sick leave due to illness, injury, or medical/dental related appointments for
themselves or for animmediate a family member. Employee’s family is defined as biological,
adopted, foster, step child or legal ward; legal or common law spouse, domestic partner; sibling;
biological, adoptive, step or foster parent; mother-in-law,@ninulaw; grandchild or
grandparent.

Alse See Family Med.lcal Leave Pohcy #850, sectlo E ,%ddltionai mformatlon aﬂé

E_L
e Part-tifaestaff sced for S%ee ot
rate o?%%i‘) hours pﬂgmonth _E,—

—_____“ b_'__"
@1 an illness oc¢ éhe sor should be notified as soon as possible prior to the staff

_— ———1

member’s absence. —— —
— — X —
EE EmF —

in to the Admln:fzfs ‘FationBffice, for inclusion in the employee s medical file as a condition for
returning to workee

If an employee abuses sick leave in a pattern, appropriate steps of disciplinary action will be
taken. Examples of abuses may include, but are not be limited to excessive absenteeism, sick
leave to extend weekends, absenteeism before or after a holiday, time previously denied as
vacation, or above average usages of sick time. Chronic absenteeism may be defined as 6 or
more occurrences in a 6 month period without a physician’s statement.

Sick leave may accumulate to 240 days. Upon termination of employment, no compensation will

be given paid for unused sick time. Hfemploymentisterminated-due-te Upon retirement from



Lisle Library District, unused sick time will be added to an employee’s IMRF service credit.
Please eensultthe contact IMRF manual for further information.

When a qualifying employee has been absent for 5 or more consecutive shifts, or is frequently
absent for health or medical related reasons, or has ongoing time off requests for medical
purposes, LLD shall require the employee to file for FMLA or the use of paid sick time may be
denied. Refer to the FMLA policy for more information.

When sick time is needed to care for animmediate a family member or for the employee's own
illness and is for planned medical treatment, the employee must consult with the supervisor and
make a reasonable effort to schedule appointments so as4igEto unduly disrupt the
department's operation.

Planned medical appointments should be taken or%e emplayee’s off time when possible.

Pursuant to the Employee Sick Leave Act @9 -0841) employeasmay use sick leave benefits
not only for their own personal medical @&, but also for absences@ﬂtmg from the illness,
injury, or medical appointments of the emp@s family as defined in F@@Ohcy

E

This Act does not extend the
FMLA, regardless of whether t

The beneﬁt use for family member@st b@asonable—eﬁ%ods of time on the same terms
is able to L%g for them_llfness%mry

Revised 11/13/16




7.

ORDINANCE NO. 16-11
ORDINANCE REGULATING REIMBURSEMENT OF
TRAVEL, MEAL AND LODGING EXPENSES

Recitals and Definitions
Requirement. This Ordinance is adopted by the Board of Trustees of the Lisle Library
District responsive to the requirements of The Local Government Travel Expense Control

Act (the Act), 50 ILCS 150/1.

Reimbursable Rates. The Library District shall reimburse permitted expenses as set forth
in Policy 810.

Reimbursement Request Form. The Library District shall only approve reimbursement of
expenses if a Library Trustee or employee submits expenses on the Library District’s

approved forms.

Entertainment Expenses. The Library District shall not reimburse any Library Trustee or
employee for any entertainment expense unless such expense is ancillary to the purpose
of the program or event.

Board Approval of Certain Reimbursable Expenses. The following expenses for travel,
meals, and lodging may be approved only by a roll call vote at an open meeting of the
Board of Trustees:

a. Any reimbursable expenses of an employee that exceeds the maximum allowed;
b. Any reimbursable expense of a Library Trustee.

Conflict. All ordinances or part of ordinances conflicting with any provision of this
Ordinance be and the same are repealed.

Effective Date. This Ordinance shall be in full force and effect from and after its adoption.

Adopted December 14, 2016, pursuant to a roll call vote as follows:

AYES

NAYS

ABSENT

Richard Flint,
President, Board of Trustees

ATTEST:

John Huff,
Secretary, Board of Trustees



STATE OF ILLINOIS )

COUNTY OF DU PAGE )

CERTIFICATE OF AUTHENTICITY

(Ordinance regulating reimbursement of travel, meal and lodging expenses)

I, John Huff, certify that T am the Secretary of the Board of Library Trustees of the Lisle Library
District, DuPage County, Illinois.

[ further certify that the attached is a true and correct copy of the Ordinance for reimbursement of
travel, meal and lodging expenses for said Lisle Library District which was adopted by said Board of
Library Trustees at a meeting of said Board of Library Trustees held on December 14, 2016.

I further certify that the attached Ordinance has not been amended, altered, changed or repealed
and is still in full force and effect.

IN WITNESS WHEREOF I have affixed my signature and the seal of said Lisle Library District

at Lisle, Illinois this 14" day of December, 2016.

John Huff, Secretary
Board of Library Trustees

(SEAL)



December 1, 2016

PTO (Paid Time Off) PAYMENTS

The following amounts are owed to the respective retiring employee.
The payment could include flex holidays earned but not taken and
vacation earned/accrued but not taken. According to IL law,
Department of Labor, vacation time earned or accrued but not taken
must be paid out when an employee terminates employment. This pay
outs will be included with their final paycheck.

Employee Amount not to Exceed

Margaret Kapala $1822.89



Draft

Lisle Library District

2017 Holiday Closings

Holiday

New Year's Eve
New Year's Day
Library Closed

Easter

Memorial Day
Memorial Day

Independence Day

Labor Day
Labor Day

Thanksgiving

Library Closed
Christmas Eve
Christmas Day

Library Closed
New Year's Eve
New Year's Day

Martin Luther King Day
President's Day
Columbus Day
Veteran's Day

Date

12/31/16
1/1/2017
1/2/2017

4/16/2017

5/28/2017
5/29/2017

71412017

9/3/2017
9/4/2017

11/23/2017

12/23/2017
12/24/2017
1212572017

12/30/2017
12/31/2017
1/1/2018

Floating Holidays

1/16/2017
2/20/2017
10/9/2017
11/11/2017

Day

Saturday
Sunday
Monday

Sunday

Sunday
Monday

Tuesday

Sunday
Monday

Thursday

Saturday
Sunday
Monday

Saturday
Sunday
Monday

Monday
Monday
Monday
Saturday



